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1. Purpose & Scope
The purpose of this policy is to ensure the effective management of children’s medical conditions while attending Early Learning & Care Services. 
This procedure applies to all Latrobe City Council Early Learning & Care employees and educators within Latrobe City Council services and parents/guardians using the services, it must be observed by all without exception.  
2. Definitions
Services
Latrobe City Council managed Early Learning Centres, Preschools, Family Day Care and Vacation Care services.

Employees
refers to Latrobe City Early Learning and Care employees
Educators 
refers to all Educators licenced with Latrobe City’s Family Day Care scheme.
ACECQA
Australian Children’s Education and Care Quality Authority

Medication
refers to all prescription and non-prescription medication
Medical Conditions
includes asthma, diabetes and a diagnosis that a child is at risk of anaphylaxis. 
3. Procedure
·   A copy of this policy is to be made available to all families at the time of enrolment via our parent handbook.

·   All employees and educators will hold current first aid, anaphylaxis and asthma training that has been approved by ACECQA.

·   The service will ensure that all employees, educators, students and volunteers working at the service are aware of the managing medical conditions procedure.
·   Upon enrolment all parent/guardians will be made aware of the requirement to provide the service with a medical management plan, which has been prepared by the child’s doctor, for a child that has a specific health care need, allergy or relevant medical condition, including diabetes and asthma. 
·   In the event of an incident relating to the child’s specific health care need, all employees and educators will follow the medical management plan developed for that child. 
·   Employees and educators in consultation with the parent/guardians of a child with a specific health care need will develop a risk minimisation plan to ensure that the risks relating to the child’s specific health care need are assessed and minimised. 
·   All relevant practices and procedures will be assessed during the development of the risk minimisation plan. 
·   All medical management plans and risk minimisation plans will be available at the service and communicated with all staff. 
·   During staff orientation all employees at the service will be made aware of our practices and procedures in relation to the management of medical conditions at the service. Educators will be made aware during the Family Day Care Induction.
·   In the case where a child’s medical management plan indicates the child requires medication, parent/guardians are to ensure that the service is provided with their child’s medication every day that they attend.  A child with a medical condition requiring medication should not attend the service unless their medication has been provided. 
·   Parents/guardians are required to communicate any changes to the medical management plan and risk minimisation plan for the child, by speaking with the child’s primary care provider/educator.
·   Asthma, Anaphylaxis and Diabetes management policies are to be referred to where applicable.  

4. Review 

This procedure will be reviewed regularly by the Child and Family Services leadership team or when any changes to the procedure occur. Any changes will be recorded as a new version and Manager Child and Family Services approval will be required.
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