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1. Opening Prayer 
 
The Opening Prayer was read by the Mayor. 
 
Recognition of Traditional Landholders 
 
The Recognition of Traditional Landholders was read by the Mayor. 
 
 
2. Apologies for Absence 
 
NIL 
 
 
3. Declaration of Interests 
 
Cr Middlemiss declared an indirect interest under section 78B of the Local 
Government Act 1989 in Item 6.3– 2011/28 – Notice of Motion – Power Generation 
in the Latrobe Valley 
 
Cr Price declared an indirect interest under section 78 of the Local Government Act 
1989 in Item 6.3– 2011/28 – Notice of Motion – Power Generation in the Latrobe 
Valley 
 
Cr O’Callaghan declared an indirect interest under section 78B of the Local 
Government Act 1989 in Item 6.3– 2011/28 – Notice of Motion – Power Generation 
in the Latrobe Valley 
 
 
4. Adoption of Minutes 
 
Moved: Cr Gibson 
Seconded: Cr Lougheed 
 
That Council adopts the Minutes of the Ordinary Council Meeting held on 17 
October 2011 (CM 360), relating to those items discussed in open Council. 
 
CARRIED UNANIMOUSLY 
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5.1 REDEVELOPMENT OF SAFEWAY CROSSOVERS –  
 SEYMOUR ST AND HOTHAM ST ENTRANCE/EXITS 
 

 
Mr Bruce Bremner, Hon Sec, Traralgon Community Development 
Association asked the following questions: 
 
Background 
 
The following is an extract from Council’s written response of 6 Feb 
2009 to a Question put to Council’s ordinary meeting of 15 Dec 2008: 
“…. The Council resolution contains permit conditions to reconstruct 
the car park in accordance with Australian Standards and Council's 
engineering requirements. Discussions with Woolworths have 
confirmed that redevelopment of the crossovers on Seymour and 
Hotham Streets have been included in the project plan for the store 
extension and car park redevelopment. The appropriateness of lighting 
near the Hotham Street cross-over can be evaluated at the same time 
that the cross-over is redeveloped. ….” 
 
The s “required work” for the crossovers was set via an “option” 
adopted by Council in Feb 2006. 
 
An email reminder of the work to be completed was forwarded to the 
CEO on 23 October 2011 but no response has been received to date. 
 
Questions 
 
What is the status of this “required work” for the Safeway Crossovers? 
 
Answer 
 
The General Manager Governance paraphrased the question and 
responded that the question will be taken on notice and the answer 
provided in writing and also included in subsequent Minutes. 

 



PUBLIC QUESTION TIME 7 07 November 2011 (CM 361) 

 

Suspension of Standing Orders 
 
Moved:   Cr Gibson 
Seconded:  Cr Harriman 
 
That Standing Orders be suspended to allow members of the gallery to 
address Council in support of their submissions. 
 
CARRIED UNANIMOUSLY 
 
Standing Orders were suspended at 7.05 pm 
 
Mr Michael Nicola addressed Council in relation to Item 7.2 Planning Permit 
Application 2010/381 – Construction of 40 Dwellings on a Lot, 39 Queens Parade, 
Traralgon 
 
Mr Ron Manestar addressed Council in relation to Item 7.3 Planning Permit 
Application 2011/27 – Use and Development of Land for a Dwelling, 94 Neaves 
Road, Callignee 
 
 
Resumption of Standing Orders 
 
Moved:   Cr Lougheed 
Seconded:  Cr Gibson 
 
That Standing Orders be resumed. 
 
CARRIED UNANIMOUSLY 
 
Standing Orders were resumed at 7.11 pm 
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6.1 2011/26 - NOTICE OF MOTION - TIME RESTRICTED PARKING 

ZONES ON HENRY STREET 
   
  

CR HARRIMAN 
 

MOTION 
 
That Council officers investigate implementing time restricted 
marked parking zones with resident exemptions on Henry 
street, between Breed street and Albert street, to reduce the 
impact of business clientele parking from Breed street, and 
report back to Council by the second meeting in December with 
recommendations.  

 
 
Moved: Cr Harriman 
Seconded: Cr Kam 
 
That the Motion be adopted. 
 
 
For the Motion 
 
Councillor/s Vermeulen, Price, Kam, Gibson, Middlemiss, Lougheed, Harriman 
and White 
 
Against the Motion 
 
Councillor O’Callaghan 
 
The Mayor confirmed that the Motion had been CARRIED 
 

 
 
 
. 
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6.2 2011/27 - NOTICE OF MOTION - CREATION OF A WARD 
ACCOUNT SYSTEM 

   
  

CR HARRIMAN 
 

MOTION 
 
That the Chief Executive Officer prepare a report on an annual 
and ward basis for the period 1 July 2008 to 30 June 2016 
detailing capital expenditure and associated funding sources 
for all new and/or major upgrades to community facilities and 
infrastructure, excluding expenditure on capital maintenance 
and/or rehabilitation, feasibility studies, masterplans and 
cyclical maintenance on base infrastructure such as roads, 
bridges, footpaths, carparks, drainage, bicycle paths, waste 
management, buildings and plant and equipment. 

 

 
 
Moved: Cr Harriman 
Seconded: Cr Kam 
 
That the Motion be adopted. 
 
 
For the Motion 
 
Councillor/s Kam, Gibson and Harriman 
 
Against the Motion 
 
Councillor/s O’Callaghan, Vermeulen, Price, Middlemiss, Lougheed and White 
 
The Mayor confirmed that the Motion had been LOST 
 
 
 
. 
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6.3 2011/28 - NOTICE OF MOTION - POWER GENERATION IN THE 

LATROBE VALLEY 
   
  

CR GIBSON 
 

MOTION 
 
That the Mayor writes to the relevant members of the Federal 
Government; 
 
1. Requesting them to bring the Power Generation in the 

Latrobe Valley, back into public ownership through their 
Government 

2. For the Latrobe City Council to adopt the position of 
lobbying the Government to take ownership of the Power 
Generation back into public ownership. 

 
Cr Middlemiss left the Chamber at 7.40 pm due to an indirect interest under 
section 78B of the Local Government Act 1989 
 
Cr Price left the Chamber at 7.40 pm due to an indirect interest under 
section 78 of the Local Government Act 1989 
 
Cr O’Callaghan left the Chamber at 7.40 pm due to an indirect interest under 
section 78B of the Local Government Act 1989 
 
 
Moved: Cr Gibson 
Seconded: Cr Kam 
 
That the Recommendation be adopted. 
 
 
For the Motion 
 
Councillor/s Kam, Gibson and Harriman 
 
Against the Motion 
 
Councillor/s Vermeulen, Lougheed and White 
 
The Motion was LOST on the casting vote of the Mayor  
 
Cr Middlemiss, Cr Price and Cr O’Callaghan returned to the Chamber at 7.50 pm 
 
 
 
 
 
. 
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7.1 PROPOSED TYERS WALKING TRACK 
AUTHOR: General Manager Governance 
(ATTACHMENT – YES) 

  
1. PURPOSE 

 
The purpose of this report is to provide Council with information 
about costs and continued public access to the Tyers Walking 
Track between Mount Hope Road and Gilmours Road / Tyers-
Walhalla Road. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives - Recreation 
 
In 2026, Latrobe Valley encourages a healthy and vibrant 
lifestyle, with diversity in passive and active recreational 
opportunities and facilities that connect people with their 
community. 
 
Latrobe City Council Plan 2011 - 2015 
 
The following key “Shaping our Future” themes are applicable: 

• An active, connected and caring community, 
• Attract, retain and support. 

 
Strategic Direction – Recreation 
 
Foster the health and wellbeing of the community by promoting 
active living and participation in community life. 
 
Assess and evaluate recreational trends and opportunities to 
address community aspirations for passive and active 
recreational activities. 
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4. BACKGROUND 

 
Following an approach from the Tyers and District Community 
Association, Council established a walking track from Mount 
Hope Road, Tyers, to the Tyers-Walhalla Road, on a trial basis. 
 
At the Ordinary Council Meeting held on 23 April 2007 Council 
resolved: 
 
1. That a trial be conducted to gauge community interest in the 

longer term establishment of a pathway from Mount Hope 
Road, Tyers, to the Tyers-Walhalla Road, Tyers. 

2. That the estimated cost of $90,000 for the proposed 
establishment of a rural pathway along the unused road 
reserves of Mount Hope Road and Gilmours Road to Tyers-
Walhalla Road, Tyers, be referred to the capital works 
program for future funding consideration. 

3. That the Tyers Community Association be advised of 
Councils decision in relation to the construction of a walking 
path and provided a copy of the Council report for their 
information. 

 
This trial commenced in the second half of 2008 after Council 
installed four gates in fences on the Tyers Walking Track and 
provided entry and path signage.   
 
The Tyers and District Community Association again wrote to 
Council on 16 August 2010 seeking the permanent 
formalisation of the Tyers Walking Track. 
 
Correspondence was also received from the Department of 
Sustainability and Environment (DSE) on 9 March 2011 
seeking Councils permission to issue one of the adjoining 
landowners a licence to occupy part of the road reserve, copy 
attached. 
 
At the ordinary Council meeting held on 4 April 2011 Council 
resolved:  
 
1. That Council undertakes further investigation of the Tyers 

Walking Track to determine land tenure issues and the cost 
of its development and provides a further report to Council 
with the findings of that investigation.  

2. That Council advises the Department of Sustainability and 
Environment of its decision and seeks further time to 
consider granting permission for a private landowner to be 
given access to the Mount Hope Road Reserve. 
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5. ISSUES 

 
The Tyers Walking Track is shown on Attachment 1. This 
walking track has continued to be accessible to the general 
public from the commencement of the initial trial period through 
to the present time.   
 
Construction Costs 
 
Council officers have completed a desktop scoping of the costs 
of constructing a 1.5m wide concrete path over the proposed 
length of the track which is approximately 1300m.  
 
The gradient of the track at parts is up to 15 degrees, meaning 
any contractors would have significant difficulties accessing the 
site and completing works. The anticipated construction cost of 
the path on its existing alignment and gradient would be 
approximately $540,000.  It is suggested that this amount 
would be cost prohibitive for the foreseeable future. 
 
If it is possible within the government road reserve to construct 
a concrete path compliant with the Disability Discrimination Act, 
this would require switchbacks (i.e. a zigzag path) to reduce 
the path gradient.  This would further increase the above 
construction cost.  
 
Land Tenure  
 
The Tyers Walking Track has been established on an 
unconstructed Government Road Reserve, Gilmours Road. 
The first 150 metre section of Gilmours Road, from Old Boola 
Road, is listed on Councils road register as a minor access 
road.  The remaining section of Government Road Reserve is 
unmade and has been fenced into the adjoining properties. 
 
When a government road is not constructed it is common 
practice for DSE to enter into licence agreements with the 
adjoining land owners pursuant to the Land Act 1958. A licence 
agreement can be issued for agricultural purposes such as 
grazing (Section 130) or for any purpose deemed appropriate 
(Section 138) by the Minister or his delegate. 
 
Prior to doing so there is a requirement for Council to declare 
that the road reserve is not required for public traffic (“unused”) 
however, should the road be required, care and responsibility 
for the road reserve would revert to Council. 
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DSE has previously granted a licence agreement (1504309) to 
the owner of the land to the east of Gilmours Road, north of 
Shekiniah Drive and, as stated above, DSE are considering a 
second licence agreement application for the northern section 
with the owner of 20 Gilmours Road. 
 
Whilst the respective DSE licence agreements provide tenure 
to each of the adjoining property owners to occupy part of the 
Gilmours Road, they would not be permitted to prevent ongoing 
pedestrian access over the road reserve. It is often a condition 
of such licence agreements that any gates that are installed 
remain unlocked and no signage is to be erected suggesting 
that public access is restricted.  Furthermore, the licensee 
would be responsible for taking out public liability insurance 
over the licensed area and the continued use of the land by the 
public potentially causes issues in relation to liability. 
 
A DSE representative has indicated that the Department’s 
preferred option would be for the current licence to be 
cancelled over the lower, larger section of the road reserve if it 
is required for a walking track.  As stated above, before a 
licence can be issued Council must declare that the road 
reserve is not required for public traffic. The DSE 
representative has indicated that it would be contradictory for 
the road reserve to be declared unused if it continued to be 
used for a walking track and deemed to be required for public 
traffic. 
 
As the road reserve is twenty metres wide a possible solution 
to these issues would be for Council to determine that a linear 
strip of the road reserve is required for public traffic and declare 
the remainder of the road reserve unused.  This would allow 
DSE to issue licence agreements for the balance of road 
reserve declared unused and not required for the walking track.  
Council would then take care and responsibility for the linear 
strip of road reserve used for the track.  However, this is a 
change to the current access arrangements. 
 
Maintenance Costs 
 
At the present time only the first 150 metres of Gilmours Road 
is listed on Councils road register, the balance is therefore not 
maintained by Council being left in a natural rural state. 
 
In the interest of retaining public access it is suggested that 
Council’s position would be to advise DSE that the road 
reserve is not required for traffic but the licence agreements 
should contain conditions to prevent adjoining owners from 
restricting access. 
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To further secure public access Council could enter into 
agreements with each of the adjoining land owners to maintain 
the track. 
 
Council could also seek to enter into a similar or additional 
agreement with the Tyers and District Community Association 
to clarify their responsibilities in relation to the maintenance of 
the walking track. 
 
Alternatively, if supported by the DSE it may be possible for 
conditions to be placed on any future licence requiring the 
licensees to maintain all or part of the road reserve to a 
suitable standard for the public to access. This would need to 
be negotiated with DSE and the adjoining property owners. 
 
The owner of 20 Gilmours Road has written to Council 
(Attachment 2) requesting Council declares the section of 
Government Road reserve adjoining the property unused.  The 
property owner has advised he is prepared to continue to mow 
and upkeep the track in the vicinity of the olive grove.  The 
property owner has also advised that the northern entrance to 
the track is difficult to maintain in a reasonable condition and 
suggested that it be upgraded with road base or the 
proponents for the walking track upkeep that section of the 
track rather than rely on Council.  The property owner further 
stated there are also dead trees that would need to be 
removed from the road reserve. 
 
It is unclear whether the Tyers and District Community 
Association have the resources or capacity to maintain the 
entire length of the track but the association may be 
encouraged to regularly maintain the most northern section and 
entrance. Council if it so desired could provide an annual grant 
to assist in the maintenance of the track similar to the 
arrangement that is currently in place for the Moe Yallourn Rail 
Trail. 
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
In the event that Council wished to pursue construction of the 
Tyers Walking Track it would need to refer the project to a 
future capital budget process.  
 
Alternatively, if it was Council’s preference that the road 
remains unconstructed and it was to be maintained by the 
Tyers and District Community Association provision of an 
annual maintenance grant would be appropriate. 
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There are no funds currently allocated for this purpose so an 
allocation would need to be made in the future. 
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
There has been correspondence and discussions with 
representatives of DSE concerning the Tyers Walking Track.  
 
An onsite meeting was held on 22 September 2011 between 
the ward Councillor, Council officers, representatives of the 
Tyers and District Community Association and the local 
community to discuss the future of the walking track and 
associated issues. 
 
The community representatives supported the walking track 
being kept in a natural state, raised concerns regarding 
seasonal long grass, and suggested improvements to the track 
surface at the northern end, placement of directional signs to 
identify the northern and southern entrances of the walking 
track.  
 
In accordance with DSE requirements, the Road Licence 
Applicant published a public notice the 26 September 2011, 
Latrobe Valley Express Page 28, refer attachment 3, inviting 
community comment. 
 
 

8. OPTIONS 
 
The following options are available to Council;  
 

1. That Council removes existing path signage and takes no 
further action in relation to the development of a walking 
path between Gilmours Road and Mt Hope Road, Tyers 
and declares the road reserve abutting 20 Gilmours Road, 
Tyers, is unused and not required for public traffic.  

2. That Council refer the project to fully construct a concrete 
walking path to a future capital budget process for 
consideration.  

3. Council supports continued pedestrian access of the 
unmade section of the Gilmours Road Reserve and: 
a) enters into new agreements with the adjoining property 

owners and the Tyers and District Community 
Association in relation to access and maintenance of 
the Tyers Walking Track, and  
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b) advises DSE that the section of unmade road reserve 

abutting 20 Gilmours Road, Tyers, is not required for 
public traffic and that any licence issued should not 
prevent pedestrian use of the track. 

 
4. That Council declare that Gilmours Road is required for 

public traffic, takes over responsibility for the future care 
and management of the road reserve and requests DSE 
cancels licence 1504309.  

 
 

9. CONCLUSION 
 
Community access to the Tyers Walking Track is consistent 
with Latrobe 2026: The Community Vision for Latrobe Valley 
Strategic Objectives – Recreation.  The Tyers Walking Track is 
a community feature that will encourage a healthy active 
recreational opportunity that connects people with their 
community and local environs.   
 
Whilst the cost of fully constructing a walking path between 
Gilmours Road and Mt Hope Road is considered significant 
and beyond community expectation, the road reserve in its 
present state can still be utilised by the community. With the 
accessibility improvements suggested for the northern entrance 
and improved directional signage, the community may make 
greater use of it for recreational activity.  
 
To ensure the existing public right of access is preserved for 
the community it is recommended that Council enters into 
agreements with both of the adjoining property owners as well 
as the Tyers and District Community Association in relation to 
future access and maintenance of the Tyers Walking Track.  
 
If agreements were made with these parties Council could then 
declare that Gilmours Road is not required for public traffic to 
enable DSE to enter into a licence agreement with the owner of 
20 Gilmours Road for the northern section of the road reserve. 
 
 

10. RECOMMENDATION 
 

1. That Council does not construct the Tyers Walking Track 
with a concrete path but supports continued community 
access to the Government Road Reserve in its natural 
state with minimal maintenance being undertaken.  



ITEMS REFERRED 20 07 November 2011 (CM 361) 

 

 
2. That Council authorise the Chief Executive Officer to enter 

into agreements with each of the property owners 
adjoining Gilmours Road and the Tyers and District 
Community Association in relation to future access and 
maintenance arrangements for the Tyers Walking Track. 

3. That, subject to agreements being reached with the 
property owners adjoining Gilmours Road and the Tyers 
and District Community Association, Council declares that 
the northern section of Gilmours Road, Tyers, is not 
required for public traffic pursuant to Section 400 of the 
Land Act 1958, and 

4. The Licence Agreement issued by the Department of 
Sustainability and Environment include conditions stating 
that any installed gates remain unlocked and no signage 
is to be erected suggesting that public access is restricted. 

 
ALTERNATE MOTION 
 
Moved: Cr Kam 
Seconded: Cr Gibson 
 
That the Motion be adopted. 
 

1. That Council does not construct the Tyers Walking 
Track with a concrete path but supports continued 
community access to the Government Road Reserve 
in its natural state with minimal maintenance being 
undertaken.  

2. That Council authorise the Chief Executive Officer to 
enter into agreements with each of the property 
owners adjoining Gilmours Road and the Tyers and 
District Community Association in relation to future 
access and maintenance arrangements for the Tyers 
Walking Track. 

3. That, subject to agreements being reached with the 
property owners adjoining Gilmours Road and the 
Tyers and District Community Association, Council 
declares that the northern section of Gilmours Road, 
Tyers, is not required for public traffic pursuant to 
Section 400 of the Land Act 1958, and 

4. The Licence Agreement issued by the Department of 
Sustainability and Environment include conditions 
stating that any installed gates remain unlocked and 
no signage is to be erected suggesting that public 
access is restricted. 

5. That a directional sign be erected on Tyers Walhalla 
Road indicating the commencement of the Mt Hope 
Walking Track (Tyers Walking Track) – Gilmour Road 
entry.  

 
CARRIED UNANIMOUSLY 
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ATTACHMENT 1 
TYERS WALKING TRACK – Gilmours / Tyers Walhalla Road - Mt Hope Road 
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ATTACHMENT 2 
 

APPLICANTS LETTER 
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ATTACHMENT 3 
 

Public Notice published 26 September 2001, LV Express Page 28. 
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ATTACHMENT 4 
 

UNUSED ROAD RESERVE DECLARATION. 
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7.2 PLANNING PERMIT APPLICATION 2010/381 - CONSTRUCTION 
OF 40 DWELLINGS ON A LOT, 39 QUEENS PARADE, 
TRARALGON 
AUTHOR: General Manager Built and Natural Environment 
(ATTACHMENT - YES) 

  
1. PURPOSE 

 
The purpose of this report is to determine Planning Permit 
Application 2010/381 for the construction of 40 dwellings on a 
lot at 39 Queens Parade, Traralgon. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe 
Valley 
 
Strategic Objective – Built Environment 
 
‘In 2026, Latrobe Valley benefits from a well planned 
built environment that is complementary to its 
surroundings and which provided for a connected and 
inclusive community.’ 
 
Latrobe City Council Plan 2011-2015 

 
Strategic Direction – 
 
‘Promote and support high quality urban design within 
the built environment; and 
Ensure proposed developments enhance the 
liveability of Latrobe City, and provide for a more 
sustainable community.’ 
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Legislation -  
 
The discussions and recommendations of this report are 
consistent with the provisions of the Planning and Environment 
Act 1987 (the Act) and the Latrobe Planning Scheme (the 
Scheme), which apply to this application. 
 
 

4. BACKGROUND 
 
This application was presented to Council for consideration at 
the Ordinary Council Meeting on 3 October 2011. Council 
resolved not to adopt the recommendation to issue a Notice of 
Decision to Grant a Planning Permit. A copy of the report 
presented to Council is included as an attachment to this report 
(Attachment 1).  
 
This application was previously considered by Council at the 
Ordinary Meeting on 17 October 2011 and resolved to defer a 
decision until the Ordinary Council Meeting scheduled for 7 
November 2011. 
 
 

5. ISSUES 
 
The issues relating to the assessment of this planning 
application are set out in the report at Attachment 1.  The 
content of the attached report remains valid for the assessment 
of the planning application. 
 
In accordance with Section 61(1) of the Act, the Responsible 
Authority may decide: 
 
a) To grant a permit; 
b) To grant a permit subject to conditions; or 
c) To refuse to grant a permit.  
 
In this context the planning application is presented to Council 
for a decision to be made. 
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
Additional resources or financial cost may only be incurred 
should the planning permit application require determination at 
the Victorian Civil and Administrative Tribunal (VCAT). 
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7. OPTIONS 

 
Council has the following options in regard to this application: 
 
1. Issue a Notice of Decision to Grant a Planning Permit 

subject to conditions presented in the Council report on 3 
October 2011 (see Attachment 1); 

2. Issue a Notice of Decision to Grant a Planning Permit 
subject to conditions other than those set out in the report 
presented on 3 October 2011; or 

3. Refuse to Grant a Planning Permit. 
 
Council’s decision must be based on planning grounds, having 
regard to the provisions of the Latrobe Planning Scheme. 
 
 

8. CONCLUSION 
 
The recommendation for Council to issue a Notice of Decision 
to Grant a Planning Permit as outlined in the report prepared 
for the 3 October 2011 Council Meeting remains valid.  
Notwithstanding, it is noted that Council resolved not to adopt 
this recommendation.  
 
In accordance with the draft minutes from the Council meeting 
on 3 October 2011 a suggested resolution for Council to 
consider reasons for refusal of the application have been 
prepared. 
 
 

9. SUGGESTED RESOLUTION 
 
If Council decides to Refuse to Grant a Planning Permit, the 
following resolution could be considered: 
 
That Council issues a Notice of Refusal for Planning Permit 
Application 2010/381 for the construction of 40 dwellings on a 
lot at Lot 1 Plan of Subdivision 637622, more commonly known 
as 39 Queens Parade, Traralgon based on the following 
grounds: 
 

1. The proposal is inconsistent with the strategic direction of 
the State Planning Policy Framework, at Clause 15.03 
(Heritage).  

2. The proposal is inconsistent with the strategic direction of 
the Local Planning Policy Framework (Heritage 
Overview).  



ITEMS REFERRED 29 07 November 2011 (CM 361) 

 

 
3. The proposal is inconsistent with the purpose and 

decision guidelines of the Heritage Overlay. 
4. The proposal is inconsistent with the decision guidelines 

of Clause 65 of the Latrobe Planning Scheme.  
 
 

ORIGINAL RECOMMENDATION 
 
Moved: Cr Harriman 
Seconded: Cr Lougheed 
 
That the Recommendation be adopted. 
 

A. That Council issues a Notice of Decision to Grant a 
Planning Permit, for the construction of 40 dwellings on 
a lot at Lot 1 Plan of Subdivision 637622, more 
commonly known as 39 Queens Parade, Traralgon, with 
the following conditions: 
1. The development as shown on the endorsed plans 

must not be altered without the written consent of 
the Responsible Authority. 

2. Once building works have commenced they must be 
completed to the satisfaction of the Responsible 
Authority. 

3. Upon completion of the works, the site must be 
cleared of all excess building materials and debris 
to the satisfaction of the Responsible Authority.  

4. All buildings and works must be maintained in good 
order and appearance to the satisfaction of the 
Responsible Authority.  

5. Disabled access to the building must be provided to 
the satisfaction of the Responsible Authority. All 
work carried out to provide disabled access must be 
constructed in accordance with Australian 
Standards Design for Access and Mobility: 
AS1428.1-2001, AS1428.2-1992, AS1428.3-1992 and 
AS1428.4-2002.  

6. All outdoor lighting must be baffled and/or located 
to prevent light from the site causing detriment to 
the locality to the satisfaction of the Responsible 
Authority.  

7. All pipes, fixtures, fittings and vents servicing the 
building on the site must be concealed in service 
ducts or otherwise hidden from view to the 
satisfaction of the Responsible Authority.  

8. The operator of this permit must ensure that all 
dwellings within the development are protected from 
noise associated with any on-site mechanical plant 
equipment, consistent with the requirements of the 
State Environment Protection Policy N-1.  
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9. The proposed works must not cause any damage to 

any existing street tree. 
10. Prior to the occupation of the development, all tilt 

slab or precast concrete surfaces must be painted, 
treated, textured and maintained thereafter to the 
satisfaction of the Responsible Authority.  

Landscaping Conditions 
11. Prior to the commencement of any works, a 

landscape plan must be submitted to and approved 
by the Responsible Authority. The plan must 
provide for: 

a) Buildings and trees (including botanical 
names) on neighbouring properties within 
three metres of the boundary; 

b) Details of all surface finishes and pathways; 
c) A planting schedule of proposed trees, shrubs 

and ground covers, including botanical 
names, common names, pot sizes, sizes at 
maturity and quantities of each plant; 

d) Landscaping and plantings within all open 
areas of the site.  

All species are to be selected to the satisfaction of 
the Responsible Authority.   
When approved, the plan will be endorsed and will 
then form part of the permit.  

12. The landscaping as shown on the endorsed 
Landscape plan must be carried out and completed 
to the satisfaction of the Responsible Authority 
before the occupation of the development or by 
such date as is approved by the Responsible 
Authority in writing.  

13. The landscaping as shown on the endorsed 
Landscape Plan must be maintained, and any dead, 
diseased or damaged plant replaced in accordance 
with the landscaping plan to the satisfaction of the 
Responsible Authority.  

Engineering Conditions 
14. Prior to the commencement of works, the operator 

of this permit must provide a Waste Collection 
Management Plan to the satisfaction of the 
Responsible Authority. This plan must address the 
storage and collection of household, recyclable 
materials and green wastes and access 
arrangements for the safe and efficient collection of 
waste materials from the site. 
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15. Prior to the commencement of works, a site 

drainage plan including all hydraulic computations 
must be submitted to and approved by the 
Responsible Authority. The plan must be prepared 
in accordance with the requirements of Latrobe City 
Council’s Design Guidelines and must provide for 
the following: 

a) How the land including all buildings, open 
space and paved areas will be drained for a 1 
in 5 year ARI storm event; 

b) An underground pipe drainage system 
conveying stormwater to the legal point of 
discharge; and 

c) The provision of stormwater detention within 
the site and prior to the point of discharge 
into the drainage system if the total rate of 
discharge from the property exceeds the rate 
of discharge that would result if a co-efficient 
of run-off of 0.4 was applied to the whole of 
the property area. 

  When approved, the plan will be endorsed and will 
then form part of this permit. 

16. Appropriate measures must be implemented 
throughout the construction stages of development 
to rectify and/or minimise mud, crushed rock or 
other debris being carried onto roads or footpaths 
from the subject land, to the satisfaction of the 
Responsible Authority.  

17. Prior to the occupancy of the development, or by 
such time as approved by the Responsible Authority 
in writing, the following works must be completed to 
the satisfaction of the Responsible Authority: 

a) All drainage systems must be constructed in 
accordance with the approved site drainage 
plan; 

b) Proposed vehicle crossing must be 
constructed in accordance with the endorsed 
plans, at right angles to the road and must 
comply with the vehicle crossing standards 
set out in Latrobe City Council’s Standard 
Drawing LCC307; and 

c) All redundant vehicle crossings must be 
removed and reinstated with footpath, nature 
strip and kerb and channel. 

18. Car spaces, vehicle access lanes and driveways 
must be kept available for these purposes at all 
times. 

19. All car parking spaces and internal circulation roads 
are to be designed and constructed in accordance 
with AS2890.1-1993.  
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Expiry of Permit 
20. This permit will expire if one of the following 

circumstances applies: 
a) The development has not commenced within 

two years of the date of this permit; or 
b) The development is not completed within four 

years of the date of this permit.  
The Responsible Authority may extend the periods 
referred to if a request is made in writing before the 
permit expires or within three months afterward. 

 Planning Permit Notes 
Note 1. Unless exempted by the Responsible Authority, an 

Asset Protection Permit must be obtained prior to 
the commencement of any proposed building works 
(as defined in Local Law No.3). The Responsible 
Authority must be notified in writing at least seven 
days prior to the buildings works commencing or 
materials/equipment being delivered to the site. 

Note 2. A Stormwater Connection Permit must be obtained 
prior to the connection of any new stormwater 
drainage into the stormwater drainage system. All 
new stormwater drainage connections must be 
inspected by the Responsible Authority before any 
backfilling of the connection is undertaken.  

Note 3. The location of the legal point of discharge into the 
stormwater drainage system can be obtained by 
completing a Legal Point of Discharge form 
available from 
www.latrobe.vic.gov.au/services/roads/workspermit
s 

Note 4. A Vehicle Crossing Permit must be obtained prior to 
the commencement of any works that include the 
construction, installation, alteration or removal of 
any vehicle crossing. The relevant fees, charges and 
conditions of the Vehicle Crossing Permit will apply 
even if the vehicle crossing works have been 
approved within this Planning Permit. 

Note 5. Vehicle crossings must be provided with minimum 
clearances to other infrastructure in accordance 
with the Latrobe City Council’s Vehicle Crossing 
Policy, including clearances to property boundaries, 
any adjacent side entry pits, power or 
telecommunications pole, manhole cover or marker 
or street tree. Any relocation, alteration or 
replacement required must be in accordance with 
the requirements of the relevant authority and shall 
be at the expense of the operator of this permit.  

B. That Council consider a separate heritage citation for 41 
Queens Parade as part of any future review of the Heritage 
Overlay. 
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For the Motion 
 
Councillor/s Vermeulen, Price, Kam, Gibson, Middlemiss, Lougheed, Harriman 
and White 
 
Against the Motion 
 
Councillor O’Callaghan 
 
The Mayor confirmed that the Recommendation had been CARRIED 
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7.3 PLANNING PERMIT APPLICATION 2011/27 - USE AND 
DEVELOPMENT OF LAND FOR A DWELLING, 94 NEAVES 
ROAD, CALLIGNEE 
AUTHOR: General Manager Built and Natural Environment 
(ATTACHMENT - YES) 

  
1. PURPOSE 

 
The purpose of this report is to determine Planning Permit 
Application 2011/27 for the use and development of land for a 
dwelling at 94 Neaves Road, Callignee. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
The discussions and recommendations of this report are 
consistent with the provisions of the Planning and 
Environment Act 1987 (the Act) and the Latrobe Planning 
Scheme (the Scheme), which apply to this application.  
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objective – Built Environment 
 
• In 2026, Latrobe Valley benefits from a well planned built 

environment that is complementary to its surroundings and 
which provides for a connected and inclusive community. 

 
Latrobe City Council Plan 2011-2015 

 
Strategic Direction – Built Environment  
 
• Promote and support high quality urban design within the 

built environment; and 
• Ensure proposed developments enhance the liveability of 

Latrobe City, and provide for a more sustainable 
community. 
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4. BACKGROUND 

 
4.1 SUMMARY 
 

Land: Lot 3 Plan of Subdivision 131452, known as 
94 Neaves Road, Callignee 

Proponent: Latrobe Valley Drafting Pty Ltd 
Zoning: Farming Zone  
Overlay Wildfire Management Overlay 
 
A Planning Permit is required pursuant to the following 
Clauses of the Scheme: 
 
• Clauses 35.07-1; to use land of less than 40 hectares 

within the Farming Zone for a dwelling; 
• Clause 35.07-4; to construct a building and undertake 

works associated with a Section 2 Use within the 
Farming Zone; and  

• Clause 44.06; to construct a building to be used for 
accommodation within the Wildfire Management 
Overlay. 

 
4.2 PROPOSAL 
 

The application is for the use and development of land for 
a dwelling. The proposed dwelling will comprise a single 
storey, three bedrooms and a study, and a large double 
garage, constructed of a standard red brick base and 
edges with the infill comprising natural stone. The 
dwelling will have zincalume sheet roofing. A large 
verandah and alfresco area extend the dwellings northern 
and eastern elevations. The building is proposed to be 
located 91 metres from the western site boundary, and 40 
metres from the northern site boundary. Access is 
obtained via an existing gate and informal vehicle 
crossing to Neaves Road, set approximately 30 metres off 
the northern site boundary. 
 
The application acknowledges that the land owners intend 
to operate a small scale cattle grazing operation from the 
subject land. The applicant has advised that allowing the 
land owners to reside on site will allow the overall 
productivity of the site by running a vealer beef herd with 
10 weaner cattle being fattened on the site at any one 
time.  
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Subject Land: 
 
The subject land comprises an overall site area of 3.1 
hectares and is rectangular in shape, adjoining Neaves 
Road along the western site boundary. The site falls 60 
metres from the western site boundary toward the east. 
There is an existing informal access arrangement 
approximately 30 metres from the northern site boundary 
onto Neaves Road. The site is largely vacant save a 
pocket of vegetation toward the south western site 
boundary and an existing shed. There is some scattered 
vegetation surrounding the shed area and no internal 
access tracks exist. The site is currently leased to a 
nearby farmer for grazing purposes.  
 
The northern site boundary measures 289 metres, the 
southern site boundary measures 304 metres, the 
western site boundary measures 106 metres and the 
eastern site boundary measures 107.5 metres. There is 
an electricity supply easement located at the centre of the 
site.  
 
Surrounding Land Use: 
 
The subject land is located approximately 15 kilometres 
south of the Traralgon township boundary, 5 kilometres 
from the Traralgon South township, and 1.8 kilometres 
south-west of the reconstructed Callignee Community 
Hall. The area was affected by bushfires in February 
2009.  
 
There are a number of surrounding parcels used for 
grazing and other similar agricultural land uses. There are 
three smaller, 3-5 hectare lots located directly to the south 
of the subject land. Each of these lots contained a 
dwelling prior to the 2009 bushfires, with now only one 
dwelling remaining. Despite the small instance of 3-4 
hectare lots, the character of this area is predominantly 
large lots ranging from 12-20 hectares.  
 
Many of the adjoining lots have previously contained 
dwellings and typical outbuildings on a variety of lot sizes, 
and for a range of agriculture related land uses whether 
directly associated with farming or leased to adjoining 
land owners.   
 
To the north east of the site is a large farming property 
used primarily for grazing over five parcels of land 
totalling 158 hectares. 
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There are significant parcels of land to the south west of 
the site which are lots used for timber plantations. 
 
Scattered throughout Callignee are pockets of rural living 
development, particularly along Lyndons Road 
(approximately 2.5 kilometres to the north east), 
Traralgon-Balook Road (approximately 3 kilometres to the 
north), and along Redhill Road (approximately 4 
kilometres to the north west). There are other pockets of 
small lots within a five kilometre radius of the site, being at 
Browns Road, Factory Road, and the southern end of 
Redhill Road. Each of these clusters contains in excess of 
ten lots.  
 
Further to the south east of the site is a State Forest 
extending into the Strzelecki Ranges.  
 
North: 160 Neaves Road, Callignee 
 This site contains a single dwelling on a lot of 

approximately 20 hectares. Approximately half 
the site is covered in vegetation with the 
remainder being used for grazing of cattle.  

 
South: 90 Neaves Road, Callignee 
 This site contains a single dwelling on a lot of 

approximately 3.8 hectares. This site is leased 
to an adjoining owner for grazing associated 
with a larger farming lot.  

 
East: To the west of the site is a 26 hectare parcel of 

land containing a hayshed, which forms one 
parcel of a larger property comprising 158 
hectares. This parcel is landlocked; however 
access to this site is obtained over the 
adjoining lots forming part of the property. This 
site contains a mixture of dense vegetation and 
cleared, grazed land.  

 
West: 95 Neaves Road, Callignee 
 This site contains a single dwelling and 

associated outbuildings on a lot of 
approximately 13 hectares.  
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4.3 HISTORY OF APPLICATION 
 

A planning permit was issued for the use and 
development of a dwelling on 2 April 2004 (Planning 
Permit 04009). This permit was extended in February 
2006 to allow works to commence by 2008. No works 
had commenced by March 2008 and the permit was 
again extended. In this time, the zoning of the land was 
changed from the now defunct Rural Zone, to become 
the Farming Zone, and a Wildfire Management Overlay 
was placed over the site.  
 
An extension of time to planning permit 04009 was 
requested in March 2010 which was refused by Council 
given the changes to the planning controls affecting the 
site.  
 
The history of assessment of planning permit application 
2011/27 is set out in Attachment 1. 
 
The provisions of the Scheme that are relevant to the 
subject application have been included at Attachment 2. 
 
This application was previously considered by Council at 
the Ordinary Meeting on 17 October 2011 and resolved 
to defer a decision until the Ordinary Council Meeting 
scheduled for 7 November 2011. 

 
 

5. ISSUES 
 
The lot is contained within the Farming Zone and is less than 
40 hectares in area.  The use and development of the land for 
a dwelling is therefore a discretionary consideration for Council.  
An application must demonstrate its consistency with the 
relevant Planning Scheme provisions, in particular the Farming 
Zone decision guidelines.  Further, the land is affected by the 
Wildfire Management Overlay and must address these 
controls.  
 
Clause 65 of the Scheme states that ‘Because a permit can be 
granted does not imply that a permit should or will be granted.’  
 
Despite a previous approval being given for a dwelling on the 
site, it is not considered appropriate given the current planning 
controls affecting the land.  
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Whilst the subject land was purchased by the current land 
owners with a planning permit for a dwelling, and the creation 
of the lot provided some expectation of the eventual 
development of a dwelling, the Farming Zone was introduced to 
provide a controlled development of dwellings in agricultural 
areas. The Farming Zone provides a greater emphasis on the 
required link between a dwelling and an agricultural use in 
order to be reasonably required within areas zoned for farming.  
 
There are two key issues in this case; the first is whether the 
dwelling is appropriate having regard to the zoning and the 
character of the area. The second issue is whether the 
proposed use of the land is primarily for a dwelling or an 
agricultural activity for which a dwelling is reasonably required. 
 
5.1 STATE AND LOCAL PLANNING POLICY 

FRAMEWORK 
 

There are a number of state and local planning policies 
that apply to the consideration of this application.  
 
In particular, State Planning Policy relates to the 
protection of the State’s agricultural base, including 
protecting productive farmland which is of strategic 
significance in the local or regional context.  
 
Clause 11.02-1 seeks to ensure that in planning for urban 
growth, opportunities for urban consolidation and infill 
development within existing urban areas is to be 
achieved.  
 
The strategies to achieve the rural productivity objective 
as specified under Clause 11.05-3 of the State Planning 
Policy Framework are as follows: 
 

• Prevent inappropriately dispersed urban activities 
in rural areas. 

• Limit new housing development in rural areas, 
including: 

o Directing housing growth into existing 
settlements. 

o Discouraging development of isolated small 
lots in the rural zones from use for single 
dwellings, rural living or other incompatible 
uses. 

o Encouraging consolidation of existing 
isolated small lots in rural zones 

• Restructure old and inappropriate subdivisions.  
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These policies are designed to direct growth of this type 
into designated rural living areas and existing townships 
and not fragment productive farmland by encouraging 
subdivision pattern contrary to the Farming Zone. 
 
This clause further states the objectives to direct growth 
into existing urban settlements and limiting urban sprawl. 
 
The Municipal Strategic Statement (MSS) of the Scheme, 
under Clause 21.07-5 (Agriculture Overview), further 
states that ‘there remains a need to improve dairy industry 
efficiency, protect the agricultural land resource base and 
encourage new sustainable enterprises amid ongoing 
structural changes in rural industries.’ 
 
One of the strategies under Clause 21.07-5 of the 
Municipal Strategic Statement is to ‘limit subdivision, use 
or development of land that should be incompatible with 
the utilisation of the land for sustainable resource use’.  
 
The Local Planning Policy Framework provides general 
directions regarding agriculture and farming activities.  
The framework acknowledges there is a pressure for rural 
living development and it states that high value rural land 
and natural resources need to be protected. 
 
The proposed use and development of a dwelling on the 
site does not meet the objectives and/or strategies of the 
above State and Local Planning Policy Frameworks. The 
use and development of a dwelling may compromise the 
viability of the genuine agricultural pursuits in the area 
and restrict the possible future expansion of these 
operations.  
 
The proposed farm operation is of a small scale and 
appears to be an ancillary component to the use of the 
land for a dwelling, rather than the dwelling being required 
to support this use.  

 
5.2 FARMING ZONE 

 
One of the purposes of the Farming Zone is to ensure that 
non- agricultural uses, particularly dwellings, do not 
adversely affect the use of land for agriculture. It is not a 
purpose of the zone to provide for residential use 
unrelated to agricultural uses, which is a reason why a 
dwelling on a lot less than 40 hectares requires a permit 
and must respond to the decision guidelines for dwellings 
in the zone. 
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The physical and planning context of the site is identified 
in the Assessment of Agricultural Quality of Land in 
Gippsland, Swan and Volum, 1984 as Class ‘4a’, which is 
considered suitable for grazing, dairying, market 
gardening but supplementary irrigation, high levels of 
fertilizer and erosion prevention measures are often 
required. The subject land is surrounded by a number of 
farming properties used primarily for grazing and dairying. 
The Scheme is seeking an outcome that protects this 
valuable resource from fragmentation and the pressures 
caused by the encroachment of rural living properties. It 
seeks to protect against the permanent removal of high 
quality, agricultural land. 
 
The risk in allowing the construction of a dwelling is that 
the size of the lot may prevent or restrict any new rural 
enterprise of agricultural use from occurring on the 
subject land.  
 
The construction of a dwelling is not an acceptable 
outcome when one has regard to the various clear 
directions in the Latrobe Planning Scheme that directs 
such activities to land that is zoned for low density 
residential or rural living. The activities proposed on the 
land are considered to be more typical of a hobby farm, 
the type of land use encouraged by the Rural Living Zone 
or similar and discouraged in this location.  
 
In considering applications for dwellings within the 
Farming Zone, Responsible Authority’s should consider 
the lot size, the physical characteristics of the land and its 
context, and the nature of existing and proposed 
agricultural activity on the site and surrounding lots, and 
how a dwelling will assist an existing, developing or 
proposed agricultural activity. A dwelling must contribute 
to achieving the purposes of the Farming Zone and 
applicable State and Local Planning Policy.  
 
It is considered that the proposal will result in the land use 
becoming akin to a rural living lot, which is contrary to the 
purpose of the Farming Zone. This type of land use can 
interfere with the operations of legitimate farming uses  
 
The applicant has indicated that the site ‘is not considered 
to contain high quality or prime agricultural land’ for a 
number of factors, including soil type, topography and 
rural living encroachment and therefore larger scale 
agricultural pursuits are restricted.  
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The application states that the area is characterised by 
rural living land use and the subject site and three parcels 
of land to the south are limited in size at only 3.1 – 4.1 
hectares, they are of limited value to farming operations.  
 
This position of the applicant is acknowledged, however, 
there are a number of agricultural operations in the 
surrounding locality which span multiple parcels of land 
and provide greater  viability for these operations.  
 
The circumstances of this application are such that the 
applicant has not demonstrated how a dwelling is 
reasonably required in order to support an agricultural 
activity. There are other areas in Callignee where despite 
being zoned farming, a dwelling on a lot of this size may 
be considered appropriate. It is the characteristics of the 
majority of nearby parcels of land which are used for 
viable enterprises which identify that a further dwelling on 
this lot may hinder those nearby farming operations.  
 
In a different context (e.g. where the land is not 
surrounded by broad acre farming), the proposal may be 
more appropriate.  

 

Decision guidelines for such dwellings include 
consideration of (amongst other things): 
 

• How the use and development relates to 
sustainable land management 

• Whether the site is suitable for the use or 
development and whether the proposal is 
compatible with adjoining and nearby land uses 

• Whether the use or development would support 
and enhance agricultural production 

• Whether the use or development would 
permanently remove land from agricultural 
production 

• The potential for the use or development to limit 
the operation and expansion of adjoining and 
nearby agricultural uses. 

• The capacity of the site to sustain the agricultural 
use 

• The potential for the proposal to lead to a 
concentration or proliferation of dwellings in the 
area and the impact of this on the use of the land 
for agriculture.  
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The subject site has an overall area of approximately 3.14 
hectares, and the applicant acknowledges the site is 
currently leased to an adjoining land owner for grazing 
purposes. The site is considered productive in agricultural 
terms and as discussed above, the State and Local 
Planning Policy Framework requires that it should be 
protected for agricultural purposes. The construction of a 
dwelling on the site is considered to diminish rather than 
enhance the agricultural potential of the overall subject 
site. This area is not zoned for rural living and is not 
identified as suitable for this purpose in any Council 
adopted policy or strategy.  
 
It is acknowledged that conversion of agricultural land to a 
residential use is not necessarily an inappropriate 
outcome. It is the ad hoc nature of the conversion and the 
lack of consideration of the social, economic and 
environmental consequences of this change, including the 
impact on agriculture and associated industries, which 
can be inappropriate and disadvantageous to the 
community.  
 
There is discretion in the Scheme regarding the 
establishment of dwellings in rural areas. Although 
decision guidelines seeking to protect productive 
agricultural land are provided within zones and local 
policy, decision making can favour individual outcomes 
over net community benefits. There is a need to ensure 
the differences and distinctions between the roles of farm 
land, environmentally sensitive areas and places suitable 
for rural living are clearly and unequivocally stated and 
consistently applied.  
 
In this context there are a number of issues that have led 
officers to the recommendation for a refusal to grant a 
planning permit. 
 
A key element to the assessment of this application 
relates to the pattern of subdivision and nature of land use 
surrounding the subject site. There are a number of lots 
within close proximity to the site that are used for 
agricultural purposes including timber production, grazing 
and dairying.  
 
There are a number of land uses which would be ‘as of 
right’ within the Farming Zone which are considered more 
appropriate than a dwelling.  
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As a result of the surrounding land use characteristics of 
the subject land, it is considered that the proposal cannot 
satisfy the relevant Farming Zone decision guidelines as 
follows: 
 
• Whilst there are areas within the Callignee community 

where the pattern of subdivision is already highly 
fragmented and used predominantly for rural living 
purposes, the subject land is amongst an area where 
rural living encroachment is limited and not the 
primary land use pattern.  

• The proposal has not demonstrated that there will be 
no adverse affect on nearby agricultural activities, 
rather that the development of a dwelling will enhance 
the utilisation of the site for a residential hobby farm. 

• The subject site may adversely impact the nearby 
agricultural activities and restricts the possible further 
expansion of adjoining agricultural uses.   

• The subject land offers limited opportunity for 
intensive or extensive agricultural activity due to the 
characteristics of the site. Despite this, there is still 
opportunity for a genuine agricultural pursuit to 
operate on the site in some capacity and that the 
operation proposed does not reasonably require a 
dwelling to facilitate this operation. 

• The approval of a further dwelling in this area may tip 
the balance of the prevailing characteristics of this 
area as being more akin to rural living lifestyle lots, 
and compromise the agricultural viability of the 
surrounding area. 

 
5.3 WILDFIRE MANAGEMENT OVERLAY 

 
In accordance with the requirements of the Wildfire 
Management Overlay, the application was referred to the 
Country Fire Authority (CFA) for consideration. The CFA 
provided consent to the granting of a planning permit 
subject to specified conditions which related to water 
supply, access and vegetation management 
requirements. The application is exempted from the notice 
and appeal rights under the provisions of this clause.  
 

5.4 PLANNING PERMIT 04099 
 

This planning permit was issued at the site for the use 
and development of a dwelling on the land. At the time of 
consideration, the site was within a Rural Zone and was 
not affected by any overlays. This permit was issued on 2 
April 2004 and was never acted upon.  
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There have been two previous extensions of time issued 
for this property in 2006 and 2008. This permit expired on 
1 April 2010 as works had not commenced on the site. 
 
During this time, the site was rezoned to the Farming 
Zone and a Wildfire Management Overlay applied to the 
site.  
 
Rural land can be impacted by the encroachment of and 
demand for rural living pressures, particularly in areas of 
high amenity, areas close to urban social infrastructure 
and along transport routes. This has resulted in some 
poorly managed transitions from agriculture to rural living 
uses. This change has resulted in the boundaries being 
blurred between urban and rural areas and rural living 
occupancy of productive land.  
 
The VCAT decision Lehmann v Indigo Shire Council 
[2009], Member O’Leary acknowledged: 
 

‘In recent years Planning Schemes and Policies 
relating to rural areas have been refined to 
unambiguously discourage dwellings from establishing 
in farming areas, particularly if they have no 
relationship with farmland in response to conflicts in 
use of land in Farming areas and to protect the rural 
resource base. This culminated in the introduction 
throughout Victoria of the Farming Zone. In common 
terms the provisions and policies were introduced to 
avoid conflict between land uses. The usual illustration 
of a farm conflict is householders introducing domestic 
pets which can then escape and threaten livestock or 
where a farmer may use noisy machinery, or spray or 
run livestock in close proximity to a dwelling or plough 
a paddock and cause dust and disturbance to the 
occupants of the dwelling. Other conflict arises when a 
landowner may sell off small farming lots for a house 
or rural residential lot at residential land prices. This 
exercise artificially inflates the value of land and places 
pressure on other farm holdings to follow. It also 
undermines the opportunity for a nearby farmer to 
purchase farming land and expand existing farm 
holdings at farm values.’ 
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The issue of a planning permit for this site previously does 
not outweigh the fact that the outcome of this permit 
application, if approved, would undermine the 
unambiguous aims of policy with respect to farming areas; 
policy that has been tightened over time albeit that has 
been controversial in its application and implementation in 
many communities. 
 
It is recognised that with the previous permit issued for a 
dwelling in 2004, the current land owner purchased the 
site with the expectation to be able to build. The Farming 
Zone was introduced to restrict the conflict between 
farming lots and small rural living parcels in farming 
areas. The implementation of the Farming Zone is 
intended to protect agricultural land from inappropriate 
and conflicting land uses, including dwellings not 
associated with an agricultural use. As the application 
identifies that there is grazing occurring at the site without 
a dwelling, the critical link with an agricultural operation 
cannot be adequately established.  

 
The application received one submission in the form of an 
objection. The issues raised were: 
 
1. The density of the development is inconsistent with the 

requirements of the Farming Zone. 
 
Officer Comment: 
 
The Farming Zone requires a planning permit to be 
obtained for the use and development of land for a 
dwelling on a lot of less than 40 hectares. There are a 
number of areas within Callignee which contain 
subdivision pattern more akin to Rural Living lots. As 
discussed at Section 5.2 of this report, the character of 
this part of Callignee is predominantly larger parcels of 
land. Whilst there are three parcels to the south of a 
similar size, each containing or previously contained a 
dwelling, a further dwelling may impact the ability to 
expand any of the nearby agricultural land uses. 
 
There are a number of areas within Latrobe City which 
are made up of a number of old titles which if individually 
developed with houses would result in a significant loss 
and fragmentation of land available for future rural 
production. The Scheme therefore discourages the 
proliferation of housing on small lots and additional 
houses unrelated to the rural use of the land. 



ITEMS REFERRED 48 07 November 2011 (CM 361) 

 

 
Given the constraints arising from the size of the lot, it is 
considered that the subject site would not be of a 
sufficient area to support a large scale agricultural 
production, however, if consolidated with land to the 
north, east or across Neaves Road, this could create an 
additional paddock or expand these existing operations.  

 
2. The proposal is inconsistent with the purpose and 

decision guidelines of the Farming Zone. 
 
Officer Comment: 
 
The key decision guidelines when considering an 
application for a dwelling within the Farming Zone are: 
 

• ‘Whether the dwelling will result in the loss or 
fragmentation of productive agricultural land; 

• Whether the dwelling is reasonably required for the 
operation of the agricultural activity conducted on 
the land;  

• Whether the dwelling will be adversely affected by 
agricultural activities on adjacent and nearby land 
due to dust, noise, odour, use of chemicals and 
farm machinery, traffic and hours of operation; 

• Whether the dwelling will adversely affect the 
operation and expansion of adjoining and nearby 
agricultural uses; and 

• The potential for the proposal to lead to a 
concentration or proliferation of dwellings in the 
area and the impact of this on the use of the land 
for agriculture.’ 

 
Provided there is a link with an agricultural activity that 
necessitates a dwelling then the approval of a dwelling is 
more likely to ensure the land will be put to a more 
intense agricultural use than what it is currently being 
used for (leased to an adjoining owner). It is considered 
that given there is an existing use associated with a 
nearby agricultural use, the construction of a dwelling on 
this site is not reasonably required to facilitate a more 
intensive operation or expand the current grazing use of 
the land.  
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3. The dwelling will adversely impact the agricultural values 

of the area. 
 
Officer Comment: 
 
As discussed in Section 5.2 of this report, there are a 
number of issues associated with construction a dwelling 
in an area zoned for more intensive agricultural pursuits. 
The subdivision pattern of the Neaves Road area cannot 
be accurately described as a rural living context and as 
such may impact on the existing and future agricultural 
uses.  

 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
Additional resources or financial cost will only be incurred 
should the planning permit application require determination at 
the Victorian Civil and Administrative Tribunal (VCAT). 
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
Engagement Method Used: 
 
Notification: 
 
The application was advertised pursuant to Section 
52(1)(a) and Section 52(1)(d) of the Act. Notices were 
sent to all adjoining and adjacent landowners and 
occupiers and an A3 notice was displayed on site for 
14 days.   

 
External: 
 
The application was referred to the Country Fire 
Authority (CFA) pursuant to Section 55 of the Act. 
The CFA provided conditional consent to the granting 
of a planning permit. 
 
Internal: 
 
The application was referred internally to Council’s 
Infrastructure Planning team for consideration, who 
provided consent to the granting of a planning permit, 
subject to appropriate conditions.  
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The application was referred internally to Council’s 
Health Services team for consideration, who provided 
planning permit conditions should a permit be issued. 
 
Details of Community Consultation following Notification: 
 
One submission in the form of an objection was received to the 
application. A Planning Mediation Meeting was not held as 
there was no likely compromise to be reached between parties. 
 
 

8. OPTIONS 
 
Council has the following options in regard to this application: 
 
1. Refuse to grant a permit; or 
2. Issue a Notice of Decision to Grant a Permit. 
 
Council’s decision must be based on planning grounds, having 
regard to the provisions of the Latrobe Planning Scheme. 
 
 

9. CONCLUSION 
 
The proposal is considered to be: 
 
• Inconsistent with the strategic direction of the State and 

Local Planning Policy Frameworks; 
• Inconsistent with the ‘Purpose’ and ‘Decision Guidelines’ 

of the Farming Zone; 
• Inconsistent with Clause 65 (Decision Guidelines); and 
• The objection received has been considered against the 

provisions of the Latrobe Planning Scheme and the 
relevant planning concerns have been considered. 

 
 

10. RECOMMENDATION 
 
A. That Council issues a refusal to grant a planning permit 

for the use and development of a dwelling on Lot 3 Plan 
of Subdivision 131452, more commonly known as 94 
Neaves Road, Callignee, on the following grounds: 
1. The proposal is inconsistent with Clause 35.07 of 

the Latrobe Planning Scheme, more particularly the 
purpose of the Farming Zone. 
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2. The proposal is inconsistent with Clause 35.07-6 of 

the Latrobe Planning Scheme, more particularly the 
decision guidelines of the Farming Zone.  

3. The proposal is inconsistent with the strategic 
direction of the State Planning Policy Framework, at 
Clause 11.05-3 (Rural Productivity), 11.05-4 
(Regional Planning Strategies and Principles), 
Clause 14.01 (Agriculture), and Clause 16.02 
(Housing Form).  

4. The proposal is inconsistent with the strategic 
direction of the Local Planning Policy Framework, at 
Clause 21.04-3 (Rural Living Overview) and Clause 
21.07-5 (Agriculture Overview).  

5. The proposal is inconsistent with the decision 
guidelines of Clause 65 of the Latrobe Planning 
Scheme.  

 
ALTERNATE MOTION 
 
Moved: Cr Vermeulen 
Seconded: Cr Gibson 
 
That the Motion be adopted. 
 
Cr Gibson left the Chamber at 8:15 pm 
 

That Council issues a Notice of Decision to grant a 
planning permit for the use and development of a 
dwelling on Lot 3 Plan of Subdivision 131452, more 
commonly known as 94 Neaves Road, Callignee 
subject to the following conditions: 
1. The use and development as shown on the 

endorsed plans must not be altered without the 
written consent of the Responsible Authority. 

2. Construction works on the land must be carried out 
in a manner that does not result in damage to 
existing Council assets and does not cause 
detriment to adjoining owners and occupiers 

3. Downpipe water from the building must be suitably 
directed into water tank, soakwell, or otherwise 
discharged, so as not to cause erosion to the 
subject or surrounding land, to the satisfaction of 
the Responsible Authority. 

4. The exterior colour and cladding of the building 
must be of a non-reflective nature to the 
satisfaction of the Responsible Authority. 

5. Once building works have commenced they must 
be completed to the satisfaction of the Responsible 
Authority. 
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6. Upon completion of the works, the site must be 
cleared of all excess and unused building materials 
and debris to the satisfaction of the Responsible 
Authority. 

7. All buildings and works must be maintained in 
good order and appearance to the satisfaction of 
the Responsible Authority. 

Health Services Condition 
8. The owner must ensure that all waste waters 

emanating from the dwelling are contained and 
treated within the boundaries of the lot in 
accordance with the State Environment Protection 
Policy (Waters of Victoria) in accordance with the 
Environmental Protection Act 1970 and to the 
satisfaction of the Responsible Authority. 

Engineering Condition 
9. Appropriate measures must be implemented 

throughout the construction stage of the 
development to rectify and/or minimise mud, 
crushed rock or other debris being carried onto 
public roads or footpaths from the subject land, to 
the satisfaction of the Responsible Authority. 

10. Prior to the commencement of the use, the 
following works must be completed to the 
satisfaction of the Responsible Authority: 

a. The existing vehicle crossing servicing the 
property must be reconstructed to Latrobe 
City Council standards for a rural culvert 
crossing as per standard drawings LCC 306 
and LCC 212.  

b. All stormwater discharging from the site, 
buildings, vehicle access ways and works 
must be discharged to a tank, soakwell or 
otherwise discharged so as not to cause 
erosion or flooding to the subject or 
surrounding land to the satisfaction of the 
Responsible Authority. 

c. The vehicle access to the dwelling must be 
constructed, surfaced with concrete, 
reinforced concrete, brick paving, gravel, 
crushed rock or hot mix asphalt so as to 
prevent mud, etc from being tracked onto 
the road. 
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11. The operator of this permit must comply with the 

following requirements from the Country Fire 
Authority (CFA): 
A) Water Supply Requirements 

a) A static water supply must meet the 
following requirements: 
I) a minimum of 10,000 litres on-site 

static storage must be provided on the 
lot and be maintained solely fire 
fighting purposes; 

II) the water supply must be located 
within 60 metres of the dwelling. 

III) fire brigade vehicles must be able to 
get to within four metres of the water 
supply outlet; 

IV) the water supply must be readily 
identifiable from the building or 
appropriate signage (see Appendix A: 
Figure 1) must point to water supply. 
All below-ground water pipelines must 
be installed to the following depths: 
i) subject to vehicle traffic - 300 mm. 
ii) under houses or concrete slabs - 

75 mm. 
iii) all other locations - 225 mm. 
iv) all fixed above-ground water 

pipelines and fittings, including 
water supply, must be constructed 
of non-corrosive and non-
combustible materials or protected 
from the effects of radiant heat and 
flame. 

b) If the static water supply is above ground the 
following additional standards apply: 

I) all above-ground static water 
supply must provide at least one 
64 mm. 3 thread/25 mm x 50 mm 
nominal bore British Standard Pipe 
(BSP), round male coupling (see 
Appendix A: Figure 2). 

II) all pipe work and valving between 
the water supply and the outlet 
must be no less than 50 mm 
nominal bore. 

III) if less than 20 metres from the 
building, each outlet must face 
away from the building to allow 
access during emergencies. 
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B) Access Requirements 

 
a) Access to the dwelling must be designed 

to allow emergency vehicles access. The 
minimum design requirements are as 
follows: 

I. Curves in driveway must have a 
minimum inner radius of ten 
metres; 

II. The average grade must be no 
more than 1 in 7 (14.4%) (8.10) with 
a maximum of no more than 1 in 5 
(20%) (11.30) for no more than 50 
metres; 

III. Dips must have no more than a 1 in 
8 (12.5) (7.10) entry and exit angle. 

b) If the driveway from the road to the 
dwelling and water supply, including 
gates, bridges and culverts, is greater 
than 30m long, the driveway: 

I. must be designed, constructed and 
maintained for a load limit of at 
least 15 tonnes; 

II. be of all weather construction; and 
III. must provide a minimum 

trafficable width of 3.5 metres; and 
IV. be clear of encroachments 4 

metres vertically (see Appendix A: 
Figure 3). 

C) Vegetation Management Requirements 
A distance of 30 metres around the proposed 
dwelling must be maintained to the following 
requirements during the declared ‘Fire 
Danger Period’ to the satisfaction of the 
responsible authority: 
I) Grass must be no more than 100 mm 

in height. 
II) Leaf litter must be less than 10 mm 

deep. 
III) There must be no elevated fuel on at 

least 50% of area. On the remaining 
50%  the elevated fuel must be at most, 
sparse, with very little dead material. 

IV) Dry shrubs must be isolated in small 
clumps more than ten metres away 
from the dwelling. 

V) Trees must not overhang the roofline 
of the dwelling. 
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Note: Non-flammable features such as tennis 
courts, swimming pools, dams, patios, 
driveways, or paths should be incorporated 
into the vegetation management plan, 
especially on the north and western sides of 
the proposed building.  
Features with high flammability such as coir 
doormats, firewood stacks should not be 
located near the dwelling during fire danger 
period. 

D) Buildings and Works Requirements 
Under r.804 of the Victorian Building 
Regulations 2006 if a site assessment for the 
purpose of determining the bushfire attack 
level for the site has been considered as part 
of the planning application, a relevant 
building surveyor must accept this site 
assessment. The planning site assessment 
is currently undertaken using the Wildfire 
Management Overlay Applicant’s Workbook 
2010. This BAL level is the minimum 
construction standard CFA believes 
necessary to achieve an adequate level of 
wildfire safety for the prescribed vegetation 
management conditions. 
Construction of buildings must be to a 
minimum Bushfire Attack Level (BAL) of 
BAL-29 in accordance with the relevant 
sections of AS3959-2009. 

Expiry of Permit 
12. This permit will expire if one of the following 

circumstances applies: 
a. The development and use are not started 

within two years of the date of this permit. 
b. The development is not completed within 

four years of the date of this permit. 
The Responsible Authority may extend the periods 
referred to if a request is made in writing before the 
permit expires or within three months afterwards. 

Engineering Notes 
Note 1.  This permit does not authorize the 

commencement of any building construction 
works. Before any such development may 
commence, the applicant must apply for and 
obtain appropriate building approval. 
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Note 2.  A Latrobe City Works Permit must be obtained 

prior to the commencement of any 
development works that include the 
construction, installation, alteration or 
removal of a vehicle crossing. Although the 
vehicle crossing works may have been 
approved within this Planning Permit, the 
relevant fees, charges and conditions of the 
Works Permit will also apply. 

Health Services Notes 
Note 3.  An application for a permit to install a septic 

tank system must be submitted and approved 
by Council prior to any instillation. The 
application is to include a waste water 
management plan which details how the site 
has been assessed as suitable for the 
installation of a septic tank system and how 
the system, once installed, is to be managed 
and maintained to ensure it continues to 
comply with the conditions of approval and to 
minimize risk to the environment. 

Note 4.  Disposal from Septic Tank Systems must be in 
areas that are dedicated for the sole use of 
effluent disposal. The disposal area must only 
be used for the growing of grass and shrubs 
and must not be used for the growing of crops 
or other uses that disturb the soil on a regular 
basis. The area must be protected from 
vehicular traffic and large animals. No dam 
should be within 60 metres (down stream) of a 
disposal area. 

 
 

CARRIED UNANIMOUSLY 
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11.3.1 CHURCHILL TOWN CENTRE PLAN - SUBMISSIONS ON LAND 
EXCHANGES 
AUTHOR: General Manager Built & Natural Environment  
(ATTACHMENT – YES) 

  
1. PURPOSE 

 
The purpose of this report is to present Council with the results 
of the advertising process relating to discontinuance of roads, 
land exchanges and street naming in Churchill town centre.  
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2010-2014. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives – Built Environment 
In 2026, Latrobe Valley benefits from a well planned built 
environment that is complementary to its surroundings, and 
which provides for a connected and inclusive community. 
 
Latrobe City Council Plan 2010 - 2014 
Strategic Direction – Built Environment  
Develop high quality community facilities that encourage 
access and use by the community. 
 
Legislation 
 
The Land Acquisition and Compensation Act 1986, and Section 
189 of the Local Government Act 1989 provide Council with the 
power to sell or exchange land subject to the following 
legislative requirements: 

 Give at least four weeks public notice of an intention to 
sell or exchange land; 

 Obtain a valuation of the land which is made not more 
than 6 months prior to the sale or exchange of land; 

 Allow interested persons to make a submission under 
section 223 on the proposed sale or exchange of land. 
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Policy – Sale of Council Owned Property Policy 09 POL-3 
 
The principal aim of this policy is to define the circumstances 
and factors that will be assessed by Council in respect to the 
sale of Council owned property. 
 
 

4. BACKGROUND 
 
Council considered matters relating to the adoption and 
implementation of the Churchill Town Centre Plan at the 
Ordinary Council Meetings on 20 October 2008,15 December 
2008, 6 April 2010, 21 June 2010,  and 18 April 2011.  
 
On 19 September 2011, Council considered the complete 
package of land exchanges and sales at Churchill town centre, 
and resolved: 
 

1. That Council advertise the discontinuance of part of the 
existing Georgina Place, Churchill subject to the 
satisfactory construction of the realigned Georgina Place, 
Churchill as shown in the Churchill Town Centre Plan in 
accordance with section 207A of the Local Government 
Act 1989.  

2. That Council advertise the discontinuance of part of West 
Place, Churchill in accordance with section 207A of the 
Local Government Act 1989. 

3. That Council advertise the sale of the land designated as 
Parcel V on the Lawler and Loy Map dated November 
2009 Reference 6993-Areas by private treaty for no less 
than market value in accordance with section 189 of the 
Local Government Act 1989.  

4. That Council consider submissions in relation to the 
discontinuance of part of Georgina Place, Churchill, West 
Place Churchill and the sale of the land designated as 
Parcel V on the Lawler and Loy Map dated November 
2009 Reference 6993-Areas at the ordinary Council 
meeting to be held on 7 November 2011.  

 
On 26 September 2011, advertising took place in the Public 
Notices in the Latrobe Valley Express and the Latrobe City 
Council website, with additional reminders in a Churchill Town 
Centre Plan newsletter, and emails sent to stakeholders in 
Churchill. The closing date for submissions was 5 pm on 25 
October 2011. 
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5. ISSUES 

 
One submission was received from the Churchill and District 
Community Association (CDCA) following advertising of the 
road closures, land exchanges and street names. The 
submission is included as Attachment 1. 
 
The submission supports the proposals, on the basis that it will 
facilitate improvements in access and amenity in the Churchill 
town centre. The submission notes: 
 

Churchill’s town centre has long been viewed by the local 
community as requiring substantial works to improve 
pedestrian safety, vehicle access, parking, lighting and 
general amenity. The Churchill Town Centre Plan and its 
implementation has been the subject of extensive community 
consultation and is well supported. 
 
We consider that the construction of the realigned Georgina 
Place (as shown in the ‘Plan of Proposed Road Re-Structure, 
Churchill Town Centre’) provides the opportunity to address 
community concerns in regard to footpaths, pedestrian 
crossings, public lighting, & other such safety issues in the 
town centre. 

 
Following consideration of the submission, the next step will 
involve the formal discontinuance of roads, land exchanges 
and street names, enabling the implementation of the Churchill 
Town Centre Plan. A report will be provided to Council on 
these matters at the 21 November 2011 Council Meeting. 
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
There are no financial costs to Council for consideration of 
submissions. Subsequent decisions regarding land exchanges 
will involve transaction and land costs, and these will be 
addressed when the package of land exchanges is considered 
by Council. 
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
Engagement Method Used: 
 
Regular updates are provided to community groups in Churchill 
on progress in the town centre, including regular meetings of 
the Churchill Town Centre Plan Implementation Consultation 
Group (chaired by Cr White), monthly updates to the CDCA, 
periodic reports in Churchill News, and regular updates on the 
Latrobe City Council website 
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8. OPTIONS 

 
This report is for information only.  
 
A further report will be presented to Council at the 21 
November 2011 Ordinary Meeting for consideration to proceed 
with the package of discontinuance of roads, land exchanges 
and street naming in Churchill town centre, following receipt of 
the supportive submission.  
 
 

9. CONCLUSION 
 
The CDCA submission is supportive of the implementation of 
the Churchill Town Centre Plan.  
 
It is proposed that Council notes the submission, and writes to 
the CDCA to thank the association for its submission. 
 
 

10. RECOMMENDATION 
 
1. That Council notes the submission from Churchill 

and District Community Association on road 
discontinuances, land exchanges and street names 
in Churchill town centre. 

2. That Council write to the Churchill and District 
Community Association thanking the association for 
its submission. 

 
 
Moved: Cr Lougheed 
Seconded: Cr Middlemiss 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
 
Cr Gibson returned to the Chamber at 8.25 pm 
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ATTACHMENT 1: CDCA SUBMISSION ON ROAD CLOSURES, LAND 
EXCHANGES AND STREET NAMES IN CHURCHILL 

 

 
To: Mr Ian Gibson 
      Place Manager 
      Churchill Town Centre Plan 
      Latrobe City Council 
 
22nd October 2011 

 
Re: Proposed Road Discontinuance, Proposed Sale/Exchange of Land and 

Proposed Road Renaming – Churchill Town Centre Plan 
 
Churchill & District Community Association supports the proposal for road 
discontinuance, the sale/exchange of parcels of land by private treaty and the 
road renaming within the Churchill town centre, as per the plans displayed on the 
Council’s website. 
 
CDCA considers the implementation of the Churchill Town Centre Plan a priority 
undertaking to improve access and amenity in our CBD and views the above 
measures to be essential to progress this project. 
 
Churchill’s town centre has long been viewed by the local community as requiring 
substantial works to improve pedestrian safety, vehicle access, parking, lighting 
and general amenity. The Churchill Town Centre Plan and its implementation has 
been the subject of extensive community consultation and is well supported. 
 
We consider that the construction of the realigned Georgina Place (as shown in 
the ‘Plan of Proposed Road Re-Structure, Churchill Town Centre’) provides the 
opportunity to address community concerns in regard to footpaths, pedestrian 
crossings, public lighting, & other such safety issues in the town centre. 
 
CDCA wishes to reserve the option to speak in support of this submission at the 
Council Meeting when written submissions are to be considered. 
 
Yours sincerely, 
 
 
Margaret Guthrie 
President 
 
 
 
 
. 
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11.4.1 TRARALGON INDOOR AQUATIC FACILITY PROJECT BRIEF 
FOR CONSULTANCY SERVICES 
AUTHOR: General Manager Recreation, Culture and Community 
Infrastructure 
(ATTACHMENT – YES) 

  
1. PURPOSE 

 
The purpose of this report is to present to Council for its 
consideration, the project brief for Architectural Services to 
undertake concept designs for the Traralgon Indoor Aquatic 
Facility project. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives - Recreation 
 
In 2026, Latrobe Valley encourages a healthy and vibrant 
lifestyle, with diversity in passive and active recreational 
opportunities and facilities that connect people with their 
community 
 
Strategic Objectives – Our Community 
 
In 2026, Latrobe Valley is one of the most liveable regions in 
Victoria, known for its high quality health, education and 
community services, supporting communities that are safe, 
connected and proud. 
 
Latrobe City Council Plan 2011 - 2015 
 
Strategic Direction – Strategic Directions – Recreation 
 
• Foster the health and well-being of the community by 

promoting active living and participation in community life. 
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• Assess and evaluate recreational trends and opportunities 

to address community aspiration for passive and active 
recreational activities. 

• Promote and maximise the utilisation of recreational, 
aquatic and leisure facilities and services to ensure they 
meet the needs of the community. 

• Provide diverse and accessible recreational, leisure and 
sporting facilities that are financially sustainable. 

• Develop and maintain high quality recreational, leisure and 
sporting facilities in accordance with community aspirations. 

• Support and develop partnerships and collaboration with 
user groups, friends of and committees of management for 
recreational, aquatic, public open spaces, parks and 
gardens. 

• Continue to develop and enhance recreation and leisure 
facilities in order to attract and facilitate events of regional, 
national and international significance. 

 
Major Initiatives – Recreation 
 
Implement Council’s decision in respect to the provision of an 
indoor aquatic facility in Traralgon. 
 
 

4. BACKGROUND 
 
In September 2009, Latrobe City Council engaged Inside Edge 
Sport and Leisure, to work with Council to develop a 
comprehensive study into the feasibility of developing an indoor 
aquatic and leisure facility in Traralgon. 
 
The report resulting from the Feasibility Study into the provision 
of an indoor aquatic facility for Traralgon is a comprehensive 
document which provides options analysis, economic impact 
assessments, schematic plans and estimated cost schedules 
associated with the development of such a facility.  
 
As outlined in the feasibility study report, four development 
scenarios were identified and analysed. All of these scenarios 
are based on the development of a regional facility (i.e. fifty 
metre indoor pool). These options can be summarised as 
follows: 
 
Development Scenario 1 
 
Construction of the Traralgon Indoor Aquatic and Leisure 
Centre on the current site of the Traralgon Outdoor Pool -
corner of Kay and Breed Streets.  
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Development Scenario 2A 
 
The construction of the Traralgon Indoor Aquatic and Leisure 
Centre on the current site of the Traralgon Indoor Sports 
Stadium (Catterick Crescent) combined with the 
decommissioning of the Traralgon Outdoor Pool. 

 
Development Scenario 2B 
 
The construction of the Traralgon Indoor Aquatic and Leisure 
Centre on the current site of the Traralgon Indoor Sports 
Stadium (Catterick Crescent) whilst continuing to operate the 
Traralgon Outdoor Pool. 
 
Development Scenario 2C 
 
The staged construction of the Traralgon Indoor Aquatics and 
Leisure Centre on the current site of the Traralgon Indoor 
Sports Stadium (Catterick Crescent) combined with the 
decommissioning of the Traralgon Outdoor Pool. 

 
At its Ordinary Meeting held on Monday, 16 August 2010 
Council considered a report which detailed the Traralgon 
Indoor Aquatic and Leisure Centre Feasibility Study.  
 
At this meeting Council resolved: 
 
1. That Council notes that the attached Traralgon Indoor 

Aquatic Feasibility Study Report 15 July 2010 has been 
completed in accordance with the project brief. 

 
2. That Council adopts the Traralgon Indoor Aquatics and 

Leisure Centre Feasibility Study Final Feasibility Report 
15 July 2010, option 2C as the preferred development 
scenario for the establishment of the Gippsland Regional 
Indoor Aquatic Facility. 

 
3. That Council seeks the support of the Gippsland Local 

Government Network, the Gippsland Regional Managers 
Forum and Regional Development Australia – Gippsland 
Committee for the development of the Gippsland Regional 
Indoor Aquatic Facility in Traralgon. 

 
4. That Council authorises the Chief Executive Officer to 

identify funding options and seek funding for the 
development of the Gippsland Regional Indoor Aquatic 
Facility. 
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5. That until such time that funding is secured for the 

Gippsland Regional Indoor Aquatic Facility, commencing 
2011/12, Council refers $1 million per annum to the 
annual capital works program for consideration to be 
reserved for the development of the Gippsland Regional 
Indoor Aquatic Facility. 

 
6. That Council approves the release of the Traralgon Indoor 

Aquatics and Leisure Centre Feasibility Study – 15 July 
2010 for the information of the community and to 
undertake further consultation based on development 
scenario 2C and report these results to Council in a 
further report. 

 
7. That Council refers potential future use of the current 

Traralgon outdoor pool site (Corner of Kay and Breed 
Street) to the Traralgon Activity Centre Plan for further 
investigation and identification of appropriate usages and 
zoning. 

 
At a Special Council Meeting held on Monday 11 April 2011, 
Council heard speakers from the community in response to the 
Traralgon Indoor Aquatic and Leisure Centre Feasibility Study.  
 
At this meeting Council resolved: 
 
1. That Council hear submissions regarding the Traralgon 

Indoor Aquatic and Leisure Centre Feasibility Study. 
 

2. That the results of the community and stakeholder 
consultation on the Traralgon Indoor Aquatic and Leisure 
Centre Feasibility Study report be included in a further 
report to Council. 

 
At its Ordinary Meeting held on Monday, 23 May 2011 Council 
was provided with an analysis of the submissions received 
from the community in respect to the Traralgon Indoor Aquatic 
and Leisure Centre Feasibility Study. 
 
At this meeting Council resolved: 
 
That having considered all submissions received in 
respect to the Traralgon Indoor Aquatic and Leisure 
Centre Feasibility Study 15 July 2010, Council resolves 
the following: 

 
1. To not pursue the sale of any land on the Hubert 

Osborne Park site for the purpose of funding an 
indoor aquatic facility. 
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2. To not pursue the development of an indoor 

aquatic facility at Catterick Crescent. 
3. To authorise the Chief Executive Officer to prepare a 

further report for consideration of Council in respect to 
the future use of the current Traralgon Outdoor Pool site 
and Traralgon Croquet Club site which considers the 
following options: 
• Developing an indoor aquatic and leisure centre 
on the site currently occupied by the Traralgon 
Outdoor Pool (outlined in Development Scenario 1 
in the Traralgon Indoor Aquatic and Leisure Centre 
Feasibility Study 15 July 2010); 
• Identifying opportunities for modifications to the 
current Traralgon Outdoor Pool to facilitate 
increased patronage/usage, including costs 
associated with any potential works; and 
• Maintaining the status quo in respect to the 
current outdoor pool and associated infrastructure 
on the site. 

4. To refer any development options in respect to the 
provision of improved aquatic infrastructure for 
Traralgon to Latrobe City Council’s ten year 
financial plan for consideration. 

5. That Council investigate the use of a legal or other 
instrument over the land at Hubert Osborne Park 
that would protect it from sale in the future and that 
a report be presented to open Council on its 
findings. 

6. That an invitation be extended to the following 
stakeholders to establish a working party that 
would be consulted by the CEO in relation to the 
work undertaken at point 3 which would include: 
a. Traralgon Swimming Club; 
b. Traralgon Community Development 

Association;  
c. Save Hubert Osborne Park Group; and 
d. Traralgon Croquet Club. 

 
At its Ordinary Meeting held on Monday, 11 July 2011 Council 
was provided with the Terms of Reference for the Traralgon 
Indoor Aquatic Facility Working Party and resolved the 
following; 
 
1. That Council adopt the Terms of Reference for the 

Traralgon Aquatic Facility Working Party – June 2011 
2. That Latrobe City Council Instrument of Delegation 

document 2011-2012 Council Delegates and Committees 
[11 DEL-5] be produced to reflect the above working 
party. 
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5. ISSUES 

 
The Traralgon Indoor Aquatic Facility Working Party held its 
first meeting on 28 June 2011 and has subsequently met on 
two other occasions.  
 
At the Working Party meeting on 23 August 2011, the group 
identified their desired elements to be included in a project brief 
for a concept plan of an indoor aquatic facility on the current 
outdoor pool site in accordance with the Council resolution of 
15 July 2011. 
 
The group agreed that Council officers would prepare a project 
brief for concept plans and cost estimates and present back to 
the group for consideration prior to being presented to Council. 
Comments were received from two working party members and 
have been included in the project brief.   
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
An allocation of $20,000 was included in the 2011/12 recurrent 
budget for works associated with this project which should be 
sufficient for the works identified in the project brief. 
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
Engagement Method Used: 
 
Community Engagement Plan 2010-2014 
 
Engagement Objective  
No.2 Community Role in Policy Development, Planning and 
Project Delivery. 
 
We will: 
Endeavour to provide face to face opportunities for the 
community to engage with policy, strategy, plan or project 
development. This may include engagement via advisory 
committees, focus groups and workshops.  
 
Details of Community Consultation / Results of Engagement: 
 
A working party of the key stakeholders, Councillors and 
Council officers was formed and have met on three occasions. 
The group developed a list of desired elements to be included 
in a project brief for a concept plan and cost estimate. The draft 
project brief has been presented to the Working Party for 
consideration and they are satisfied that the brief addresses 
the views of the group. 
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8. OPTIONS 

 
Council has the following options: 
 

1. Adopt the draft project brief for the development of the 
concept plans for the Traralgon Indoor Aquatic Facility. 

2. Amend the draft project brief for the development of the 
concept plans for the Traralgon Indoor Aquatic Facility. 

3. Not adopt the draft project brief for the development of 
the concept plans for the Traralgon Indoor Aquatic 
Facility. 

 
 

9. CONCLUSION 
 
In accordance with the Council resolution 15 July 2010 
Ordinary Meeting, a Working Party has been established to 
assist Council officers in the preparation of further reports for 
consideration of Council in respect to the future use of the 
current Traralgon Outdoor Pool site.  
 
The Working Party comprising key stakeholders, Councillors 
and Council officers has met on a number of occasions and 
has developed a list of the desired elements to be included in a 
project brief for a concept plan and cost estimate for an indoor 
aquatic facility at the current Traralgon Outdoor Pool. The 
group have reviewed the draft and are satisfied that the brief 
attached to this report addresses the views of the group. 
 
This brief and subsequent work will assist in progressing this 
project as per the direction of Council.  
 
 

10. RECOMMENDATION 
 
1. That Council approves the Traralgon Indoor Aquatic 

Facility concept plan Consultants brief.  
2. That the Traralgon Indoor Aquatic Facility concept 

plan consultants brief be released for expression of 
interest and quote. 

 
 
Moved: Cr Harriman 
Seconded: Cr Lougheed 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
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ATTACHMENT 

 

 
 
 



SPECIFIC INFORMATION FOR QUOTATION 
INVITATION TO QUOTE 

 
1. INTRODUCTION 
 
Latrobe City Council is seeking to appoint a suitably experienced and qualified 
consultant to undertake the concept design and preliminary costing of site 
redevelopment to the Traralgon Outdoor Pool. 
 
2. BACKGROUND 
 
The underlying concept of this project is to redevelop the existing Traralgon 
Outdoor Pool site so as to provide a covered and heated Aquatic Facility which 
can be utilised for twelve months of the year with particular emphasis on 
retaining the feel and atmosphere of an outdoor pool during the summer months. 
This facility is owned and managed by Latrobe City Council. 
 
Numerous studies have been undertaken in regards to refurbishment, 
redevelopment and the retrofitting of heating systems to the Traralgon Pool in 
past years. None of these studies have ever progressed past the proposal stage. 
 
The most recent and extensive study carried out to date was completed in 2010. 
Titled “Traralgon Indoor Aquatics and Leisure Centre Feasibility Study”, it offered 
two options for redevelopment of Aquatic Facilities within Traralgon. The study 
presented two location options for Council’s consideration. Council resolved the 
following at its ordinary meeting Monday 23 May 2011.  
 

1. To not pursue the sale of any land on the Hubert 
Osborne Park site for the purpose of funding an 
indoor aquatic facility. 

2. To not pursue the development of an indoor 
aquatic facility at Catterick Crescent. 

3. To authorise the Chief Executive Officer to prepare a 
further report for consideration of Council in respect to 
the future use of the current Traralgon Outdoor Pool site 
and Traralgon Croquet Club site which considers the 
following options: 
• Developing an indoor aquatic and leisure centre 
on the site currently occupied by the Traralgon 
Outdoor Pool (outlined in Development Scenario 1 
in the Traralgon Indoor Aquatic and Leisure 
Centre Feasibility Study 15 July 2010); 
• Identifying opportunities for modifications to the 
current Traralgon Outdoor Pool to facilitate 
increased patronage/usage, including costs 
associated with any potential works; and 
• Maintaining the status quo in respect to the 
current outdoor pool and associated infrastructure 
on the site. 



 
4. To refer any development options in respect to the 

provision of improved aquatic infrastructure for 
Traralgon to Latrobe City Council’s ten year 
financial plan for consideration. 

5. That Council investigate the use of a legal or other 
instrument over the land at Hubert Osborne Park 
that would protect it from sale in the future and that 
a report be presented to open Council on its 
findings. 

6. That an invitation be extended to the following 
stakeholders to establish a working party that 
would be consulted by the CEO in relation to the 
work undertaken at point 3 which would include: 
a. Traralgon Swimming Club; 
b. Traralgon Community Development 

Association;  
c. Save Hubert Osborne Park Group; and 
d. Traralgon Croquet Club. 

 
This project brief is in response to the above Council resolutions. 
 
3. PROJECT OBJECTIVES 
 
Council wishes to appoint a suitably qualified and competent consultant to 
provide a range of design concepts incorporating elements as described in this 
document to suite a range of budget considerations and constraints. 
 
To give this project the best chance of success we would like the successful 
consultant to provide innovative low to medium cost options based on the 
required elements as outlined in this document. The concept designs need be in 
keeping with the existing low rise streetscape and amenity.  
 

• Phase 1 (This Contract) Concept plan and Quantity Surveyors    
estimates. 

• Phase 2 Schematic design for the chosen option. 

• Phase 3 Detailed design. 

• Phase 4  Specification documentation.  
 
 



 
4. PROJECT GOVERNANCE 
 
In accordance with the Council resolution, a Working Group, chaired by Latrobe 
City Council has been formed and has been meeting regularly since June 2011 
to assist with the development and to advance the project from the conceptual 
stage. The Working Group is comprised of the following representatives: 
 

• Dunbar Ward Councillor 
• General Manager – Recreation, Culture and Community Infrastructure, 

Latrobe City Council  
• Manager – Recreational Liveability, Latrobe City Council  
• Project Officer – Fixed Plant & Equipment, Latrobe City Council  
• Representative – Traralgon Swim Club 
• Representative – Traralgon Community Development Association 
• Representative – Save Hubert Osborne Park Group 
• Representative – Traralgon Croquet Club 
• All Latrobe City Councillors are invited to attend and participate in working 

group meetings 
 
As per the Terms of Reference for the Traralgon Aquatic Facility Working Party, 
this group has no delegated decision making authority and any recommendations 
that the Working Party may have need to be referred to Latrobe City Council for 
consideration, 
 
5.  THE SITE  
 
The Traralgon Pool is located on the corner of Kay Street and Breed Street, 
Traralgon, close to the central business district and adjacent to Hubert Osborne 
Park, Traralgon Croquet Club and Kay Street Preschool. 
 
The land is zoned PPRZ (Public Park and Recreation Zone) in the Latrobe 
Planning Scheme, and within this zone, the proposed development will require 
planning approval. 
 
All infrastructure i.e buildings, carpark etc must be restricted to the area inside 
the bold yellow line illustrated below. The proposed design concepts may not 
encroach on the existing Preschool, Croquet Club, EPA Air Monitoring Station or 
Public parkland. 

 
 
 
 
 
 
 
 



 
 

6.  THE BUILDING  
 
The Traralgon Outdoor Pool site currently incorporates the following elements: 

 
• Main building (male & female change rooms/toilets, swimming club 

rooms, disable change facility, entry/kiosk, first aid room, cleaners room) 
• Storage shed 
• Disused kiosk 
• Plant room and associated infrastructure 
• 50m Olympic outdoor un-heated pool 
• Toddler pool 
• Shaded BBQ area 
• Beach Volleyball Court 
• 64 public carparking spaces 

 
7.  PROJECT SCOPE / INCLUSIONS 
 
The scope of this project includes concept plans and cost estimates for the 
following two options;  
 

Public Parkland  
(No Encroachment) 

Existing Sites  
(No Encroachment) Project Area 



 
Option 1  
 

• 50m wet deck pool with ramp entry 
• Small program pool 
• Learner/toddler pool inc; beach entry 
• Small outdoor warm down pool 
• Pool hall over all pools 
• Refurbish/reuse/extend some or all of the existing main building 
• Building to incorporate, male and female change rooms, disable change, 

family change, plant room, storage, first aid, kiosk/café, entry, swim club 
rooms  

• Pool and pool hall heating  
• Outdoor feel and atmosphere during the summer months perhaps through 

the provision of walls that can be opened in warm weather and opaque/ 
clear roof structure. 

• Spectator seating for regional events 
• 200 or more public car parking spaces 
• Grounds – BBQ, shade / trees, tables, seating 

 
 
Option 2 
 

• 50m wet deck pool with ramp entry and moveable boom 
• Program pool 
• Warm water/Hydrotherapy/spa pool 
• Extensive learner/toddler/active water play area inc; beach entry 
• Small outdoor warm down pool 
• Pool hall over all pools 
• Possibly refurbish/reuse/extend some or all of the existing main building 
• Building to incorporate, male and female change rooms, disable change, 

family change, plant room, storage, first aid, kiosk/café, entry, swim club 
rooms  

• Pool and pool hall heating  
• Outdoor feel and atmosphere during the summer months perhaps through 

the provision of walls that can be opened in warm weather and opaque/ 
clear roof structure. 

• Spectator seating for regional events 
• 200 or more public car parking spaces 
• Grounds – BBQ, shade / trees, tables, seating 

 



 
8.  PROJECT SCOPE / EXCLUSIONS 
 
The following are items that are not required by the consultant to be 
addressed under this contract: 
 

• Any works outside of the designated area  
 

9. CONSTRAINTS - SPECIFIC DIRECTIONS 
 
The consultant is required to investigate and make recommendations on the 
retention or demolition of the existing buildings in order to give this project the 
best chance of success. Latrobe City would like the successful consultant to 
provide innovative low to medium cost options based on the required elements 
as outlined in this document. The concept designs need be in keeping with the 
existing low rise streetscape and amenity. 
 
10. ISSUES FOR CONSIDERATION 
 
Consideration needs to be given to the following: 
 

• The amenity of the area; 
• Use of the existing structures; 
• Use of existing pool, renovation of existing pool or construct new pool; 
• Possible future expansion; 
• Additional car parking on site 
• Accessibility for all abilities; 
• Energy efficient design and elements; 
• Site access/egress 
• Traffic management 

 
11. CONSULTATION         
 
The consultant is required to: 
 

• Ensure that appropriate consultation occurs with the key Latrobe City staff, 
Councillors and the working party;  

• For the purpose of presentation to the working party provide several  
copies of concept plans;    

• Present the preliminary concept designs and cost estimates to the working 
party for consideration; 

• Present the detailed concepts design and Quantity Surveying estimates to 
the working party for consideration; 

• Consult where required with all relevant statutory authorities to ensure 
compliance with the relevant Acts, Regulations, Australian Standards and 
Codes of Practice required for the successful completion of the concept 
designs stage; 



 
• Make the necessary alteration to the preferred concept at the direction of 

the Project Manager. 
• Present the concept plans to Council. 

 
12. KEY STAKEHOLDERS 
 
The Key stakeholders include: 
 

• Latrobe City Indoor Aquatic Facility Working Party 
• Latrobe City Council 

 
13. PROJECT BUDGET 
 
To give this project the best chance of success in the near future it is envisaged 
that the project budget be between $5 million and $18 million (excluding GST).  
 
14. PROJECT TIMELINE 
 
It is proposed to engage the successful consultant in November  2011, with the 
project being scheduled for completion in February 2012. 
 
Details of the project plan and a methodology for achieving the project plan must 
be provided, showing clear timelines with key deliverables and this must be 
presented in Microsoft Word or Acrobat format or MS project as appropriate.   
 
15.  INSPECTION OF THE SITE 
 
A site inspected prior to submitting an offer and the submission is encouraged  
 
All queries should be directed to the Project Manager Mr Jamey Mullen on 0408 
523 747. 
 
16. QUOTATIONS  
 
Quotations must be submitted in a hard copy with a full electronic version 
supplied on disk, CD or DVD.  The electronic version may be a Word or Acrobat 
Reader document. 
 
Quotations not including a full electronic version of the tender document may be, 
at the discretion of Council, considered non-conforming and may not be 
considered.   



 
17.  PROVISIONAL ITEMS AND SCHEDULE OF DISBURSMENTS 
 
Tenderers should include within their quotation, a complete list sub-Consultants, 
staff, and disciplines that will be employed in the course of the subsequent 
Contract and a schedule of any miscellaneous disbursements for which they 
would be seeking reimbursement for in the case of a variation of Contract.  
 
19. OTHER AVAILABLE INFORMATION 
 
Other information to be made available to the successful tenderer includes: 
 

• Past Feasibility Studies undertaken by the City of Traralgon 
• Traralgon Activity Centre Plan background report / key directions 

report 
• Other to be determined by council. 

 
20. EVALUATION CRITERIA 
 
The following criteria will be used to determine the successful tenderer: 
 
Price. 
 
Experience:  

• Experience & success in building, managing & delivering projects of 
similar scale & complexity. 

• Experience working in Regional Australia. 
• Experience and/or planned methodology for implementing economical and 

sociological benefits for regional communities. 
 
Quality Assurance Systems: 
 

• Project Methodology 
• Accredited quality system or similar. 
• Quality of processes detailed. 
• OH&S, system & methodology. 

 
Capacity: 

• Capacity to undertake multiple projects. 
• Capacity to work with clients to deliver a successful project within the 

overall budget. 
• Size of organisation and involvement of Principal throughout project 

duration. 
• Evidence of financial capacity & reputation. 



 
Track record: 

• Demonstrated ability to design & document buildings to a set budget. 
• Demonstrated ability to prepare plans and specifications which are 

buildable, not subject to interpretation and which do not give rise to 
variations. 

• Delivery of projects within timeframes and budget. 
• Ability to deliver plans and documentation within agreed timeframes. 
• Satisfaction with the project by previous client. 

 
Benefit to Regional Economy: 

• Refer Tender Schedule 4, Question 14.  
 



 
LATROBE CITY 

 
SPECIFICATION – SERVICES SCHEDULE 1 

 
INNOVATION TO QUOTE NO:  

 
 
1. LOCATION OF WORKS/SERVICES  
 
The works/services under the Contract are to be performed at the Traralgon 
Outdoor Pool as required by the Specification – Services Schedule 1  
 
 
2. DESCRIPTION OF WORKS 
 
The Consultant appointed under this Contract will be responsible for the design 
of concept plans and Quantity Surveying estimates for the redevelopment of the 
Traralgon Outdoor Pool.  
 
Any process or service not mentioned in this Specification which may be 
necessary to facilitate the design and documentation of the said buildings, or 
which may be required by law or by an Authority having jurisdiction, even if not 
particularly specified, shall be carried out, and performed by the Consultant 
without any additional expense to the Council.  
 
Moreover, the Lump Sum as tendered by the Consultant shall include provision 
for all services, fees and necessary disbursements to undertake the works to the 
satisfaction of council and in accordance with this specification. 
 
 
3. TYPE OF CONTRACT 
 
The Contract is a Lump Sum Contract and is not subject to rise and fall in price 
adjustment. Latrobe City have allowed $20,000 (ex gst) for the services outline in 
this specification. 
 
 
4. SCOPE OF SERVICES 
 
The Consultant shall provide the following; 
  

Return Brief 

• Attend a site meeting with the Project manager. 

• Provide preliminary brief based on the elements itemised in this 
specification to determine feasibility of the requirements 

• Provide preliminary current market value estimate of the proposed works 
to determine the feasibility of the requirements. 



 
Preliminary Concept 

• Provide preliminary concept plans and preliminary Quantity Surveyors 
estimates including site plans and floor plans based on the elements 
outlined in this document and in accordance with the findings of the return 
brief ; 

 
Detailed Concept  
• Site plan . 
• Floor plan. 
• Elevations from north, south, east and west. 
• Coloured 3D artist’s impression. 
• Quantity Surveys estimate 

 
The Consultant will work in conjunction with the Project Manager to complete the 
concept design for this project.  
 
The Consultant should be aware that the project could cease or stall at any if the 
concept designs and costings do not comply with the directions outlined in this 
specification.  
 
The consultant, once appointed shall present the Project Manager with a works 
schedule for the completion of this contract in accordance with the nominated 
completion date.  
 
The consultant shall amend the design and documentation at no cost to Latrobe 
City, should the construction cost as determine by the Quantity Survey under 
deliver or exceed the nominated project budget. The consultant shall, if required 
meet with the Project Manager and Council in the event that this occurs. 
 
 
5. TIMEFRAMES FOR COMPLETION 
 

Proposed program and timing 
As a guide, Latrobe City would expect the various phases of the project to be 
completed as detailed hereunder; 
 

• Phase 1 Meet with the Project Manager (On site at Traralgon Outdoor 
Pool) 

• Phase 2  Meet with the Working Party (Traralgon Civic Centre after 
hours) 

• Phase 3 Provide a return brief and preliminary current market value 
cost estimate based on site tour  



 

• Phase 4  Develop preliminary concept designs and preliminary cost 
estimate based on the requirements outlined in this 
document and consultation with key stakeholders  

• Phase 5 Present preliminary concept designs and cost estimate to the 
Working Party for consideration (Traralgon Civic Centre after 
hours). 

• Phase 6  If required amend preliminary concept designs and cost 
estimate to the Project Manager for consideration. 

• Phase 7 Prepare detailed concept plans and Quantity Surveyors 
estimate (Traralgon Civic Centre after hours). 

 
 
6. THE SERVICES 
 
The Consultant shall: 
 
• Be bound by the terms and conditions of AS 4122-2000 General 

Conditions Of Contract For Engagements Of Consultants; 
• Engage, as required, the following specialist Consultants, including but 

not limited to:  
° Architects 
° Structural, civil, traffic and geotechnical Engineers 
° Services Engineers (Electrical, Mechanical, Hydraulic, Fire, 

Communications, Acoustic, Security etc) 
° Landscape Architect 
° Occupation, Hygiene and Environmental Consultant  

• Ensure that all works comply with all relevant standards, regulations, 
codes of practice and Acts in regards to the operation of a Leisure 
Centre; 

• Advise the Project Manager as soon as possible, of any matter which in 
the opinion of the Consultant poses significant risk to or threatens to 
undermine the success of the overall project.  

 
 
DESIGN  
 
6.1.1 Concept Design   
 
6.1.1.1 General Services 

 
Under the Contract the Consultant shall:  

 
• Review all available information for the project including but not limited to 

the background data; 



 
• Consult with all relevant statutory authorities to ensure compliance with 

the relevant Acts, Regulations, Australian Standards and Codes of 
Practice required for the successful completion of the concept designs; 

• Ensure that the new facility complies as required with all relevant 
standards, regulations, codes of practice and Acts in regards to the 
operation of a leisure centre; 

• Ensure that appropriate consultation occurs with the Working Party and 
Council to carryout this project;  

• Present the preliminary concepts and costings to the Working Party for 
consideration, before commencing the detailed concept and Quantity 
Surveyors estimates; 

• Upon Working Party consideration of the final concept, provide four (4) 
coloured copies of the design for presentation purposes;    

• Not distribute any drawings or documentation to the public without the 
prior consent of the Project Manager. 

 
 
 
6.1.1.6 Energy Efficiency Provisions 
 
Under the Contract the Consultant shall ensure that the Quantity Surveyor allows 
for :-  
 
• The building must meet the energy efficiency provisions of the Building 

Code of Australia (BCA).  A registered building practitioner in the category 
of mechanical engineer or other person with similar relevant qualifications 
and experience must determine the annual energy consumption of the 
proposed building using BCA verification methods JV2 and JV3 

 
The annual energy consumption of the proposed alterations and additions 
to the building must be calculated using a method that complies with the 
Australian Building Codes Board (ABCB) Protocol for Building Energy 
Analysis Software. 
 
The following software programs currently meet the Protocol:- 

 
• BEAVER/ESP • DOE 

Suite 
• eQUEST • Visual 

Doe 
• Energy Plus • TRACE 

700 
• TAS • ICE 

• IES Apache • E20-11 
HAP 

•  •  

 



 
6.1.1.7 Quantity Surveyor 
 
Under the Contract the Consultant (in association with the quantity surveying 
Consultant(s)) shall:  
 
• Provide for quantity surveying services as required to fulfill the 

requirements of the Contract. Including preparation of cost for the 
preliminary concepts and final costing for the detailed concept design. 
 

6.1.1.8 Specialist Services Consultants: 
  
Under the Contract the Consultant shall:  
 
• Provide for the services of any other specialist service Consultants 

required to fulfill the requirements of the Contract 
• Make presentations to the Working Group and Council if requested at 

Preliminary and Final Design Stages for approval and sign off 
 
6.1.1.9 Environmentally sustainable development 

Latrobe City requires that all new buildings, alterations and additions be 
designed with a minimum equivalent of a 5 star Greenstar rating. The 
Principal Consultant Architect will be required to meet this standard and 
in addition. 

 
6.1.1.11 Provision for the Disabled 
 
Section 23 of the Disability Discrimination Act 1992 (DDA) makes it unlawful to 
discriminate against people with a disability in relation to access to and in the use 
of premises that the public may enter. 

 
Buildings and facilities owned or operated by Latrobe City shall be designed to 
meet the requirements of: 

 
• Disability Discrimination Act 1992; 
• Advisory Notes on Access to Premises - Human Rights and Equal 

Opportunity Commission - June 1997; 
• Australian Standard AS 1428.1-2001 Design for access and mobility -

General requirements for access – New building work 
• Australian Standard AS 1428.2-1992 Enhanced and Additional 
• Requirements for Buildings and Facilities; 
• Australian Standard AS 1428.3-1992 Requirements for Children and 

Adolescents with Physical Disabilities; 
• Australian Standard AS 1428.4-1992 Design for access and mobility -

Tactile ground surface Indicators for the orientation of people with vision 
impairment; 

• Building Code of Australia 2006.  



 
The Consultant shall ensure that the above Regulations and Codes are complied 
with.   

 
Other documents that should be consulted include: 
 
• Right of Access, A Guide to Developing Action Plans and Improving 

Access for People with Disabilities - Villamanta Publishing 
• Access for All - Department of Sports and Recreation 
• Access - Deakin University 1993, Facility Management and the Disability 

Discrimination Act 1992 
 

 
6.2.1.3 Detailed Concept Design and Estimates 
 
Following the approval of the preferred concept design the detailed concept 
drawings and Quantity Surveyor’s estimate must provide to the Project Manager 
in the following format:- 

 
(a) Four (4) full coloured hard copy sets of concept plans. 
(b) Two (2) sets of concept plans on disk as follows: 

 
(i) To be on CD-Rom,  
 
(ii) To be in AutoCAD 2000 format current version together with files 

describing relation of colours to printed line widths, for all Contract 
drawings. 

 
(iv) Supply a minimum of the following drawings on CD ROM: 

 
Detailed Concept  
• Site plan(s) including relevant landscaping, site works, and 

paved areas. 
• Floor plan(s). 
• Coloured elevations from north, south, east and west. 
• Coloured 3D artist’s impression. 

 
 

6.4.3  VARIATIONS  
 

All variations are to be authorised in writing whether or not a cost is involved.  
Where it is necessary to carry out work immediately prior to the approval of 
costs, the Consultant’s instruction and/or variation, an estimated cost should be 
presented to the Project Manager pending receipt of the agreed Contractor’s 
price. 
 



 
7.  SERVICES TO BE PROVIDED BY COUNCIL 

 
Under the Contract the following services will be provided by the Council at no 
cost to the Consultant: 
 
o Provision, management and co-ordination of Working Party; 
o Provision of historical data; 
o Provision of meeting facilities; 
o Liaison with Latrobe City officers i.e. Planning, Building Surveyor. 
 
 
8. REPORTING AND MANAGEMENT STRUCTURE 
 
The Consultant will report directly to the Project Manager during the project. 
 
The Project Governance Structure is outlined below: 
 



 
Project Governance Structure 
 
 

AUTHORISING ENVIRONMENT
Council 

via Council Plan and Budget 

DELIVERY
CEO 

via Organisation 

COMPLIANCE 
Project Board 

 - Project Executive 
 - Senior Supplier 

 - Senior User 

DELIVERY 
Project Manager 

Jamey Mullen  
Manager Recreational Liveability  

ADVISORY 
Project Reference Group 

 - Key Stakeholders including at least one 
Councillor 

(Working Party) 

DELIVERY 
Project Executive 
  Grantley Switzer  

GM Recreation Culture & Community 
Infrastructure

MONITORING 
Project Assurance Group 

 - Council Officers 
 - Technical Advisors 

 - State/Fed Govt Dept Reps 
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11.4.2 MOE TENNIS COMPLEX - CONDITION ASSESSMENT 
AUTHOR: General Manager Recreation, Culture & Community 
Infrastructure 
(ATTACHMENT – YES) 

  
1. PURPOSE 

 
The purpose of this report is to consider issues raised by the 
Moe Tennis Club in relation to the Moe Tennis Complex and to 
present priority works on the facility for the consideration of 
Council. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives – In 2026, Latrobe Valley encourages a 
healthy and vibrant lifestyle, with diversity in passive and active 
recreational opportunities and facilities that connect people with 
their community. 
 
Latrobe City Council Plan 2011 - 2015 
 
Strategic Direction – Recreation 
 
Support and develop partnerships and collaboration with user 
groups, friends of and committees of management for 
recreational, aquatic, public open space, parks and gardens.  
 
Service Provision – Recreation 
 
Manage and maintain sporting reserves across Latrobe City. 
 
Strategy - Moe Newborough Outdoor Recreation Plan 2007 
(This plan references and identifies issues at the Moe Tennis 
Complex and Botanical Gardens)  
 
Strategy - Latrobe City Tennis Facilities Plan 2008 
(This plan identifies key issues for the tennis complex and 
references the Moe Newborough Outdoor Recreation Plan) 



RECREATION, CULTURE & 74 07 November 2011 (CM 361) 
COMMUNITY INFRASTRUCTURE 

 

 
4. BACKGROUND 

 
The Moe Tennis Complex is a 15 court complex with small 
clubrooms that was constructed in 1983 to meet public demand 
for a significant tennis complex in the Moe area.   
 
Based at the Moe Botanical Gardens the club services 
approximately 100 junior, senior and non-playing members.  
 
In recent months, the committee of the Moe Tennis Club have 
met with some Councillors and Council Officers in respect to 
the standard of their facility.  The Moe Tennis Club has outlined 
the issues that they would like addressed.  
 
Council resolved at its Ordinary Council Meeting on 23 May 
2011 resolve that a report be prepared and presented to 
Council as soon as practicable outlining:  
 
1. The condition of all courts at the Moe Tennis Complex; 
2. The condition of the perimeter fencing at the Moe Tennis 

Complex; 
3. What modifications are required to ensure that the Moe 

Tennis Complex provides Access for All Abilities; 
4. The associated costs required to rectify any non-

compliance identified with the above facilities. 
5. The condition of the lighting and storage facilities at the 

Moe Tennis Complex  
6. That a Master Plan be developed for the Moe Botanic 

Gardens precinct. 
7. That a working party consisting of the Ward Councillor, 

other interested Councillors and existing users be 
established.  

 
Latrobe City Council Officers subsequently arranged for an 
external audit of the facility to be completed by STI Sports who 
specialise in tennis courts, to report on the condition of the 
courts and perimeter fencing.  This report (Appendix 1) has 
identified a number of priority works as well as additional 
works.  
 
 

5. ISSUES 
 
The issues presented to Council by the Moe Tennis Club 
addressed eight areas that the club believe required attention. 
The eight items are listed below with the Council officer 
response; 



RECREATION, CULTURE & 75 07 November 2011 (CM 361) 
COMMUNITY INFRASTRUCTURE 

 

 
• Concerns regarding the Perimeter fencing 
 
Officer response; 
 
As part of the condition assessment conducted by STI Sports, 
the perimeter fencing was reviewed.  The report has indentified 
several pieces of work that are required. The works on Court 
13 were identified as a priority, there are also works required to 
the perimeter fencing on Courts 2, 3, 5, 7, 11 & 12.  The costs 
associated with these works are approximately $4,000. 
  
• Concerns over Cracking of courts 
 
Officer response; 
 
Latrobe City engaged STI Sports to conduct the audit of the 
Moe Tennis complex (Appendix 1.) STI Sports have completed 
their assessment of the facility and have provided a scope of 
works to be undertaken to bring the playing surface and the 
perimeter fencing back to a suitable standard.  
 
The assessment report has identified that Courts 1, 11 and 12 
are the priority for resurfacing.  The cost associated with these 
works is $87,800 
 
The report also indicates that Courts 2, 3 and 5 are a second 
tier priority, with the remaining courts also indentified as 
requiring minor repairs. The cost associated with these works 
is $23,600.  
 
• Lack of storage in existing clubrooms 
 
Officer response; 
 
Discussions took place on site between Councillors, Council 
officers and the Moe Tennis Club which identified a solution to 
the storage problem. This would require completion of works 
commenced by the club to extend the building out under the 
covered area to the west and relocating the servery window. 
This would create space inside the existing building for a 
storage room.  
 
This is the preferred option as opposed to a colorbond shed 
near the club rooms, which would negatively impact the 
amenity of the Moe Botanical Gardens. Application to the 
Community Grants Scheme was recommended by Council 
officers however this was not forthcoming in the recent grants 
round with the club instead applying for a new refrigerator.  The 
lack of storage is not an issue that Council can address at this 
stage.  It is proposed that Moe Tennis Club pursue an 
extension to their facility.  
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• No disabled access 
 
Officer response; 
 
Modifications were required to improve the access for all 
abilities to the Facility. 
 
Since the meeting Latrobe City Council have undertaken works 
to improve access to the facility.  Ramp access to the entry and 
covered area was completed in July 2011. 
 
Plans have been developed for improving the path to the 
entrance of the facility and completing the sealed paths to the 
facility from the car-park. Sealing a path to the eastern side of 
the facility and access to the rear doors. These works will be 
undertaken once the grass areas around the facility dry out 
sufficiently to allow heavy machinery access. 
 
These works can be accommodated within the 2011/12 Council 
recurrent budget.  
 
• Damage to small fence around the clubrooms 
 
Officer response; 
 
Council staff will carryout further maintenance on the small 
fence around the club rooms to ensure it is safe and fit for 
purpose which is to prevent children from wandering near the 
river.  These works will be accommodated within the 2011/12 
Council recurrent budget.  
  
• Damage to footpaths, lack of footpaths and spectator 

seating 
 
Officer response; 
 
Council’s Building Maintenance Team has arranged for 
improvements to the access of the facility with ramps being 
installed at the entrance to the building in July 2011.  
 
Additional works including upgrades to the entrance path and 
sealing the surrounds of the building will be conducted in drier 
months of the 2011/12 financial year, these works will be 
completed within the 2011/12 Council recurrent budget.  There 
is currently undercover spectator seating throughout the venue 
and access for viewing of all courts. The current spectator 
seating has been deemed sufficient by officers at this stage.  



RECREATION, CULTURE & 77 07 November 2011 (CM 361) 
COMMUNITY INFRASTRUCTURE 

 

• Car parking & drainage problems 
 
Officer response; 
 
A car parking layout will be developed by Council officers to 
maximise the amount of safe car park spaces. The provision of 
disability parking spaces will also be assessed. The footpath 
will be extended over the drain to link up with the sealed car 
park.  These works will be conducted within the 2011/12 
Council recurrent budget.  
 
• Building Compliance fire exits 
 
Officer response; 
 
The existing building has been assessed by the Municipal 
Building Surveyor to determine compliance as there has been 
a number of alterations made since the building was 
constructed. At the time of construction the building complied 
with the Building regulations of the day. The Municipal Building 
Surveyor has made several recommendations regarding the 
external security lighting and alterations that should be made to 
the double doors at the front of the facility.  These works will be 
undertaken within the next month and can be accommodated 
within the 2011/12 Council recurrent budget.   
 
In addition to the works identified by the Moe Tennis Club, 
Council also resolved; 
 
• That a Master Plan be developed for the Moe Botanic 

Gardens precinct 
• That a working party consisting of the Ward Councillor, 

other interested Councillors and existing and potential users 
of the precinct be established.  

 
Officer response; 
 
That the development of a Master Plan for the Moe Botanical 
Gardens be referred to the Open Space Strategy project 
2011/12 for consideration and prioritisation with other master 
planning projects. The Open Space Strategy is currently under 
review.  
 
The establishment of a working party for the precinct could 
form part of the Master Planning process for the Moe Botanical 
Gardens precinct.  This process should be considered in the 
Open Space Strategy process and deferred until resources and 
funding are available.  
Several of the items identified above have been raised in the 
Moe Newborough Outdoor Recreation Plan and the Tennis 
Facilities Plan; however have not been funded to date.  
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As a result of the recent court inspection by STI Sports, the 
court repairs should be considered as a priority project when 
considering the 2012/13 capital works budget. 
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
The total required works identified in the STI Sports audit for 
the facility is $170,700 with $87,800 considered a priority. 
 
None of the $170,700 required has been budgeted for in the 
2011/12 financial year therefore will need to be referred to the 
2012 / 13 budget for consideration. 
 

Moe Tennis Court - Summary of Costs  
    
Priority Works 
Court 1  Totals 
 Re-instate area $8,500  
 Root Barrier $3,600  
 Laykold the Court $8,100 $20,200 
Courts 11 & 12    
 Re-instate the area $50,000  
 Laykold the Court $16,500  
 Fence and Gates $1,100 $67,600 
Total of Priority Works   $87,800 
Remaining Works 
Court 2 & 3   
 Filling and Laykold the Court  $13,000  
 Fence and Gates  $800  $13,800 
Court 4  
 Laykold the Court $6,500 $6,500 
Court 5  
 Re-instate area $1,000  
 Laykold the Court $8,100  
 Fence and Gates $700 $9,800 
Court 6  
 Laykold the Court $6,500 $6,500 
Court 7  
 Laykold the Court $6,500  
 3 new Gates  $300 $6,800 
Court 8, 9 & 10   
 Laykold the Court  $19,500  $19,500 
Courts 13, 14 & 15    
 Laykold the Court  $20,000 $20,000 
Total of Remaining Works   $82,900 
    
Totals of the works    $170,700 
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The improvements to the accessibility and compliance of the 
facility including the ramp and door access have been 
completed utilising funds from the 2011/12 recurrent budget. 
Improving the paths to the facility and the car-park will be 
completed through the recurrent Building Maintenance 2011/12 
operational budget. 
 
Tennis Australia has funding opportunities for the re-surfacing 
of Tennis facilities, as part of their National Court Rebate 
scheme.  Under this program Latrobe City may potentially be 
able to recover up to 40% of the costs associated with the 
works to playing surfaces at the facility.   
 
Latrobe City Council’s 2011/12 annual resurfacing of hard court 
bitumen surfaces budget of $50,000 has been allocated to 
works required at Boolarra.  The 2012/13 budget has no 
projects committed however significant high priority works will 
be required at Toongabbie as per the Northern Towns Outdoor 
Recreation Plan. 
 
The Master Planning process for the Moe Botanic Gardens will 
be referred to the Open Space Strategy project 2011/12, which 
is currently under review.  
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
Engagement Method Used: 
 
The Moe Tennis Club was engaged on site to discuss the 
required works and ongoing maintenance issues that the club 
is experiencing.   
 
External contractors specialising in the installation, 
maintenance and upgrading of tennis facilities were engaged to 
complete an audit of the facility and also met with 
representatives of the club on site.  

 
 

8. OPTIONS 
 
Council has the following options: 
 
1. Council refer the works for the Moe Tennis Complex and 

the Moe to future budgets for consideration. 
2. Council do not to carry out any additional works at the Moe 

Tennis Complex. 
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9. CONCLUSION 

 
There are a number of upgrades that have been identified at 
the Moe Tennis Complex; these include resurfacing of courts 
and improving some of the perimeter fencing of the courts.   
These works require significant resources for them to be 
completed. 
 
Some minor works have been completed already and some 
other work will also be undertaken in this financial year. 
 
The completion of these works will be required in the short term 
to ensure the use of the facility is able to be optimised. 
 
In respect to the master planning exercise, this will be referred 
to the Open Space Strategy project 2011/12 for consideration 
and prioritisation with other master plans. The Opens Space 
Strategy is currently under review.  
 
 

10. RECOMMENDATION 
 

1. That Council refer the total works valued at $170,700 to 
the 2012/13 Capital Works program for consideration. 

2. That the Master Plan for the Moe Botanic Gardens be 
referred to the Open Space Strategy Project 2011/12 for 
consideration and prioritisation with other master 
plans. 

3. That the Moe Tennis Club be advised of the above 
resolution of Council in writing.  

 
 
Moved: Cr Gibson 
Seconded: Cr Price 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
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ATTACHMENT 1 
 

MOE TENNIS CENTER 
COURT 1 
Area of 3 x 36 metres needs to removed, the sub-base dugout and re-instated and compacted to a 
depth of 200mm and then asphalted. (Approximate cost is $8500.00 inc.) 

 
 
A root barrier should be installed down the length of the court to help reduce future cracking. ( 
Approx. cost $3,600.00 inc) 
There are a few more minor repairs and then the court needs a three coat Laykold system over the 
court.( Approx. cost $8,100.00 inc) 
 
COURT 2&3 
These two court have only a few minor crack repairs that require “V” out  and filling with a single 
component polyurethane. A two coat Laykold system is required on these courts.( Approx. Cost 
$13,000.00 inc) 
This enclosure requires the wire on three fence panels to be replaced and two new gates. ( 
Approx. cost $800.00 inc) 
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COURT 4 
This court only has a few cracks that require repair and then two coat Laykold system. ( Approx. 
cost $6,500.00 inc) 
 
COURT 5 
This court has an area of 2 x 50 metres that requires the asphalt to be removed, the sub-base re-
compacted to a depth of 200 mm and then the asphalt replaced. (Approx. cost $1,000.00 inc) 
 It would then require a three coat Laykold system. ( Approx. cost $8,100.00 inc) 
This enclosure requires two new fence panels and two gates. (Approx. cost $700.00 inc) 
 
COURT 6 
This court only has minor cracking on the lines that require repair and a two coat Laykold system. 
(Approx. cost $6,500.00 inc) 
 
COURT 7 
This court has a few cracks that require repair, it also has a area that holds water due to poor 
drainage outside the fence, then a two coat Laykold system. (Approx. cost $6,500.00 inc) 

 
This enclosure requires three new gates. (Approx. cost $300.00 inc) 
 
COURT 8,9 & 10 
These courts have minor cracking, mostly on the lines, that require repair, and some cracks 
appearing on existing patches. Then a two coat Laykold system. 



RECREATION, CULTURE & 83 07 November 2011 (CM 361) 
COMMUNITY INFRASTRUCTURE 

 

 
 
Court 10 has a couple of low, ponding areas that requires filling. Approx. cost $19,500.00 inc) 

 
 
COURTS 11 &12 
These courts require the asphalt from the base lines to the fence removing, the sub-base 
recompacting to a depth of 200mm and then both courts  completely re-sheeting over a geotextile 
fabric. Both these courts have major cracking. (Approx. cost $50,000.00 inc) They will then need a 
three coat Laykold system. (Approx cost $16,500.00 inc) 

 
This enclosure requires three new fence panels and four gates. ( Approx. cost $1,100.00 inc ) 
 
 



RECREATION, CULTURE & 84 07 November 2011 (CM 361) 
COMMUNITY INFRASTRUCTURE 

 

 
COURTS 13,14 & 15. 
These courts have minor cracking, mostly on the lines and some ponding, they will require a 2coat 
Laykold system. (Approx. cost $20,000.00 inc) 
 
The priority at this facility should be courts 1, 11 and 12 and the back stays on court 13. Second 
tier courts 2 and 3 and 5. After this ideally you should resurface two courts each year to cap the 
costs. 
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11.4.3 PROPOSED REMOVAL OF TWENTY FIVE WHITE CEDAR 
TREES IN BROCK STREET, MOE 
AUTHOR: General Manager Recreation, Culture & Community 
Infrastructure 
(ATTACHMENT – YES) 

  
1. PURPOSE 

 
The purpose of this report is to present to Council for 
consideration a public request for the removal of twenty five 
White Cedar trees in Brock Street, Moe. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives – Built Environment 
 
In 2026, Latrobe Valley benefits from a well planned built 
environment that is complementary to its surroundings, and 
which provides for a connected and inclusive community. 

 
Latrobe City Council Plan 2011 - 2015 
 
Strategic Direction – Built Environment 
 
Ensure the quality and sustainability of streetscapes and parks 
across the municipality through the provision and maintenance 
of trees that are appropriate to their surroundings. 
 
Service Provision – Infrastructure Maintenance 
 
Provide cyclic and reactive maintenance services for Latrobe 
City’s road, drainage, footpath and tree networks. 
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Policy – Tree Work Notification Policy 09 POL-3 
 
The purpose of this policy is to detail processes for the 
notification of significant tree works prior to the works being 
undertaken. 
 
Program – Inappropriate Street Tree Removal and 
Replacement 
 
The White Cedar tree species is not currently listed for removal 
as part of this ongoing program. 
 
 

4. BACKGROUND 
 
Latrobe City Council received a letter dated 28 November 2006 
from the resident of 11 Brock Street, Moe with a petition 
attached, requesting the removal of the White Cedar trees in 
Brock Street, Moe. The request was made due to the hazard 
being caused from the excessive amount of fruit and other litter 
that drops from the trees onto the footpath, naturestrip and 
road. 
 
A report on the trees was prepared by Latrobe City Council’s 
arborist in December 2006. 
 
Council at its Ordinary Meeting of 19 February 2007 resolved 
the following: 
 
1. That the White Cedar trees in Brock Street Moe be 

retained, other than the tree at 66 Hennessey Street, which 
has a structural fault. 

2. That the head petitioner be advised accordingly. 
 
Council did not carry out a survey of Brock Street residents 
prior to the report of 19 February 2007 being presented to 
Council. The report was based upon a public petition and 
community facilitated survey.  At this time, there were also 
some residents in the street who objected to the removal of the 
trees. Since this time, Council has refined its consultation 
process and is better positioned to gauge the opinions of 
residents on such matters. 
 
A further letter was received in November 2010 from the 
resident of 11 Brock Street, Moe with the original petition 
attached (attachment 1).  As this was the original petition it was 
not presented in a report to Council but officers decided to 
survey the residents of Brock Street, Moe to ascertain their 
feelings in regard to the proposed tree removals.  
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An arborist report was also prepared for the trees in December 
2010 (attachment 2). 

 
Letters were delivered to 49 residents of Brock Street, Moe on 
8 February 2011 seeking their preference to remove or retain 
the trees and to select a replacement tree.  From the 28 
responses received, 26 were in favour of removing and 
replacing the trees and two objected to the removal of the 
trees.  There were a total of 21 residents who did not respond 
and therefore they were counted as being in favour of the 
removal and replacement of the trees as per Tree Work 
Notification Policy 09 POL-3.  The replacement trees selected 
were Crepe Myrtle (22), Water Gum (4), no selection (2) 
(attachment 3). 
 
 

5. ISSUES 
 
Residents have identified the main issue to be the debris from 
the trees and particularly the fruit that drops from the trees in 
spring. 
 
White Cedar trees are also not suitable to be planted under 
powerlines.  Some of the trees discussed in this report are 
planted under powerlines and require significant regular 
pruning. 
 
White Cedar trees are not scheduled for removal as part of 
Council’s Inappropriate Street Tree Removal and Replacement 
Program as there are a relatively small number of these trees 
across the municipality (under one hundred in total). 
Subsequently this species was not included in Council’s 
Inappropriate Street Tree Removal and Replacement Program. 
 
The White Cedar species is planned for addition into Council’s 
Inappropriate Street Tree Removal and Replacement Program 
when this program is next reviewed in 2012/13.  Requests for 
removals of this tree species before this review will be judged 
on a case by case basis. 
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As outlined in the arborist report the trees not situated under 
powerlines have good structure.  They are assessed however 
as being an unsuitable species for the location as they drop 
significant fruit, nut and seed litter. 
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
The financial implications vary, depending on the option 
chosen by Council: 
 
1. Retain the trees. Pruning costs for all 10 trees on the 

power line side of the street totals approximately $255.00 
every second year.  Pruning costs for all 15 trees on the 
non power line side of the street totals approximately 
$201.00 every second year. 

 
2. Remove the 10 White Cedar trees under power lines only.  

Tree and stump removal and replacement costs are 
estimated at $5,300. 

 
3. Remove all 25 White Cedar trees in Brock Street.  Tree 

stump removal and planting costs are estimated at 
$13,500. 

 
This work is able to be undertaken within the 2011/12 Reactive 
Tree Maintenance budget. 
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7. INTERNAL / EXTERNAL CONSULTATION 

 
Engagement Method Used: 
 
Letters and feedback forms regarding the removal and 
replacement of the 25 White Cedar trees have been sent to the 
residents of Brock Street, Moe.   
 
Details of Community Consultation / Results of Engagement: 
 
The majority of residents of Brock Street, Moe would prefer that 
the 25 White Cedar trees be removed and replaced with Crepe 
Myrtle trees. 
 
 

8. OPTIONS 
 
The following options are available to Council: 
 
1. Retain all the trees.  The trees are inspected annually and 

maintenance works carried out on two year cycles under 
Latrobe City Council’s block pruning program. 

 
2. Remove the ten White Cedar trees under power lines only.  

The tree species are not listed on Latrobe City Council’s 
adopted Inappropriate Street Tree list, but they could be 
replaced with a more suitable tree species that does not 
require power line pruning. 

 
3. Remove all 25 White Cedar trees in Brock Street.  The 

majority of people surveyed by Council support the removal 
of the trees and their replacement with a more suitable 
species. 

 
 

9. CONCLUSION 
 
While Council resolved to retain the 25 White Cedar trees in 
Brock Street Moe in February 2007 residents have now made it 
clear that the trees are causing a nuisance to residents by 
dropping fruit onto the footpath, naturestrip and road.  The 
majority of residents have indicated that they would like to see 
the trees removed. 
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10. RECOMMENDATION 

 
1. That Council authorise the removal of the 25 White 

Cedar (Melia azadarach) trees in Brock Street, Moe 
and replant with Crepe Myrtle and Water Gum trees.  

2. That Council advise residents of Brock Street, Moe of 
their intention to remove the trees. 

 
 
Moved: Cr Price 
Seconded: Cr Lougheed 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
 
Cr Gibson left the Chamber at 8.35 pm and did not return. 
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ATTACHMENT 1 
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ATTACHMENT 2 
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ATTACHMENT 3 
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11.4.4 LATROBE CITY EVENTS STRATEGY CONSULTANTS BRIEF 
AUTHOR: General Manager Recreation, Culture & Community 
Infrastructure 
(ATTACHMENT – YES) 

  
1. PURPOSE 

 
The purpose of this report is to present the Latrobe City Events 
Strategy consultants brief for consideration of Council.   
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives: 
 
In 2026, Latrobe Valley celebrates the diversity of heritage and 
cultures that shape our community, with activities and facilities 
that support the cultural vitality of the region. 
 
Latrobe City Council Plan 2011 - 2015 
 
Strategic Directions: 
 
Facilitate and support events, community festivals and arts 
programs that reflect and celebrate cultural diversity and 
heritage. 
 
Attract, promote and facilitate significant regional, national and 
international events to improve the liveability and sustainability 
of the municipality. 
 
Facilitate the growth and success of cultural programs, sporting 
and community events through active engagement, promotion 
and marketing. 
 
Foster community connections by building partnerships in the 
community for the delivery of programs, events and facilities. 
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Increase the accessibility of Latrobe City Council’s cultural 
facilities, programs and events. 
 
Strengthen community pride and wellbeing through the 
provision of high quality and well presented programs, events 
and facilities. 
 
Service Provision – Events 
 
Facilitate the attraction of new events and support exisiting 
events across Latrobe City. 
 
Deliver Latrobe City Council’s annual Australia Day Program. 
 
Major Initiatives – Culture 
 
As identified by the Latrobe City Tourism Product Audit, 
develop an Events Strategy to facilitate continued growth of 
events and the wider tourism sector in Latrobe City. 
 
Deliver marketing and promotional activities for major events 
and event clusters to increase participation, visitation and 
business for local operators. 

 
 

4. BACKGROUND 
 
In 2010/11 Council adopted the Latrobe City Tourism Product 
Audit.  This important body of work made a number of 
recommendations, one of which was to complete an Events 
Strategy.   
 
The Council Plan 2011-2015 states the following Key Strategic 
Action for completion in 2011/12; 
 
‘As identified by the Latrobe City Tourism Product Audit, 
develop an Events Strategy to facilitate continued growth of 
events and the wider tourism sector in Latrobe City.’ 
 
Latrobe City has a strong events calendar with over 400 
community events facilitated in 2010/11.  These events are 
supported by Council through our community grants program 
($25,000 p/a), through recurrent events funding ($78,000 p/a) 
and strategically attracted other events with aim of them 
delivering significant economic and/or community benefit.   
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5. ISSUES 

 
The Tourism Product Audit recognised events as a key 
strength for Latrobe City and recommended that a strategy be 
developed to ensure their continued growth and sustainability.   
 
The attached Events Strategy and Action Plan – Consultants 
Brief, has been prepared on this basis. 
 
Consistent with Council’s Project Governance Policy 11 POL-1, 
a Project Assurance Group (PAG), Project Board and Project 
Reference Group has been formed to oversee and complete 
this project.  
 

1. Prior to commencement of a project, the following project 
governance arrangements must be established:  

 
• Project Board comprising Project Executive, Senior 

Supplier and Senior User. Project manager will also 
attend Project Board meetings. Must not include 
Councillors. 

 
• Project Assurance Group – may be comprised of 

Council officers, officers from a relevant Government 
department from which funding has been derived 
and/or external technical advisors if appropriate. 
Project Manager must attend meetings. Must not 
include Councillors. 

 
• Project Reference Group – A group of key 

stakeholders who are to be engaged at key points 
throughout the project. Must include at least one 
Councillor and other critical community and agency 
stakeholders as identified will be impacted by the 
project. Must not direct Council officers or consultants 
in the conduct of the project and does not have 
authority to approve any stages of a project or to 
change the scope of a project. 

 
Project Board: 
 
• General Manager Recreation, Culture & Community 

Infrastructure 
• General Manager Economic Sustainability 
• Manager Cultural Liveability (Project Manager) 
• Supplier TBC 
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PAG: 
 
• Manager Cultural Liveability (Project Manager) 
• Coordinator Events & International Relations, 
• Manager Economic Development 
• Coordinator Tourism 
 
Project Reference Group: 
 
• Latrobe City Tourism Advisory Board 
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
A $40,000 allowance has been made in Council’s 2011/12 
recurrent budget for this piece of work to be completed. 
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
In preparing the consultants brief a number of key stakeholders 
were engaged to assist in developing the key directions of this 
project.  These included the Latrobe City Tourism Advisory 
Board, Destination Gippsland and Tourism Victoria.  Each of 
these stakeholders have also been identified as critical for the 
consultant to meet with them during critical stages of the 
project. 
 
The attached consultants brief outlines the requirement of a 
Stakeholder Engagement Strategy as follows: 
 
Stakeholder Engagement Strategy: 
 
‘A key element of the project will be a comprehensive and 
effective Stakeholder Engagement Strategy that will be 
developed by the selected consultant embracing Latrobe City 
Council’s principles and guidelines.  It is expected that this 
Strategy will be submitted at the inception of the project. 
 
A range of appropriate consultative approaches to engage 
stakeholders should be considered.  These may include, but 
should not be limited to, individual consultations, group 
consultation and online surveys etc. It is a requirement of the 
project to hold a minimum of five group workshops with 
Councillors, appropriate Latrobe City Council departments, 
Latrobe City Tourism Advisory Board, local business and event 
organisers and town organisations.  There will also be a 
minimum of five presentations on the draft plan. 
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There will be specific dates for a limited number of stakeholder 
engagements. 
 
The Project Manager will be responsible for arrangement of all 
consultation sessions.  The role of the consultant will be to 
facilitate the actual consultation session. 
 
A range of communication mediums (eg newsletters, facts 
sheets, FAQ sheets, displays and presentations) will be 
required to inform stakeholders of project progress. 
 
The stakeholder Engagement Strategy will be developed with 
consideration given to the Latrobe City Community 
Engagement Plan 2010-2014. 
 
Submissions received through the engagement process will be 
reviewed by the consultant in consultation with the project 
manager.’ 
 

 
8. OPTIONS 

 
Council has the following options in respect to the Events 
Strategy Consultants Brief: 
 
1. Approve the draft Consultants Brief. 
 
2. Not approve the draft Consultants Brief. 
 
3. Make amendments to the draft Consultants Brief. 

 
4. Resolve not to undertake this piece of work. 
 
 

9. CONCLUSION 
 
The Council Plan 2011-2015 states the following Key Strategic 
Action for completion in 2011/12: ‘As identified by the Latrobe 
City Tourism Product Audit, develop an Events Strategy to 
facilitate continued growth of events and the wider tourism 
sector in Latrobe City.’ 
 
The development and release of the consultants brief is a key 
stage toward completion of this project and it is recommended 
that Council approve the brief so that invitations to tender 
(quote) can be sought. 
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10. RECOMMENDATION 

 
1. That Council approves the Events Strategy 

Consultants Brief. 
2. That the Events Strategy Consultants Brief be 

released for expression of interest and quote. 
 
 
Moved: Cr Lougheed 
Seconded: Cr Middlemiss 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
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 Project Brief 

ATTACHMENT 
 
 

.     
 
 
 

Provision of Consultancy Services to undertake project: 
 
1. Develop an Events Strategy and Action Plan to facilitate continued growth and the 

sustainability of events in Latrobe City.    
 
 
Purpose:            
 
1. Identify the means to continue Latrobe City’s growth as a highly attractive and sustainable 

events destination based on existing and potential competitive strengths. 
2. Review existing events that contribute to the economic prosperity and liveability of the City. 
3. Build capacity and capability of our community to host events. 
4. Positioning events as an economic pillar by identifying potential new events as well as 

introducing ways for the city to support and capitalise on existing events. 
 
 

Key Deliverables:           
 
The end product of the consultancy shall consist of the following: 

1. Latrobe City Council Event Strategy 2012-2016 

2. A report with an analysis and recommendations supported with appropriate research. The report 
should contain clear articulated actions / steps to facilitate continued growth and suitability of 
events giving Latrobe City a competitive edge.  The “Why, What and How” factors. 

3. Identify Latrobe City’s competitive strengths within the events industry. 

4. Identification of an iconic event, one that will provide Latrobe City a competitive edge as an event 
/ tourism destination. 

5. An Events Strategy which aligns with Destination Gippsland and Tourism Victoria’s strategies for 
tourism and events. 

 
 
Project Management:           
 
A Project Assurance Group (PAG) and Project Board consisting of representatives of key internal 
stakeholders will oversee the project.  Latrobe City Councils Manager Cultural Liveability will be the 
Project Manager and shall be the key point of contact and manage the internal aspects of the 
project.  The Latrobe City Tourism Advisory Board will be the Project Reference Group and will act 
as a sounding board at key stages of the project. 
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Project Timeframe:   
 
Unless revised by the Project Manager, the following timeline shall be followed during the 
consultancy. 
 
Task Date Responsibility 
Interviews/presentations by short listed applicants November 2011  PAG 
Appointment of Consultant 
 

November 2011  Project Manager  

Initial Project Inception Meeting  December 2011 Project Manager, 
Manager Cultural 
Liveability and 
Consultant 

Completion of background information and 
stakeholder consultation including Councillor 
Workshop. 

December 2011 Consultant 

Presentation to PAG on progress January 2011 Consultant/PAG 
Completion of preliminary Draft Report January 2011 Consultant 
Internal Review Period 
 

February 2012  
 

Project Manager 
Consultant  

(Feedback to Consultant for update of preliminary 
draft) 

February 2012 Project Manager 

Strategy Meeting February 2012 Council 
officers/Consultant 

Completion of final Draft Report March 2012 Consultant 
Briefing to Councillors March 2012 Consultant/Councillors 
(Report presented to Council meeting for community 
consultation) 

March 2012 Project Manager 

Community Consultation (6 weeks) 
Presentation to Tourism Advisory Board (TAB) 

March – April 
2012  

Project Manager 
Consultant/TAB 

Completion of Final Report  
  

April 2012 Consultant 

(Report presented to Council meeting for adoption) May  2012 Project Manager 
 
 
Financials:            
 
The consultant is to provide an indicative cost for the project. The consultant will predominately work 
from their own premises with meeting rooms and desk space available within Latrobe City Council 
offices on an as needs basis. All travel and additional expenses will be included in cost submitted.  
Only submissions under $37,000.00 total for the project will be considered. 
 
 
Fees and Payments:            
 
Payments to the Consultant will be made in lump sums upon the completion of pre-determined 
milestones, agreed upon at the inception of this project and detailed within the consultant’s 
submission, which shall form part of the contract. 
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Deliverable Resources:          
a) An electronic version in both PDF and MS Word, inclusive of any relevant associated data and 

research material;  
b) Twelve printed copies of the above; 
c) An electronic presentation in MS PowerPoint presenting salient components; and 
d) An electronic version of a summary promotional document for future printing and broad 

dissemination. 
 
 
Selection Criteria:           
 
1. Relevant proven experience and strength of track record; 

• Provision of client testimonials from previously completed assignments of a similar nature 
will be required.  Demonstrated understanding of the event industry essential.  

• Nominate specific consultants who will be assigned to this project and include copies of 
their CVs and profiles, including any subcontractors. 

 
2. Methodology;  

• Proposed stakeholder engagements. 
• Proposed methodology/timetable to complete the project. 
• Demonstrated understanding of the client’s needs and objectives reflected in methodology 

and timetable. 
• Demonstrate to the satisfaction of Latrobe City that there is no conflict of interest in 

undertaking this assignment. 
 
3. Price; and 

• The hourly or daily rates that form the basis of the lump sum fee and which may be used for 
calculating variations to scope (if these were to be considered). 

 
4. OH&S. 

• Ability to deliver in accordance with OH&S requirements. 
 

Selection Criteria Weighting 
SC 1 – Experience and Track Record 35% 
SC 2 – Methodology 45% 
SC 3 - Price 15% 
SC 4 – OH&S 5% 

 
Consultants may be required to attend an interview & presentation of their proposal to a selection 
panel. 
 
 
Consultant Proposal:           
 
Proposals should include a methodology that achieves compliance with the requirements of this 
project brief. 
 
Consultants are also encouraged to highlight advantages or innovation that may be offered in 
achieving the outputs. 
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Consultant to supply proposal with detailed quote and referees to David Elder, Manager Cultural 
Liveability Latrobe City Council, David.Elder@latrobe.vic.gov.au by a date yet to be confirmed.  
Hard copy or submission to electronic tender box accepted. PO Box 264 Morwell 3840 
 
All costs associated with the preparation of proposals will be borne by the consultant.  This may 
include a presentation of the project submission. 
 
 
Stakeholder Engagement Strategy:         
 
A key element of the project will be a comprehensive and effective Stakeholder Engagement 
Strategy that will be developed by the selected consultant embracing Latrobe City Council’s 
principles and guidelines.  It is expected that this Strategy will be submitted at the inception of the 
project. 
 
A range of appropriate consultative approaches to engage stakeholders should be considered.  
These may include, but should not be limited to, individual consultations, group consultation and 
online surveys etc. It is a requirement of the project to hold a minimum of five group workshops with 
Councillors, appropriate Latrobe City Council departments, Latrobe City Tourism Advisory Board, 
local business and event organisers and town organisations.  There will also be a minimum of five 
presentations on the draft plan. 
 
There will be specific dates for a limited number of stakeholder engagements. 
 
The Project Manager will be responsible for arrangement of all consultation sessions.  The role of 
the consultant will be to facilitate the actual consultation session. 
 
A range of communication mediums (eg newsletters, facts sheets, FAQ sheets, displays and 
presentations) will be required to inform stakeholders of project progress. 
 
The stakeholder Engagement Strategy will be developed with consideration given to the Latrobe 
City Community Engagement Plan 2010-2014. 
 
Submissions received through the engagement process will be reviewed by the consultant in 
consultation with the project manager.   
 
 
Contract of Engagement:           
 
The Contract shall be in accordance with this project brief and the consultant submission, and is to 
be made as a stage payment contract. 
 
The selected consultant will be required to enter into a contract with the Latrobe City Council for the 
provision of services.  Both parties will be bound by the Australian Standards AS4122-2000 
”General Conditions of contract for engagements of consultants OR conditions acceptable to both 
the Latrobe City Council and the consultant. 
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Work Program:            
 
The approved work program/methodology may be modified with the agreement of the Latrobe City 
Council. The consultant is required to notify Council immediately of any circumstances that may 
cause a delay in the completion of the project. 
 
 
Intellectual Property:            
 
Warranty and Indemnity by Contractor  
 
The Contractor warrants that it is entitled to use any Intellectual Property which may be used by it in 
connection with the provision of services under this agreement.  The Contractor indemnifies and 
shall at all times keep Latrobe City Council indemnified against any action, claim, suit or demand, 
including a claim, suit or demand for or liability to pay compensation or damages and costs or 
expenses arising out of, or in respect of any breach of any third party's Intellectual Property rights 
relating to the provision of services under this agreement. 
 
Ownership of Material 
 
The ownership of all Intellectual Property in all information created as a result of the provision of 
services shall vest in Latrobe City Council.  The Contractor hereby assigns ownership of all 
Intellectual Property rights in such information to Latrobe City Council and will ensure that its 
employees, sub-contractors and agents execute all documents necessary to assign to Latrobe City 
Council all such rights. 
 
 
Latrobe City Contact and Assistance         
 
Latrobe City Council will provide:  
• All background documents; 
• Contact details for relevant stakeholders;   
• Venues for workshops and meetings; and 
• Administrative support for organising workshops and notifying participants including 

advertising and media releases.          
 
The consultant will report directly to the Project Manager. 
 
• Manager Cultural Liveability – David Elder, telephone 51285646, or via email 

David.Elder@latrobe.vic.gov.au. 
 
 
 
 
 
 
 
 



RECREATION, CULTURE & 111 07 November 2011 (CM 361) 
COMMUNITY INFRASTRUCTURE 

 

 
PROJECT – Develop an Events Strategy and Action Plan 

 
Purpose:            
 
For the Latrobe Valley to be a vibrant destination for sustainable Events that contribute to the 
economic prosperity and liveability of the City and to build capacity and capability of our community 
to host events. 
 
 

Strategic Context:        ______ 
 
The community vision for Latrobe Valley, LATROBE 2026 promotes the Latrobe Valley as a liveable 
and sustainable region with collaborative and inclusive community leadership. 
 
LATROBE 2026 identifies culture as one of nine pillars underpinning the community’s future. 
 
“In 2026, Latrobe Valley celebrates the diversity of heritage and cultures that shape our community, 
with activities and facilities that support the cultural vitality of the region.” 

 
The Latrobe City Council Plan 2011-2015 presents a range of strategic directions to realise the 
Culture Community Vision:  
 
• Facilitate and support events, community festivals and arts programs that reflect and celebrate 

cultural diversity and heritage. 
• Attract, promote and facilitate significant regional, national and international events to improve 

the liveability and sustainability of the municipality. 
• Plan, facilitate, develop and maintain public infrastructure and assets that strengthens the 

cultural vitality of the municipality. 
• Increase the accessibility of Latrobe City Council’s cultural facilities, programs and events. 
• Facilitate the growth and success of cultural programs, sporting and community events through 

active engagement, promotion and marketing. 
• Strengthen community capacity and sustainability by providing opportunities for education, skills 

development and lifelong learning. 
• Foster community connections by building partnerships in the community for the delivery of 

programs, events and facilities. 
• Strengthen community pride and wellbeing through the provision of high quality and well 

presented programs, events and facilities. 
 

In 2010/11 Council undertook a key project the Latrobe City Tourism Product Audit.  The findings of 
this audit identified two key strengths upon which Council should exploit; Business Tourism and 
Events Tourism.    
 
Latrobe City Council takes a strategic approach to event sustainability and attraction with the 
Latrobe City Council Plan 2011-2015 identifying two major initiatives: 
 
• As identified by the Latrobe City Tourism Product Audit, develop an Events Strategy to facilitate 

continued growth of events and the wider tourism sector in Latrobe City. 
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• Deliver marketing and promotional activities for major events and event clusters to increase 
participation, visitation and business for local operators. 

 
In addition to these two major initiatives, community strengthening and capacity are key factors 
which influence the need for this project.  
 
Significant influences for consideration: 
• Increasing competition between regions; 
• The growing profile of Gippsland; 
• A continued acceleration and mobility of web and social media; 
• Diversification of economy – low carbon future. 

 
 
Project:            
 
With the facilities available in Latrobe City there are opportunities to grow the events calendar with 
not only public social events but major industry events and business conferences. The significant 
benefits events bring to Latrobe City are recognised by Council with events a component of the 
Recreation, Culture and Community Infrastructure Division. In order to keep pace with a changing 
event industry and leverage off event initiatives and developing effective partnerships, there needs 
to be an understanding of Latrobe’s event capabilities and its strengths to maximise marketing and 
promotional activities. 
 
The plan will provide clear strategic directions and actions for Latrobe City events, increase 
capability and event management initiatives to facilitate continued growth. 
 
The plan will provide a tool for understanding Latrobe City’s capacity/strengths, our point of 
difference and how we’re positioned in regional Australia for event tourism attraction. It will also 
assist informed decisions for strategic actions for appropriate marketing, funding applications and 
event attraction. 
 
The plan should detail the types of events we attract, support and promote and identify potential 
events as well as introduce ways for the City to support and capitalise on existing events and 
increase visitors’ spend. 
 
The Plan will also investigate how we target specific events that will fill current gaps in the city’s 
event calendar, either by type of event and timing of event.  
 
The Latrobe City Events Strategy and Plan requires alignment with Tourism Victoria’s overall 
Tourism and Events Industry Strategy and Destination Gippslands Strategic Plan to provide clear 
directions on the “Why, What and How” factors. 
 
The events industry has evolved and a number of event organisers now use a professional third 
party organisation to determine a location for their event. These organisations negotiate directly with 
Council on behalf of the event organiser in relation to issues such as hosting fees and other support 
which the Council may offer.  Over the past three years, Latrobe City has worked with a broker to 
attract events to the municipality. 
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Events remain a strength and strategic opportunity for Latrobe City. Event attraction activities will 
focus on those events where Latrobe City has a competitive advantage and where the benefits can 
be demonstrated to be cost effective. 
 
The Objectives of the Plan are: 
1. To build a strong events and tourism community. 
2. To put in place systems that will facilitate the attraction of new events and service existing 

events. 
3. To strengthen marketing activities aimed at increasing participation at events. 
4. To promote the Latrobe City Council image/brand of the city/region. 
5. To develop tourism events infrastructure and resources to enable Latrobe City to attract and 

host significant events and visitors. 
6. To increase the number of visitors to the region from outside the region. 
 
The event industry within Latrobe City is well supported by Latrobe City’s Events Unit. The role of 
the Events Unit is “to work on, network, focus and lead the way to attract, develop and promote new 
events in Latrobe City while working with existing events that have the potential to grow and expand 
within the community and region”. 
 
This project is not limited to a desk top exercise.  The consultant will undertake group workshops 
and field trips to understand the event capacity and infrastructure to support sustainable event 
attraction.  
 
The final report will provide strategic actions and provide direction for capitalising on Latrobe’s 
assets with clear steps for implementation. 
 
 
Project Methodology:           
 
Part 1 – Research. 
a) Acquire and review existing databases from Latrobe City and/or any other relevant databases 

which may be utilised as a basis for further development; 

b) Undertake field trips in order to understand the existing competitive strengths and capture 
opportunities not already on existing databases; 

c) Linkages with major Gippsland attractions and how to leverage off visitation; 

d) Benchmark Latrobe City Events against other major regional councils; 

e) Undertake consultation with a number of key agencies, stakeholders and industry including 
appropriate Latrobe City Council departments in accordance with Latrobe City’s Community 
Engagement Plan 2010-2014; 

f) Review existing venues and facilities for event attraction purposes. 
        

Part 2 – Analysis:  

a) Analyse and document the database in terms of: 
• Event types 
• Strengths 
• Weaknesses 
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• Gaps 
• Potential new opportunities 

 
Part 3 – Recommendation: 

Provide recommendations for event attraction in Latrobe City, taking into consideration Latrobe’s 
strengths; event attraction opportunities; infrastructure and investment attraction opportunities 
with clear steps for implementation. The recommendations will provide Latrobe City Council with 
a comprehensive overview of available opportunities. 

Provide recommendations for effective delivery of Event Services which will cater to current and 
future event organisers needs. The “Why, What and How” factors. 

 
 
Background Material:   
 
The consultant shall be provided with documentation providing background to the project.  This 
information will include, but not necessarily be limited to: 
 
• Latrobe 2026 Community Vision 
• Latrobe Council Plan 2011-2015 
• Latrobe City Community Engagement Plan 2010-2014 
• Latrobe City Tourism Product Audit 2011  
• Destination Gippsland Strategic Plan 
• Gippsland Regional Plan 
• Ready for Tomorrow, Blueprint for Regional and Rural Victoria 
• Current database of Latrobe City events 
• Current database of Latrobe City Halls, Venues, Recreational and Leisure Facilities 
• Latrobe City Event Prospectus 
• Creative Gippsland Calendar of Events 
• Complete Sports Marketing Assessment Audit 
• Latrobe City Economic Impact Assessments 
• List of non Latrobe City Council facilities 
• Past event highlight reports and significant events 
• 2005-2008 Tourism and Events Strategy 
• Economic Sustainability Strategy – June 2011  
• Marketing and Communications Strategy 2005-2008 
• Positioning Latrobe City For A Low Carbon Emissions Future - Adopted 6 April 2010 
 
Additional information will be sourced by the consultant, for example; ABS figures and relevant 
event publications 
 
 
Key Stakeholders for Consultation:   
 
Victorian Government: 
• Regional Development Victoria 
• Tourism Victoria  
• Gippsland Local Government Event Network 
• LGPro Event Network 
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Latrobe City Council: 
• Cultural Liveability 
• Recreational Liveability 
• Economic Sustainability 
• Councillors and Executive Team 
• Project Assurance Group – Events Strategy 
• Latrobe City Tourism Advisory Board 

 
Organisations: 
• Community Service Groups (eg Chambers of Commerce, Rotary Clubs, Lions Clubs, Residents 

Associations, etc.) 
• Event Organisers 
• Destination Gippsland Ltd  
• Latrobe City Business Tourism Association 
• Monash University 
• Small town representatives - Yallourn Nth, Tyers, Glengarry, Toongabbie, Traralgon Sth, 

Boolarra and Yinnar.  
    
Relevant websites: 
• www.latrobe.vic.gov.au  
• www.destinationgippsland.com.au  
• www.tourism.vic.gov.au  
• www.visitvictoria.com  
 
 
 
 
 
 
 
. 
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11.6.1 OFFICER DELEGATIONS REVIEW 
AUTHOR: General Manager Governance 
(ATTACHMENT – YES) 

  
1. PURPOSE 

 
The purpose of this report is to present the S6. Instrument of 
Delegation to Members of Council Staff [11 DEL-2] (“the 
Instrument”) to Council for adoption. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives - Governance 
 
In 2026, Latrobe Valley has a reputation for conscientious 
leadership and governance, strengthened by an informed and 
engaged community committed to enriching local decision 
making. 
 
Latrobe City Council Plan 2011 - 2015 
 
Strategic Direction – Governance 
 
Delegate appropriately and make sound decisions having 
regard to legislative requirements, policies, professional advice, 
sound and thorough research and the views of the community. 
 
Legislation – 
 
Section 98 of the Local Government Act 1989 allows Council to 
delegate various powers and functions: 
 
98. Delegations 
(1) A Council may by instrument of delegation delegate to a 

member of its staff any power, duty or function of a 
Council under this Act or any other Act other than— 
(a) this power of delegation; and 
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(b) the power to declare a rate or charge; and 
(c) the power to borrow money; and 
(d) the power to approve any expenditure not contained 

in a budget approved by the Council; and 
(e) any power, duty or function of the Council under 

section 223; and 
(f) any prescribed power. 

(2) The Chief Executive Officer may by instrument of 
delegation delegate to a member of the Council staff any 
power, duty or function of his or her office other than this 
power of delegation unless sub-section (3) applies. 

(3) The instrument of delegation to the Chief Executive 
Officer may empower the Chief Executive Officer to 
delegate a power of the Council other than the power of 
delegation to a member of the Council staff. 

(4) The Council must keep a register of delegations to 
members of Council staff. 

(5) A delegation under this section to a member of Council 
staff may be made to— 
(a) a person named in the delegation; or 
(b) the holder of an office or position specified in the 

delegation. 
(6) A Council must review within the period of 12 months 

after a general election all delegations which are in force 
and have been made by the Council under subsection (1). 

 
 

4. BACKGROUND 
 
Most day to day Council decisions are made by Council Staff 
and subsequently, most decision making power is allocated by 
formal delegations; this enables decision making in accordance 
with the policy and direction set by the Council. 
 
There are two forms of delegation which occur in Victorian local 
government: 
• Delegation to special committees; and 
• Delegation to members of staff. 
 
Any decision of a delegate of Council is deemed to be a 
decision of Council. 
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At the Ordinary Meeting on 27 June 2011, Council resolved as 
follows: 
 
“S6. Delegation to members of Council staff 

In the exercise of the powers conferred by section 98(1) of the 
Local Government Act 1989 (the Act) and the other legislation 
referred to in the attached instrument of delegation, Latrobe 
City Council (Council) RESOLVES THAT – 
1. That there be delegated to the members of Council staff 

holding, acting in or performing the duties of the offices or 
positions referred to in the attached S6. Instrument of 
Delegation to Members of Council Staff [11 DEL-1], the 
powers, duties and functions set out in that instrument, 
subject to the conditions and limitations specified in that 
Instrument. 

2. The instrument comes into force immediately upon the 
common seal of Council being affixed to the instrument. 

3. On the coming into force of the instrument, the S6. 
Instrument of Delegation – Members of Staff [10 DEL-2] 
dated 23 November 2010 is revoked. 

4. The duties and functions set out in the instrument must be 
performed, and the powers set out in the instrument must 
be executed, in accordance with any guidelines or policies 
of Council that it may from time to time adopt.” 

 
The Built and Natural Environment Division is seeking several 
amendments to the current Staff Delegations to ensure that 
each member of the Statutory Planning staff is appropriately 
delegated under the Planning and Environment Act and 
Subdivision Act. 
 
Accordingly, it is necessary to revise the Schedule to the 
S6. Instrument of Delegation to Members of Council Staff 
[11 DEL-1] to ensure that the nominated officers are duly 
delegated and able to function within their designated roles 
under the divisional structure. 
 
 

5. ISSUES 
 
The revised Instrument with its updated Schedule is presented 
for consideration as Attachment 1.   
 
Each proposed power, function and/or duty to be delegated by 
Council to other officers and the position title of each 
nominated officer is prescribed in the Schedule to the 
Instrument. 



GOVERNANCE 120 07 November 2011 (CM 361) 

 

 
It should be noted that the proposed changes are confined to 
column 4 of the Schedule to the Instrument. 
 
Council undertook a complete review of its Officer Delegations 
as a result of a number of legislative amendments in June 
2011.  As no legislative amendments are proposed or 
necessary at this time, no changes to columns 1, 2 and 3 of the 
Schedule have been made. 
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
There are no financial implications as a result of this report. 
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
Engagement Method Used: 
 
Internal consultation with staff was undertaken in the 
preparation of this report. 
 
 

8. OPTIONS 
 
The following options are available to Council: 
 
1. Adopt the Instrument;  
2. Not adopt the Instrument; or  
3. Amend and adopt the Instrument.  
 
 

9. CONCLUSION 
 
There are no legislative changes which require consideration at 
this time. 
 
The draft S6. Instrument of Delegation to Members of Council 
Staff [11 DEL-2] as presented has been reviewed to ensure 
that the nominated members of Council’s Statutory Planning 
staff are duly delegated and able to function within their 
designated roles under the Built and Natural Environment 
divisional structure. 
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10. RECOMMENDATION 

 
S6. Delegation to members of Council staff 
In the exercise of the powers conferred by section 98(1) of 
the Local Government Act 1989 (the Act) and the other 
legislation referred to in the attached instrument of 
delegation, Latrobe City Council (Council) RESOLVES 
THAT – 
1. That there be delegated to the members of Council 

staff holding, acting in or performing the duties of the 
offices or positions referred to in the attached 
S6. Instrument of Delegation to Members of Council 
Staff [11 DEL-2], the powers, duties and functions set 
out in that instrument, subject to the conditions and 
limitations specified in that Instrument. 

2. The instrument comes into force immediately upon 
the common seal of Council being affixed to the 
instrument. 

3. On the coming into force of the instrument, the S6. 
Instrument of Delegation to Members of Staff 
[11 DEL-1] dated 28 June 2011 is revoked. 

4. The duties and functions set out in the instrument 
must be performed, and the powers set out in the 
instrument must be executed, in accordance with any 
guidelines or policies of Council that it may from time 
to time adopt. 

 
 
Moved: Cr Lougheed 
Seconded: Cr Middlemiss 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
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S6. Instrument of Delegation ─ Members of Staff 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Latrobe City Council 
 
 
 

Instrument of Delegation 
 

to 
 

Members of Council Staff 
 
 

[11 DEL-2] 
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S6. Instrument of Delegation - Council to Staff [11 DEL-2] DRAFT 

 
Instrument of Delegation 

 
 
In exercise of the power conferred by section 98(1) of the Local Government Act 
1989 and the other legislation referred to in column 1 of the attached Schedule, 
the Council: 
 

1. delegates each duty and/or function and/or power respectively described in 
column 2 of the Schedule (and summarised in column 3 of the Schedule) to 
the member of Council staff holding, acting in or performing the duties of the 
office or position respectively described opposite each such duty and/or 
function and/or power in column 4 of the Schedule; 

 

2. declares that: 

2.1 this Instrument of Delegation is authorised by a resolution of Council 
passed on <CM 3 November 2011>; and 

2.2 on the coming into force of this Instrument of Delegation, the 
S6. Instrument of Delegation to Members of Council Staff [11 DEL-1] is 
revoked; and 

2.3 the delegation: 

2.3.1 comes into force immediately the common seal of Council is 
affixed to this Instrument of Delegation; 

2.3.2 remains in force until Council resolves to vary or revoke it; 

2.3.3 is subject to any conditions and limitations set out in sub-
paragraph 2.4 and column 5 of the Schedule; and 

2.3.4 must be exercised in accordance with any guidelines or 
policies which Council from time to time adopts; and 

2.4 the delegate must not determine the issue, take the action or do the act 
or thing: 

2.4.1 if the issue, action, act or thing is an issue, action or thing 
which Council has previously designated as an issue, action, 
act or thing which must be the subject of a Resolution of 
Council; or 

2.4.2 if the determining of the issue, taking of the action or doing of 
the act or thing would or would be likely to involve a decision 
which is inconsistent with a — 
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(a) policy; or 

(b) strategy 

(c) adopted by Council; or 

2.4.3 if the determining of the issue, the taking of the action or the 
doing of the act or thing cannot be the subject of a lawful 
delegation, whether on account of section 98(1)(a)-(f) 
(inclusive) of the Act or otherwise; or 

2.4.4 the determining of the issue, the taking of the action or the 
doing of the act or thing is already the subject of an exclusive 
delegation to another member of Council staff. 

 
 
The Common Seal of Latrobe City Council ) 
was affixed in accordance with Local Law No. 1 ) 
this      day of       in the ) 
presence of: ) 
 
 
__________________________________ 
PAUL BUCKLEY – Chief Executive Officer 
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SCHEDULE 

 
 



18/10/2011 S6. Instrument of Delegation to Members of Council Staff (11 DEL-2) - SCHEDULE Council Resolution: <Date>
Effective:  <Date>

Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

ACT / REGULATION PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS DIVISION
(2026 restructure) 

Domestic Animals Act 1994 s.41A(1) power to declare a dog to be a menacing dog Manager Community Information Services Council may delegate this power 
to an authorised officer

Community Liveability

Domestic Animals Act 1994 s.41A(1) power to declare a dog to be a menacing dog Coordinator Local Laws Council may delegate this power 
to an authorised officer

Community Liveability

Environment Protection Act 1970 s.53M(3) power to require further information Coordinator Health Services Community Liveability
Environment Protection Act 1970 s.53M(3) power to require further information Senior Environmental Health Officer Community Liveability
Environment Protection Act 1970 s.53M(3) power to require further information Environmental Health Officer Community Liveability
Environment Protection Act 1970 s.53M(4) duty to advise applicant that application is not to be dealt 

with
Coordinator Health Services Community Liveability

Environment Protection Act 1970 s.53M(4) duty to advise applicant that application is not to be dealt 
with

Senior Environmental Health Officer Community Liveability

Environment Protection Act 1970 s.53M(4) duty to advise applicant that application is not to be dealt 
with

Environmental Health Officer Community Liveability

Environment Protection Act 1970 s.53M(5) duty to approve plans, issue permit or refuse permit Coordinator Health Services refusal must be ratified by 
Council or it is of no effect

Community Liveability

Environment Protection Act 1970 s.53M(5) duty to approve plans, issue permit or refuse permit Senior Environmental Health Officer refusal must be ratified by 
Council or it is of no effect

Community Liveability

Environment Protection Act 1970 s.53M(5) duty to approve plans, issue permit or refuse permit Environmental Health Officer refusal must be ratified by 
Council or it is of no effect

Community Liveability

Environment Protection Act 1970 s.53M(6) power to refuse to issue septic tank permit Coordinator Health Services refusal must be ratified by 
Council or it is of no effect

Community Liveability

Environment Protection Act 1970 s.53M(6) power to refuse to issue septic tank permit Senior Environmental Health Officer refusal must be ratified by 
Council or it is of no effect

Community Liveability

Environment Protection Act 1970 s.53M(7) duty to refuse to issue a permit in circumstances 
in (a)-(c)

Coordinator Health Services refusal must be ratified by 
council or it is of no effect

Community Liveability

Environment Protection Act 1970 s.53M(7) duty to refuse to issue a permit in circumstances 
in (a)-(c)

Senior Environmental Health Officer refusal must be ratified by 
council or it is of no effect

Community Liveability

Food Act 1984 s.19(2)(a) power to direct by written order that the food premises 
be put into a clean and sanitary condition

Coordinator Health Services If section 19(1) applies Community Liveability

Food Act 1984 s.19(2)(a) power to direct by written order that the food premises 
be put into a clean and sanitary condition

Senior Environmental Health Officer If section 19(1) applies Community Liveability

Food Act 1984 s.19(2)(a) power to direct by written order that the food premises 
be put into a clean and sanitary condition

Environmental Health Officer If section 19(1) applies Community Liveability

Food Act 1984 s.19(2)(b) power to direct by written order that specified steps be 
taken to ensure that food prepared, sold or handled is 
safe and suitable

Coordinator Health Services If section 19(1) applies Community Liveability

Food Act 1984 s.19(2)(b) power to direct by written order that specified steps be 
taken to ensure that food prepared, sold or handled is 
safe and suitable

Senior Environmental Health Officer If section 19(1) applies Community Liveability

Food Act 1984 s.19(2)(b) power to direct by written order that specified steps be 
taken to ensure that food prepared, sold or handled is 
safe and suitable

Environmental Health Officer If section 19(1) applies Community Liveability
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Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

ACT / REGULATION PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS DIVISION
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Food Act 1984 s.19(4)(a) power to direct that an order made under section 
19(3)(a) or (b), (i) be affixed to a conspicuous part of the 
premises, and (ii) inform the public by notice in a 
published newspaper or otherwise

Coordinator Health Services If section 19(1) applies Community Liveability

Food Act 1984 s.19(4)(a) power to direct that an order made under section 
19(3)(a) or (b), (i) be affixed to a conspicuous part of the 
premises, and (ii) inform the public by notice in a 
published newspaper or otherwise

Senior Environmental Health Officer If section 19(1) applies Community Liveability

Food Act 1984 s.19(4)(a) power to direct that an order made under section 
19(3)(a) or (b), (i) be affixed to a conspicuous part of the 
premises, and (ii) inform the public by notice in a 
published newspaper or otherwise

Environmental Health Officer If section 19(1) applies Community Liveability

Food Act 1984 s.19(4)(b) duty to notify the Department of the making of the order Coordinator Health Services If section 19(1) applies Community Liveability

Food Act 1984 s.19(4)(b) duty to notify the Department of the making of the order° Senior Environmental Health Officer If section 19(1) applies Community Liveability

Food Act 1984 s.19(4)(b) duty to notify the Department of the making of the order° Environmental Health Officer If section 19(1) applies Community Liveability

Food Act 1984 s.19(4)(c) duty to notify the registration authority of the making of 
the order and any appeal and the outcome of the appeal

Coordinator Health Services If section 19(1) applies and if 
Council is not the registration 
authority

Community Liveability

Food Act 1984 s.19(4)(c) duty to notify the registration authority of the making of 
the order and any appeal and the outcome of the appeal

Senior Environmental Health Officer If section 19(1) applies and if 
Council is not the registration 
authority

Community Liveability

Food Act 1984 s.19(4)(c) duty to notify the registration authority of the making of 
the order and any appeal and the outcome of the appeal

Environmental Health Officer If section 19(1) applies and if 
Council is not the registration 
authority

Community Liveability

Food Act 1984 s.19(6)(a) duty to revoke any order under s.19 if satisfied that an 
order has been complied with

Coordinator Health Services  If section 19(1) applies Community Liveability

Food Act 1984 s.19(6)(a) duty to revoke any order under s.19 if satisfied that an 
order has been complied with

Senior Environmental Health Officer  If section 19(1) applies Community Liveability

Food Act 1984 s.19(6)(a) duty to revoke any order under s.19 if satisfied that an 
order has been complied with

Environmental Health Officer  If section 19(1) applies Community Liveability

Food Act 1984 s.19(6)(b) duty to give written notice of revocation under section 
19(6)(a) if satisfied that an order has been complied with

Coordinator Health Services  If section 19(1) applies Community Liveability

Food Act 1984 s.19(6)(b) duty to give written notice of revocation under section 
19(6)(a) if satisfied that an order has been complied with

Senior Environmental Health Officer  If section 19(1) applies Community Liveability

Food Act 1984 s.19(6)(b) duty to give written notice of revocation under section 
19(6)(a) if satisfied that an order has been complied with

Environmental Health Officer  If section 19(1) applies Community Liveability

Food Act 1984 s,19A(4)(b) function of receiving notice from authorised officer Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s,19A(4)(b) function of receiving notice from authorised officer Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19BA(3) duty to give notice of the variation or revocation of the 
order to the general public in the same manner as the 
original notice

Coordinator Health Services must be done by the same 
person as gave the original 
notice

Community Liveability
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Food Act 1984 s.19BA(3) duty to give notice of the variation or revocation of the 
order to the general public in the same manner as the 
original notice

Senior Environmental Health Officer must be done by the same 
person as gave the original 
notice

Community Liveability

Food Act 1984 s.19BA(3) duty to give notice of the variation or revocation of the 
order to the general public in the same manner as the 
original notice

Environmental Health Officer must be done by the same 
person as gave the original 
notice

Community Liveability

Food Act 1984 s.19CB(4)(b) power to request copy of records Coordinator Health Services where council is the 
registration authority

Community Liveability

Food Act 1984 s.19CB(4)(b) power to request copy of records Senior Environmental Health Officer where council is the 
registration authority

Community Liveability

Food Act 1984 s.19CB(4)(b) power to request copy of records Environmental Health Officer where council is the 
registration authority

Community Liveability

Food Act 1984 s.19E(1)(d) power to request a copy of the food safety program Coordinator Health Services where Council is the registration 
authority

Community Liveability

Food Act 1984 s.19E(1)(d) power to request a copy of the food safety program Senior Environmental Health Officer where Council is the registration 
authority

Community Liveability

Food Act 1984 s.19E(1)(d) power to request a copy of the food safety program Environmental Health Officer where Council is the registration 
authority

Community Liveability

Food Act 1984 s.19EA(3) function of receiving a copy of any significant revision 
made to the food safety program

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19EA(3) function of receiving a copy of any significant revision 
made to the food safety program

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19EA(3) function of receiving a copy of any significant revision 
made to the food safety program

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19GB power to request proprietor to provide written details of 
the name, qualification or experience of the current food 
safety supervisor

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19GB power to request proprietor to provide written details of 
the name, qualification or experience of the current food 
safety supervisor

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19GB power to request proprietor to provide written details of 
the name, qualification or experience of the current food 
safety supervisor

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19H(5)(a) & 
(5)(b)

duty to take into account (a) the food safety performance 
of the food business; and (b) any guidelines issued by 
the Secretary in determining the frequency and intervals 
of the assessments and audits

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19H(5)(a) & 
(5)(b)

duty to take into account (a) the food safety performance 
of the food business; and (b) any guidelines issued by 
the Secretary in determining the frequency and intervals 
of the assessments and audits

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19H(5)(a) & 
(5)(b)

duty to take into account (a) the food safety performance 
of the food business; and (b) any guidelines issued by 
the Secretary in determining the frequency and intervals 
of the assessments and audits

Environmental Health Officer where council is the registration 
authority

Community Liveability
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Food Act 1984 s.19I duty to conduct a food safety assessment as required 
under section 19H

Coordinator Health Services subject to section 19J;

where council is the registration 
authority

Community Liveability

Food Act 1984 s.19I duty to conduct a food safety assessment as required 
under section 19H

Senior Environmental Health Officer subject to section 19J;

where council is the registration 
authority

Community Liveability

Food Act 1984 s.19I duty to conduct a food safety assessment as required 
under section 19H

Environmental Health Officer subject to section 19J;

where council is the registration 
authority

Community Liveability

Food Act 1984 s.19IA(2) duty to give written notice to proprietor if food safety 
requirements or section 19DC(2) have not been 
complied with unless subsection (3) applies

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19IA(2) duty to give written notice to proprietor if food safety 
requirements or section 19DC(2) have not been 
complied with unless subsection (3) applies

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19IA(2) duty to give written notice to proprietor if food safety 
requirements or section 19DC(2) have not been 
complied with unless subsection (3) applies

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19M(4)(a) 
& (5)

power to conduct a food safety audit and take 
actions where deficiencies are identified

Not Delegated where council is the 
registration authority

Community Liveability

Food Act 1984 s.19N function of receiving information from a food safety 
auditor

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19N function of receiving information from a food safety 
auditor

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19N function of receiving information from a food safety 
auditor

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19NA(1) power to request food safety audit reports Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19NA(1) power to request food safety audit reports Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19NA(1) power to request food safety audit reports Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19U(3) power to waive and vary the costs of a food safety audit 
if there are special circumstances

Coordinator Health Services Community Liveability

Food Act 1984 s.19U(3) power to waive and vary the costs of a food safety audit 
if there are special circumstances

Senior Environmental Health Officer Community Liveability

Food Act 1984 s.19U(4) duty to ensure that information relating to costs of a food 
safety audit are available for inspection by the public

Coordinator Health Services Community Liveability

Food Act 1984 s.19U(4) duty to ensure that information relating to costs of a food 
safety audit are available for inspection by the public

Senior Environmental Health Officer Community Liveability

Food Act 1984 s.19UA power to charge fees for conducting a food safety 
assessment or inspection

Coordinator Health Services except for an assessment 
required by a declaration under 
section 19C or an inspection 
under sections 38B(1)(c) or 39.

Community Liveability
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Food Act 1984 s.19UA power to charge fees for conducting a food safety 
assessment or inspection

Senior Environmental Health Officer except for an assessment 
required by a declaration under 
section 19C or an inspection 
under sections 38B(1)(c) or 39.

Community Liveability

Food Act 1984 s.19UA(4) duty to consider proprietor's history of compliance in 
deciding whether to charge the fee

Manager Community Health & Wellbeing Community Liveability

Food Act 1984 s.19UA(4) duty to consider proprietor's history of compliance in 
deciding whether to charge the fee

Coordinator Health Services Community Liveability

Food Act 1984 s.19UA(4) duty to consider proprietor's history of compliance in 
deciding whether to charge the fee

Senior Environmental Health Officer Community Liveability

Food Act 1984 s.19UA(5) duty to ensure that the method of determining a fee 
under subsection (3)(a) and the considerations that apply
under subsection (4) are available for inspection by the 
public

Coordinator Health Services Community Liveability

Food Act 1984 s.19UA(5) duty to ensure that the method of determining a fee 
under subsection (3)(a) and the considerations that apply
under subsection (4) are available for inspection by the 
public

Senior Environmental Health Officer Community Liveability

Food Act 1984 s.19W power to direct a proprietor of a food premises to comply 
with any requirement under Part IIIB

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19W power to direct a proprietor of a food premises to comply 
with any requirement under Part IIIB

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19W power to direct a proprietor of a food premises to comply 
with any requirement under Part IIIB

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19W(3)(a) power to direct a proprietor of a food premises to have 
staff at the premises undertake training or instruction

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19W(3)(a) power to direct a proprietor of a food premises to have 
staff at the premises undertake training or instruction

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19W(3)(a) power to direct a proprietor of a food premises to have 
staff at the premises undertake training or instruction

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19W(3)(b) power to direct a proprietor of a food premises to have 
details of any staff training incorporated into the 
minimum records required to be kept or food safety 
program of the premises

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.19W(3)(b) power to direct a proprietor of a food premises to have 
details of any staff training incorporated into the 
minimum records required to be kept or food safety 
program of the premises

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.19W(3)(b) power to direct a proprietor of a food premises to have 
details of any staff training incorporated into the 
minimum records required to be kept or food safety 
program of the premises

Environmental Health Officer where council is the registration 
authority

Community Liveability
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Food Act 1984 --- power to register, renew or transfer registration Coordinator Health Services where council is the registration 
authority;

refusal to grant/renew/transfer 
registration must be ratified by 
Council (see section 58A(2))

Community Liveability

Food Act 1984 --- power to register, renew or transfer registration Senior Environmental Health Officer where council is the registration 
authority;

refusal to grant/renew/transfer 
registration must be ratified by 
Council (see section 58A(2))

Community Liveability

Food Act 1984 s.35B(1) power to recognise, in writing, the registration of another 
registration authority for a specified temporary or mobile 
food premises 

Coordinator Health Services Community Liveability

Food Act 1984 s.35B(1) power to recognise, in writing, the registration of another 
registration authority for a specified temporary or mobile 
food premises

Senior Environmental Health Officer Community Liveability

Food Act 1984 s.35B(1) power to recognise, in writing, the registration of another 
registration authority for a specified temporary or mobile 
food premises

Environmental Health Officer Community Liveability

Food Act 1984 s.38(3) duty to consult with the Secretary about the proposed 
exemption under section 38(2) 

Coordinator Health Services Community Liveability

Food Act 1984 s.38(3) duty to consult with the Secretary about the proposed 
exemption under section 38(2) 

Senior Environmental Health Officer Community Liveability

Food Act 1984 s.38AA(2) function of being notified of operation Not delegated where council is the registration 
authority

Community Liveability

Food Act 1984 s.38AA(4) duty to determine whether the food premises are exempt 
from the requirement of registration

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38AA(5) power to (a) request further information; or (b) advise the 
proprietor that the premises must be registered if the 
premises are not exempt

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38AA(5) power to (a) request further information; or (b) advise the 
proprietor that the premises must be registered if the 
premises are not exempt

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38AA(5) power to (a) request further information; or (b) advise the 
proprietor that the premises must be registered if the 
premises are not exempt

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38AB(4) power to fix a fee for the receipt of a notification under 
section 38AA in accordance with a declaration under 
subsection (1)

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38AB(4) power to fix a fee for the receipt of a notification under 
section 38AA in accordance with a declaration under 
subsection (1)

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38A(4) power to request a copy of a completed food safety 
program template

Coordinator Health Services where council is the registration 
authority

Community Liveability
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Food Act 1984 s.38A(4) power to request a copy of a completed food safety 
program template

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38A(4) power to request a copy of a completed food safety 
program template

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(a) duty to assess the application and determine which class 
of food premises under section 19C the food premises 
belongs

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(a) duty to assess the application and determine which class 
of food premises under section 19C the food premises 
belongs

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(a) duty to assess the application and determine which class 
of food premises under section 19C the food premises 
belongs

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(b) duty to ensure proprietor has complied with requirements
of section 38A

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(b) duty to ensure proprietor has complied with requirements
of section 38A

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(b) duty to ensure proprietor has complied with requirements
of section 38A

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(c) duty to inspect premises Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(c) duty to inspect premises Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(1)(c) duty to inspect premises Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(2) duty to be satisfied of the matters in section 38B(2)(a)-
(b)

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(2) duty to be satisfied of the matters in section 38B(2)(a)-
(b)

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38B(2) duty to be satisfied of the matters in section 38B(2)(a)-
(b)

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38D(1) duty to ensure compliance with the applicable provisions 
of section 38C and inspect the premises if required by 
section 39

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38D(1) duty to ensure compliance with the applicable provisions 
of section 38C and inspect the premises if required by 
section 39

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38D(1) duty to ensure compliance with the applicable provisions 
of section 38C and inspect the premises if required by 
section 39

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38D(2) duty to be satisfied of the matters in section 38D(2)(a)-
(d)

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38D(2) duty to be satisfied of the matters in section 38D(2)(a)-
(d)

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38D(2) duty to be satisfied of the matters in section 38D(2)(a)-
(d)

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38D(3) power to request copies of any audit reports Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38D(3) power to request copies of any audit reports Senior Environmental Health Officer where council is the registration 
authority

Community Liveability
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Food Act 1984 s.38D(3) power to request copies of any audit reports Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(1)(c) function of assessing the requirement for a food safety 
program

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(1)(c) function of assessing the requirement for a food safety 
program

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(1)(c) function of assessing the requirement for a food safety 
program

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(2) power to register the food premises on a conditional 
basis

Coordinator Health Services where council is the registration 
authority;

not exceeding the prescribed 
time limit defined under 
subsection (5).

Community Liveability

Food Act 1984 s.38E(2) power to register the food premises on a conditional 
basis

Senior Environmental Health Officer where council is the registration 
authority;

not exceeding the prescribed 
time limit defined under 
subsection (5).

Community Liveability

Food Act 1984 s.38E(2) power to register the food premises on a conditional 
basis

Environmental Health Officer where council is the registration 
authority;

not exceeding the prescribed 
time limit defined under 
subsection (5).

Community Liveability

Food Act 1984 s.38E(3)(a) function of receiving certificates Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(3)(a) function of receiving certificates Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(3)(a) function of receiving certificates Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(4) duty to register the food premises when conditions are 
satisfied

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(4) duty to register the food premises when conditions are 
satisfied

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38E(4) duty to register the food premises when conditions are 
satisfied

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38F(3)(a) duty to note the change to the classification of the food 
premises on the certificate of registration

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38F(3)(a) duty to note the change to the classification of the food 
premises on the certificate of registration

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38F(3)(a) duty to note the change to the classification of the food 
premises on the certificate of registration

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38F(3)(b) power to require proprietor to comply with requirements 
of this Act

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.38F(3)(b) power to require proprietor to comply with requirements 
of this Act

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.38F(3)(b) power to require proprietor to comply with requirements 
of this Act

Environmental Health Officer where council is the registration 
authority

Community Liveability
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Food Act 1984 s.39(2) duty to inspect within 12 months before renewal of 
registration

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.39(2) duty to inspect within 12 months before renewal of 
registration

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.39(2) duty to inspect within 12 months before renewal of 
registration

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.39(3) duty to inspect within 3 months before renewal of 
registration if circumstances in section 39(3)(a)-(d) apply

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.39(3) duty to inspect within 3 months before renewal of 
registration if circumstances in section 39(3)(a)-(d) apply

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.39(3) duty to inspect within 3 months before renewal of 
registration if circumstances in section 39(3)(a)-(d) apply

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.39A power to register, renew or transfer food premises 
despite minor defects

Coordinator Health Services where council is the registration 
authority;

only if satisfied of matters in 
subsections (2)(a)-(c)

Community Liveability

Food Act 1984 s.39A power to register, renew or transfer food premises 
despite minor defects

Senior Environmental Health Officer where council is the registration 
authority;

only if satisfied of matters in 
subsections (2)(a)-(c)

Community Liveability

Food Act 1984 s.39A power to register, renew or transfer food premises 
despite minor defects

Environmental Health Officer where council is the registration 
authority;

only if satisfied of matters in 
subsections (2)(a)-(c)

Community Liveability

Food Act 1984 s.39A(6) duty to comply with direction of Secretary. Coordinator Health Services Community Liveability
Food Act 1984 s.39A(6) duty to comply with direction of Secretary. Senior Environmental Health Officer Community Liveability
Food Act 1984 s.39A(6) duty to comply with direction of Secretary. Environmental Health Officer Community Liveability
Food Act 1984 s.40(1) duty to issue a certificate of registration in the prescribed 

form
Coordinator Health Services where council is the registration 

authority
Community Liveability

Food Act 1984 s.40(1) duty to issue a certificate of registration in the prescribed 
form

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.40(1) duty to issue a certificate of registration in the prescribed 
form

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.40(2) power to incorporate the certificate of registration in one 
document with any certificate of registration under Part 6 
of the Public Health and Wellbeing Act  2008

Coordinator Health Services Community Liveability

Food Act 1984 s.40(2) power to incorporate the certificate of registration in one 
document with any certificate of registration under Part 6 
of the Public Health and Wellbeing Act  2008

Senior Environmental Health Officer  Community Liveability

Food Act 1984 s.40(2) power to incorporate the certificate of registration in one 
document with any certificate of registration under Part 6 
of the Public Health and Wellbeing Act  2008

Environmental Health Officer  Community Liveability
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Food Act 1984 s.40C(2) power to grant or renew the registration of food premises 
for a period of less than 1 year

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.40C(2) power to grant or renew the registration of food premises 
for a period of less than 1 year

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.40C(2) power to grant or renew the registration of food premises 
for a period of less than 1 year

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.40D(1) power to suspend or revoke the registration of food 
premises

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.40D(1) power to suspend or revoke the registration of food 
premises

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.40D(1) power to suspend or revoke the registration of food 
premises

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.40D(2) duty to specify how long a suspension is to last under 
s.40D(1)

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.40D(2) duty to specify how long a suspension is to last under 
s.40D(1)

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.40D(2) duty to specify how long a suspension is to last under 
s.40D(1)

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.40E(4) duty to comply with direction of Secretary Coordinator Health Services Community Liveability
Food Act 1984 s.40E(4) duty to comply with direction of Secretary Senior Environmental Health Officer Community Liveability
Food Act 1984 s.40E(4) duty to comply with direction of Secretary Environmental Health Officer Community Liveability
Food Act 1984 s.43(1) and (2) duty to maintain records of the prescribed particulars and

orders in force under Part 111
Senior Environmental Health Officer where council is the registration 

authority
Community Liveability

Food Act 1984 s.43(1) and (2) duty to maintain records of the prescribed particulars and
orders in force under Part 111

Environmental Health Officer where council is the registration 
authority

Community Liveability

Food Act 1984 s.43(1) and (2) duty to maintain records of the prescribed particulars and
orders in force under Part 111

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.43(3) duty to make available information held in records, free 
of charge, on request

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.46(5) power to institute proceedings against another person 
where the offence was due to an act or default by that 
other person and where the first person charged could 
successfully defend a prosecution, without proceedings 
first being instituted against the person first charged

Coordinator Health Services where council is the registration 
authority

Community Liveability

Food Act 1984 s.46(5) power to institute proceedings against another person 
where the offence was due to an act or default by that 
other person and where the first person charged could 
successfully defend a prosecution, without proceedings 
first being instituted against the person first charged

Senior Environmental Health Officer where council is the registration 
authority

Community Liveability
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Food Act 1984 s.46(5) power to institute proceedings against another person 
where the offence was due to an act or default by that 
other person and where the first person charged could 
successfully defend a prosecution, without proceedings 
first being instituted against the person first charged

Environmental Health Officer where council is the registration 
authority

Community Liveability

Heritage Act 1995 s.84(2) power to sub-delegate Executive Director's functions Not Delegated must obtain Executive Director's 
written consent first.

General

Planning and Environment Act 1987 s.4B power to prepare an amendment to the Victoria Planning 
Provisions

Manager City Planning if authorised by the Minister Built & Natural Environment

Planning and Environment Act 1987 s.4B power to prepare an amendment to the Victoria Planning 
Provisions

General Manager Built & Natural 
Environment

if authorised by the Minister Built & Natural Environment

Planning and Environment Act 1987 s.4G function of receiving prescribed documents and a copy 
of the Victoria Planning Provisions from the Minister

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.4G function of receiving prescribed documents and a copy 
of the Victoria Planning Provisions from the Minister

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.4G function of receiving prescribed documents and a copy 
of the Victoria Planning Provisions from the Minister

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.4H duty to make amendment to Victoria Planning Provisions 
available

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.4H duty to make amendment to Victoria Planning Provisions 
available

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.4I duty to keep Victoria Planning Provisions and other 
documents available

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.4I duty to keep Victoria Planning Provisions and other 
documents available

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.8A(3) power to apply to Minister to prepare an amendment to 
the planning scheme

Manager Council Operations - Legal 
Counsel

Governance

Planning and Environment Act 1987 s.8A(3) power to apply to Minister to prepare an amendment to 
the planning scheme

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.8A(3) power to apply to Minister to prepare an amendment to 
the planning scheme

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.11(3)(b) duty to submit amendment to planning scheme to 
Minister for approval if the Minister withdraws 
authorisation

Not Delegated General

Planning and Environment Act 1987 s.12B(5) duty to report findings of review of planning scheme to 
Minister without delay

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.12(3) power to carry out studies and do things to ensure 
proper use of land and consult with other persons to 
ensure co-ordination of planning scheme with these 
persons

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.12(3) power to carry out studies and do things to ensure 
proper use of land and consult with other persons to 
ensure co-ordination of planning scheme with these 
persons

General Manager Built & Natural 
Environment

 Built & Natural Environment
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Planning and Environment Act 1987 s.12A(1) duty to prepare a municipal strategic statement 
(including power to prepare a municipal strategic 
statement under s.19 of the Planning and Environment 
(Planning Schemes) Act  1996)

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.12A(1) duty to prepare a municipal strategic statement 
(including power to prepare a municipal strategic 
statement under s.19 of the Planning and Environment 
(Planning Schemes) Act  1996)

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.12B(1) duty to review planning scheme Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.12B(1) duty to review planning scheme General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.12B(2) duty to review planning scheme at direction of Minister Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.12B(2) duty to review planning scheme at direction of Minister General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.12B(5) duty to report findings of review of planning scheme to 
Minister without delay

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

Planning Officer  Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.14 duties of a Responsible Authority as set out in 
subsections (a) to (d)

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.17(1) duty of giving copy amendment to the planning scheme Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.17(1) duty of giving copy amendment to the planning scheme Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.17(2) duty of giving copy s.173 agreement Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.17(2) duty of giving copy s.173 agreement General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.17(2) duty of giving copy s.173 agreement Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.18 duty to make amendment etc. available General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.18 duty to make amendment etc. available Coordinator Strategic Planning Built & Natural Environment
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Planning and Environment Act 1987 s.18 duty to make amendment etc. available Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.19 power to give notice, to decide not to give notice, to 

publish notice of amendment to a planning scheme and 
to exercise any other power under s.19 to a planning 
scheme

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.19 power to give notice, to decide not to give notice, to 
publish notice of amendment to a planning scheme and 
to exercise any other power under s.19 to a planning 
scheme

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.19 power to give notice, to decide not to give notice, to 
publish notice of amendment to a planning scheme and 
to exercise any other power under s.19 to a planning 
scheme

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.20(1) power to apply to Minister for exemption from the 
requirements of s.19

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.20(1) power to apply to Minister for exemption from the 
requirements of s.20

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.21(2) duty to make submissions available Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.21(2) duty to make submissions available General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.21(2) duty to make submissions available Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.21A(4) duty to publish notice in accordance with section General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.21A(4) duty to publish notice in accordance with section Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.21A(4) duty to publish notice in accordance with section Coordinatory Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.22 duty to consider all submissions Not Delegated  General
Planning and Environment Act 1987 s.23(2) power to refer submissions to a panel Not Delegated  General
Planning and Environment Act 1987 s.24 function to represent council and present a submission 

at a panel hearing (including a hearing referred to in 
s.96D)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

Manager Council Operations - Legal 
Counsel

Governance

Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

Senior Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

Statutory Planner  Built & Natural Environment

Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

Senior Strategic Planner Built & Natural Environment

Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

Strategic Planner  Built & Natural Environment

Planning and Environment Act 1987 s.24 function to represent council and present a submission 
at a panel hearing (including a hearing referred to in 
s.96D)

Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.26(1) power to make report available for inspection General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.26(1) power to make report available for inspection Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.26(2) duty to keep report of panel available for inspection Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.26(2) duty to keep report of panel available for inspection General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.26(2) duty to keep report of panel available for inspection Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.26(2) duty to keep report of panel available for inspection Senior Statutory Planner  Built & Natural Environment

Planning and Environment Act 1987 s.26(2) duty to keep report of panel available for inspection Statutory Planner  Built & Natural Environment

Planning and Environment Act 1987 s.26(2) duty to keep report of panel available for inspection Senior Strategic Planner  Built & Natural Environment

Planning and Environment Act 1987 s.26(2) duty to keep report of panel available for inspection Strategic Planner  Built & Natural Environment

Planning and Environment Act 1987 s.26(2) duty to keep report of panel available for inspection Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.27(2) power to apply for exemption if panel's report not 
received

Not Delegated  General

Planning and Environment Act 1987 s.28 duty to notify the Minister if abandoning an amendment General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.28 duty to notify the Minister if abandoning an amendment Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.30(4)(a) duty to say if amendment has lapsed Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.30(4)(a) duty to say if amendment has lapsed General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.30(4)(a) duty to say if amendment has lapsed Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.30(4)(b) duty to provide information in writing upon request Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.30(4)(b) duty to provide information in writing upon request General Manager Built & Natural 

Environment
 Built & Natural Environment

Planning and Environment Act 1987 s.30(4)(b) duty to provide information in writing upon request Coordinator Strategic Planning  Built & Natural Environment
Planning and Environment Act 1987 s.31 duty to submit adopted amendment to Minister and, if 

applicable, details under s.19(1B)
General Manager Built & Natural 
Environment

Built & Natural Environment
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Planning and Environment Act 1987 s.31 duty to submit adopted amendment to Minister and, if 
applicable, details under s.19(1B)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.31 duty to submit adopted amendment to Minister and, if 
applicable, details under s.19(1B)

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.31 duty to submit adopted amendment to Minister and, if 
applicable, details under s.19(1B)

Senior Strategic Planner  Built & Natural Environment

Planning and Environment Act 1987 s.31 duty to submit adopted amendment to Minister and, if 
applicable, details under s.19(1B)

Strategic Planner  Built & Natural Environment

Planning and Environment Act 1987 s.32(2) duty to give more notice if required Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.32(2) duty to give more notice if required General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.32(2) duty to give more notice if required Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.32(2) duty to give more notice if required Senior Strategic Planner  Built & Natural Environment
Planning and Environment Act 1987 s.32(2) duty to give more notice if required Strategic Planner  Built & Natural Environment
Planning and Environment Act 1987 s.33(1) duty to give more notice of changes to an amendment Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.33(1) duty to give more notice of changes to an amendment General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.33(1) duty to give more notice of changes to an amendment Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.33(1) duty to give more notice of changes to an amendment Senior Strategic Planner  Built & Natural Environment

Planning and Environment Act 1987 s.33(1) duty to give more notice of changes to an amendment Strategic Planner  Built & Natural Environment

Planning and Environment Act 1987 s.35A(2) duty to not approve an amendment under s.35B unless 
the amendment has been certified by the Secretary

Not Delegated General

Planning and Environment Act 1987 s.35B(1) power to approve amendment in form certified under 
s.35A

Not Delegated General

Planning and Environment Act 1987 s.35B(2) duty to give to Minister notice of approval, copy of 
approved amendment and other documents

Not Delegated General

Planning and Environment Act 1987 s.36(2) duty to give notice of approval of amendment Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.36(2) duty to give notice of approval of amendment General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.36(2) duty to give notice of approval of amendment Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.36(2) duty to give notice of approval of amendment Senior Strategic Planner Built & Natural Environment
Planning and Environment Act 1987 s.36(2) duty to give notice of approval of amendment Strategic Planner Built & Natural Environment
Planning and Environment Act 1987 s.38(5) duty to give notice of revocation of an amendment Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.38(5) duty to give notice of revocation of an amendment General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.38(5) duty to give notice of revocation of an amendment Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.38(5) duty to give notice of revocation of an amendment Senior Strategic Planner  Built & Natural Environment
Planning and Environment Act 1987 s.38(5) duty to give notice of revocation of an amendment Strategic Planner  Built & Natural Environment
Planning and Environment Act 1987 s.39 function of being a party to a proceeding commenced 

under s.39 and duty to comply with determination by 
VCAT

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.39 function of being a party to a proceeding commenced 
under s.39 and duty to comply with determination by 
VCAT

General Manager Built & Natural 
Environment

Built & Natural Environment
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Planning and Environment Act 1987 s.39 function of being a party to a proceeding commenced 
under s.39 and duty to comply with determination by 
VCAT

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.40(1) function of lodging copy of approved amendment Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.40(1) function of lodging copy of approved amendment General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.40(1) function of lodging copy of approved amendment Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.40(1) function of lodging copy of approved amendment Senior Strategic Planner  Built & Natural Environment
Planning and Environment Act 1987 s.40(1) function of lodging copy of approved amendment Strategic Planner  Built & Natural Environment
Planning and Environment Act 1987 s.40(1A) duty to lodge prescribed documents and copy of 

approved amendment with the relevant authorities
Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.40(1A) duty to lodge prescribed documents and copy of 
approved amendment with the relevant authorities

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.40(1A) duty to lodge prescribed documents and copy of 
approved amendment with the relevant authorities

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.40(1A) duty to lodge prescribed documents and copy of 
approved amendment with the relevant authorities

Strategic Planner Built & Natural Environment

Planning and Environment Act 1987 s.41 duty to make approved amendment available General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.41 duty to make approved amendment available Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.41 duty to make approved amendment available Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.41 duty to make approved amendment available Senior Strategic Planner  Built & Natural Environment
Planning and Environment Act 1987 s.41 duty to make approved amendment available Strategic Planner  Built & Natural Environment
Planning and Environment Act 1987 s.42 duty to make copy of planning scheme available Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.42 duty to make copy of planning scheme available General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.42 duty to make copy of planning scheme available Coordinator Strategic Planning Built & Natural Environment
Planning and Environment Act 1987 s.42 duty to make copy of planning scheme available Coordinator Statutory Planning  Built & Natural Environment
Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 

development infrastructure levy
Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.46N(1) duty to include condition in permit regarding payment of 
development infrastructure levy

Statutory Planning Enforcement Officer Built & Natural Environment
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Planning and Environment Act 1987 s.46N(2)(c) function of determining time and manner for receipt of 
development contributions levy

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.46N(2)(c) function of determining time and manner for receipt of 
development contributions levy

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.46N(2)(d) power to enter into an agreement with the applicant 
regarding payment of development infrastructure levy

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.46N(2)(d) power to enter into an agreement with the applicant 
regarding payment of development infrastructure levy

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.46O(1)(a) & 
(2)(a)

power to ensure that community infrastructure levy is 
paid, or agreement is in place, prior to issuing building 
permit

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.46O(1)(a) & 
(2)(a)

power to ensure that community infrastructure levy is 
paid, or agreement is in place, prior to issuing building 
permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.46O(1)(a) & 
(2)(a)

power to ensure that community infrastructure levy is 
paid, or agreement is in place, prior to issuing building 
permit

Municipal Building Surveyor Built & Natural Environment

Planning and Environment Act 1987 s.46O(1)(d) & 
(2)(d)

power to enter into agreement with the applicant 
regarding payment of community infrastructure levy

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.46O(1)(d) & 
(2)(d)

power to enter into agreement with the applicant 
regarding payment of community infrastructure levy

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.46P(1) power to require payment of amount of levy under s.46N 
or s.46O to be satisfactorily secured

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.46P(1) power to require payment of amount of levy under s.46N 
or s.46O to be satisfactorily secured

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.46P(2) power to accept provision of land, works, services or 
facilities in part or full payment of levy payable

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.46P(2) power to accept provision of land, works, services or 
facilities in part or full payment of levy payable

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.46Q(1) duty to keep proper accounts of levies paid General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.46Q(1) duty to keep proper accounts of levies paid Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.46Q(1A) duty to forward to development agency part of levy 

imposed for carrying out works, services, or facilities on 
behalf of development agency

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.46Q(1A) duty to forward to development agency part of levy 
imposed for carrying out works, services, or facilities on 
behalf of development agency

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.46Q(2) duty to apply levy only for a purpose relating to the 
provision of the works, services and facilities in respect 
of which the levy was paid etc

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.46Q(2) duty to apply levy only for a purpose relating to the 
provision of the works, services and facilities in respect 
of which the levy was paid etc

Manager City Planning  Built & Natural Environment
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Planning and Environment Act 1987 s.46Q(3) power to refund any amount of levy paid if it is satisfied 
the development is not to proceed

General Manager Built & Natural 
Environment

only applies when levy is paid to 
Council as a 'development 
agency'

Built & Natural Environment

Planning and Environment Act 1987 s.46Q(3) power to refund any amount of levy paid if it is satisfied 
the development is not to proceed

Manager City Planning only applies when levy is paid to 
Council as a 'development 
agency'

Built & Natural Environment

Planning and Environment Act 1987 s.46Q(4)(c) duty to pay amount to current owners of land in the area General Manager Built & Natural 
Environment

·  must be done within six months 
of the end of the period required 
by the development contributions 
plan and with the consent of, and 
in the manner approved by, the 
Minister

Built & Natural Environment

Planning and Environment Act 1987 s.46Q(4)(c) duty to pay amount to current owners of land in the area Manager City Planning ·  must be done within six months 
of the end of the period required 
by the development contributions 
plan and with the consent of, and 
in the manner approved by, the 
Minister

Built & Natural Environment

Planning and Environment Act 1987 s.46Q(4)(d) duty to submit to the Minister an amendment to the 
approved development contributions plan

General Manager Built & Natural 
Environment

·  must be done in accordance 
with Part 3

Built & Natural Environment

Planning and Environment Act 1987 s.46Q(4)(d) duty to submit to the Minister an amendment to the 
approved development contributions plan

Manager City Planning ·  must be done in accordance 
with Part 3

Built & Natural Environment

Planning and Environment Act 1987 s.46Q(4)(e) duty to expend that amount on other works etc General Manager Built & Natural 
Environment

·  with the consent of, and in the 
manner approved by, the 
Minister

Built & Natural Environment

Planning and Environment Act 1987 s.46Q(4)(e) duty to expend that amount on other works etc Manager City Planning ·  with the consent of, and in the 
manner approved by, the 
Minister

Built & Natural Environment

Planning and Environment Act 1987 s.46QC power to recover any amount of levy payable under Part 
3B

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.46QC power to recover any amount of levy payable under Part 
3B

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.46V(3) duty to make a copy of the approved strategy plan (being
the Melbourne Airport Environs Strategy Plan) and any 
documents lodged with it available

Not Delegated  General

Planning and Environment Act 1987 s.46Y duty to carry out works in conformity with the approved 
strategy plan

Not Delegated  General

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

Statutory Planner Built & Natural Environment

S6. Delegation SCHEDULE (11 DEL-2) DRAFT
Page 18 of 95



18/10/2011 S6. Instrument of Delegation to Members of Council Staff (11 DEL-2) - SCHEDULE Council Resolution: <Date>
Effective:  <Date>

Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

ACT / REGULATION PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS DIVISION
(2026 restructure) 

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.47 power to decide that an application for a planning permit 
does not comply with that Act

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.49(1) duty to keep a register of all applications for permits and 
determinations relating to permits

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.49(1) duty to keep a register of all applications for permits and 
determinations relating to permits

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.49(1) duty to keep a register of all applications for permits and 
determinations relating to permits

Coordinator Statutory Planning  Built & Natural Environment

Planning and Environment Act 1987 s.49(1) duty to keep a register of all applications for permits and 
determinations relating to permits

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.49(1) duty to keep a register of all applications for permits and 
determinations relating to permits

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.49(2) duty to make register available for inspection General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.49(2) duty to make register available for inspection Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.49(2) duty to make register available for inspection Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.49(2) duty to make register available for inspection Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.49(2) duty to make register available for inspection Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.49(2) duty to make register available for inspection City Planning Administration Team 

Leader
Built & Natural Environment

Planning and Environment Act 1987 s.49(2) duty to make register available for inspection Planning Administration Officer  Built & Natural Environment
Planning and Environment Act 1987 s.49(2) duty to make register available for inspection Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.49(2) duty to make register available for inspection Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.49(2) duty to make register available for inspection Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.50(4) duty to amend application Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.50(4) duty to amend application General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.50(4) duty to amend application Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.50(4) duty to amend application Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.50(4) duty to amend application Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.50(4) duty to amend application Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.50(4) duty to amend application Trainee Planner Built & Natural Environment
Planning and Environment Act 1987 s.50(4) duty to amend application Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.50(5) power to refuse to amend application Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.50(5) power to refuse to amend application General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.50(5) power to refuse to amend application Coordinator Statutory Planning Built & Natural Environment
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Planning and Environment Act 1987 s.50(5) power to refuse to amend application Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.50(5) power to refuse to amend application Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.50(5) power to refuse to amend application Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.50(5) power to refuse to amend application Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.50(5) power to refuse to amend application Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.50(6) duty to make note of amendment to application in 
register

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.50(6) duty to make note of amendment to application in 
register

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.50(6) duty to make note of amendment to application in 
register

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.50(6) duty to make note of amendment to application in 
register

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.50(6) duty to make note of amendment to application in 
register

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.50(6) duty to make note of amendment to application in 
register

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.50(6) duty to make note of amendment to application in 
register

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.50(6) duty to make note of amendment to application in 
register

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.50A(1) power to make amendment to application Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.50A(1) power to make amendment to application General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.50A(1) power to make amendment to application Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.50A(1) power to make amendment to application Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.50A(1) power to make amendment to application Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.50A(1) power to make amendment to application Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.50A(1) power to make amendment to application Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.50A(1) power to make amendment to application Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

Executive Team General

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.50A(3) power to require applicant to notify owner and make a 
declaration that notice has been given

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.50A(4) duty to note amendment to application in register Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.50A(4) duty to note amendment to application in register General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.50A(4) duty to note amendment to application in register Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.50A(4) duty to note amendment to application in register Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.50A(4) duty to note amendment to application in register Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.50A(4) duty to note amendment to application in register Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.50A(4) duty to note amendment to application in register Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.50A(4) duty to note amendment to application in register Trainee Planner Built & Natural Environment
Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.51 duty to make copy of application available for inspection Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(a) duty to give notice of the application to owners/occupiers 
of adjoining allotments unless satisfied that the grant of 
permit would not cause material detriment to any person

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(a) duty to give notice of the application to owners/occupiers 
of adjoining allotments unless satisfied that the grant of 
permit would not cause material detriment to any person

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(a) duty to give notice of the application to owners/occupiers 
of adjoining allotments unless satisfied that the grant of 
permit would not cause material detriment to any person

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(a) duty to give notice of the application to owners/occupiers 
of adjoining allotments unless satisfied that the grant of 
permit would not cause material detriment to any person

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(a) duty to give notice of the application to owners/occupiers 
of adjoining allotments unless satisfied that the grant of 
permit would not cause material detriment to any person

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(a) duty to give notice of the application to owners/occupiers 
of adjoining allotments unless satisfied that the grant of 
permit would not cause material detriment to any person

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(a) duty to give notice of the application to owners/occupiers 
of adjoining allotments unless satisfied that the grant of 
permit would not cause material detriment to any person

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(a) duty to give notice of the application to owners/occupiers 
of adjoining allotments unless satisfied that the grant of 
permit would not cause material detriment to any person

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(b) duty to give notice of the application to other municipal 
councils where appropriate

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(c) duty to give notice of the application to all persons 
required by the planning scheme

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(c) duty to give notice of the application to all persons 
required by the planning scheme

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(c) duty to give notice of the application to all persons 
required by the planning scheme

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(c) duty to give notice of the application to all persons 
required by the planning scheme

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(c) duty to give notice of the application to all persons 
required by the planning scheme

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(c) duty to give notice of the application to all persons 
required by the planning scheme

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(c) duty to give notice of the application to all persons 
required by the planning scheme

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(c) duty to give notice of the application to all persons 
required by the planning scheme

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(ca) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if may result in breach of covenant

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(ca) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if may result in breach of covenant

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(ca) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if may result in breach of covenant

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(ca) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if may result in breach of covenant

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(ca) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if may result in breach of covenant

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(ca) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if may result in breach of covenant

Statutory Planner Built & Natural Environment

S6. Delegation SCHEDULE (11 DEL-2) DRAFT
Page 23 of 95



18/10/2011 S6. Instrument of Delegation to Members of Council Staff (11 DEL-2) - SCHEDULE Council Resolution: <Date>
Effective:  <Date>

Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

ACT / REGULATION PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS DIVISION
(2026 restructure) 

Planning and Environment Act 1987 s.52(1)(ca) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if may result in breach of covenant

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(ca) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if may result in breach of covenant

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(cb) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if application is to remove or vary the covenant

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(cb) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if application is to remove or vary the covenant

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(cb) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if application is to remove or vary the covenant

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(cb) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if application is to remove or vary the covenant

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(cb) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if application is to remove or vary the covenant

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(cb) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if application is to remove or vary the covenant

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(cb) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if application is to remove or vary the covenant

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(cb) duty to give notice of the application to owners and 
occupiers of land benefited by a registered restrictive 
covenant if application is to remove or vary the covenant

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(d) duty to give notice of the application to other persons 
who may be detrimentally effected

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(d) duty to give notice of the application to other persons 
who may be detrimentally effected

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(d) duty to give notice of the application to other persons 
who may be detrimentally effected

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(d) duty to give notice of the application to other persons 
who may be detrimentally effected

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(d) duty to give notice of the application to other persons 
who may be detrimentally effected

Statutory Planning Enforcement Officer Built & Natural Environment
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Planning and Environment Act 1987 s.52(1)(d) duty to give notice of the application to other persons 
who may be detrimentally effected

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(d) duty to give notice of the application to other persons 
who may be detrimentally effected

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1)(d) duty to give notice of the application to other persons 
who may be detrimentally effected

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(1AA) duty to give notice of an application to remove or vary a 
registered restrictive covenant

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(1A) power to refuse an application General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.52(1A) power to refuse an application Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.52(3) power to give any further notice of an application where 

appropriate
General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.52(3) power to give any further notice of an application where 
appropriate

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(3) power to give any further notice of an application where 
appropriate

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.52(3) power to give any further notice of an application where 
appropriate

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(3) power to give any further notice of an application where 
appropriate

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(3) power to give any further notice of an application where 
appropriate

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.52(3) power to give any further notice of an application where 
appropriate

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.52(3) power to give any further notice of an application where 
appropriate

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.53(1) power to require the applicant to give notice under 
s.52(1) to persons specified by it

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.53(1) power to require the applicant to give notice under 
s.52(1) to persons specified by it

Manager City Planning Built & Natural Environment
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Planning and Environment Act 1987 s.53(1) power to require the applicant to give notice under 
s.52(1) to persons specified by it

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.53(1) power to require the applicant to give notice under 
s.52(1) to persons specified by it

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.53(1) power to require the applicant to give notice under 
s.52(1) to persons specified by it

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.53(1) power to require the applicant to give notice under 
s.52(1) to persons specified by it

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.53(1) power to require the applicant to give notice under 
s.52(1) to persons specified by it

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.53(1) power to require the applicant to give notice under 
s.52(1) to persons specified by it

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.53(1A) power to require the applicant to give the notice under 
s.52(1AA)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.53(1A) power to require the applicant to give the notice under 
s.52(1AA)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.53(1A) power to require the applicant to give the notice under 
s.52(1AA)

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.53(1A) power to require the applicant to give the notice under 
s.52(1AA)

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.53(1A) power to require the applicant to give the notice under 
s.52(1AA)

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.53(1A) power to require the applicant to give the notice under 
s.52(1AA)

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.53(1A) power to require the applicant to give the notice under 
s.52(1AA)

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.53(1A) power to require the applicant to give the notice under 
s.52(1AA)

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.54(1) power to require the applicant to provide more 
information

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.54(1) power to require the applicant to provide more 
information

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.54(1) power to require the applicant to provide more 
information

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.54(1) power to require the applicant to provide more 
information

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.54(1) power to require the applicant to provide more 
information

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.54(1) power to require the applicant to provide more 
information

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.54(1) power to require the applicant to provide more 
information

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.54(1) power to require the applicant to provide more 
information

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.54(1A) duty to give notice in writing of information required 
under s.54(1)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.54(1A) duty to give notice in writing of information required 
under s.54(1)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.54(1A) duty to give notice in writing of information required 
under s.54(1)

Coordinator Statutory Planning Built & Natural Environment
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Planning and Environment Act 1987 s.54(1A) duty to give notice in writing of information required 
under s.54(1)

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.54(1A) duty to give notice in writing of information required 
under s.54(1)

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.54(1A) duty to give notice in writing of information required 
under s.54(1)

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.54(1A) duty to give notice in writing of information required 
under s.54(1)

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.54(1A) duty to give notice in writing of information required 
under s.54(1)

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.54(1B) duty to specify the lapse date for an application General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.54(1B) duty to specify the lapse date for an application Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.54(1B) duty to specify the lapse date for an application Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.54(1B) duty to specify the lapse date for an application Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.54(1B) duty to specify the lapse date for an application Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.54(1B) duty to specify the lapse date for an application Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.54(1B) duty to specify the lapse date for an application Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.54(1B) duty to specify the lapse date for an application Trainee Planner Built & Natural Environment
Planning and Environment Act 1987 s.54A(3) power to decide to extend time or refuse to extend time 

to give required information
General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.54A(3) power to decide to extend time or refuse to extend time 
to give required information

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.54A(3) power to decide to extend time or refuse to extend time 
to give required information

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.54A(3) power to decide to extend time or refuse to extend time 
to give required information

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.54A(3) power to decide to extend time or refuse to extend time 
to give required information

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.54A(3) power to decide to extend time or refuse to extend time 
to give required information

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.54A(3) power to decide to extend time or refuse to extend time 
to give required information

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.54A(3) power to decide to extend time or refuse to extend time 
to give required information

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.54A(4) duty to give written notice of decision to extend or refuse 
to extend time under s.54A(3)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.54A(4) duty to give written notice of decision to extend or refuse 
to extend time under s.54A(3)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.54A(4) duty to give written notice of decision to extend or refuse 
to extend time under s.54A(3)

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.54A(4) duty to give written notice of decision to extend or refuse 
to extend time under s.54A(3)

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.54A(4) duty to give written notice of decision to extend or refuse 
to extend time under s.54A(3)

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.54A(4) duty to give written notice of decision to extend or refuse 
to extend time under s.54A(3)

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.54A(4) duty to give written notice of decision to extend or refuse 
to extend time under s.54A(3)

Planning Officer Built & Natural Environment
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Planning and Environment Act 1987 s.54A(4) duty to give written notice of decision to extend or refuse 
to extend time under s.54A(3)

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.55(1) duty to give copy application to every referral authority 
specified in the planning scheme

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.55(1) duty to give copy application to every referral authority 
specified in the planning scheme

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.55(1) duty to give copy application to every referral authority 
specified in the planning scheme

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.55(1) duty to give copy application to every referral authority 
specified in the planning scheme

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.55(1) duty to give copy application to every referral authority 
specified in the planning scheme

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.55(1) duty to give copy application to every referral authority 
specified in the planning scheme

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.55(1) duty to give copy application to every referral authority 
specified in the planning scheme

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.55(1) duty to give copy application to every referral authority 
specified in the planning scheme

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.57(2A) power to reject objections considered made primarily for 
commercial advantage for the objector

Not Delegated General

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Administration Team Leader  Built & Natural Environment

Planning and Environment Act 1987 s.57(3) function of receiving name and address of persons to 
whom notice of decision is to go

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

Senior Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.57(5) duty to make available for inspection copy of all 
objections

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.57A(4) duty to amend application in accordance with applicant's 
request, subject to s.57A(5)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.57A(4) duty to amend application in accordance with applicant's 
request, subject to s.57A(5)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.57A(4) duty to amend application in accordance with applicant's 
request, subject to s.57A(5)

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.57A(4) duty to amend application in accordance with applicant's 
request, subject to s.57A(5)

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57A(4) duty to amend application in accordance with applicant's 
request, subject to s.57A(5)

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.57A(4) duty to amend application in accordance with applicant's 
request, subject to s.57A(5)

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57A(4) duty to amend application in accordance with applicant's 
request, subject to s.57A(5)

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.57A(4) duty to amend application in accordance with applicant's 
request, subject to s.57A(5)

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.57A(5) power to refuse to amend application General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.57A(5) power to refuse to amend application Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.57A(5) power to refuse to amend application Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.57A(5) power to refuse to amend application Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57A(5) power to refuse to amend application Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.57A(5) power to refuse to amend application Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57A(5) power to refuse to amend application Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.57A(5) power to refuse to amend application Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.57A(6) duty to note amendments to application in register General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.57A(6) duty to note amendments to application in register Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.57A(6) duty to note amendments to application in register Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.57A(6) duty to note amendments to application in register Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.57A(6) duty to note amendments to application in register Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.57A(6) duty to note amendments to application in register Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.57A(6) duty to note amendments to application in register Planning Officer Built & Natural Environment
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Planning and Environment Act 1987 s.57A(6) duty to note amendments to application in register Trainee Planner Built & Natural Environment
Planning and Environment Act 1987 s.57B(1) duty to determine whether and to whom notice should be 

given
General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.57B(1) duty to determine whether and to whom notice should be 
given

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.57B(1) duty to determine whether and to whom notice should be 
given

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.57B(1) duty to determine whether and to whom notice should be 
given

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57B(1) duty to determine whether and to whom notice should be 
given

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.57B(1) duty to determine whether and to whom notice should be 
given

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57B(1) duty to determine whether and to whom notice should be 
given

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.57B(1) duty to determine whether and to whom notice should be 
given

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.57B(2) duty to consider certain matters in determining whether 
notice should be given

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.57B(2) duty to consider certain matters in determining whether 
notice should be given

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.57B(2) duty to consider certain matters in determining whether 
notice should be given

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.57B(2) duty to consider certain matters in determining whether 
notice should be given

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57B(2) duty to consider certain matters in determining whether 
notice should be given

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.57B(2) duty to consider certain matters in determining whether 
notice should be given

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57B(2) duty to consider certain matters in determining whether 
notice should be given

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.57B(2) duty to consider certain matters in determining whether 
notice should be given

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.57C(1) duty to give copy of amended application to referral 
authority

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.57C(1) duty to give copy of amended application to referral 
authority

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.57C(1) duty to give copy of amended application to referral 
authority

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.57C(1) duty to give copy of amended application to referral 
authority

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57C(1) duty to give copy of amended application to referral 
authority

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.57C(1) duty to give copy of amended application to referral 
authority

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.57C(1) duty to give copy of amended application to referral 
authority

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.57C(1) duty to give copy of amended application to referral 
authority

Trainee Planner Built & Natural Environment
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Planning and Environment Act 1987 s.58 duty to consider every application for a permit except for 
a development assessment committee application

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.58 duty to consider every application for a permit except for 
a development assessment committee application

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.58 duty to consider every application for a permit except for 
a development assessment committee application

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.58 duty to consider every application for a permit except for 
a development assessment committee application

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.58 duty to consider every application for a permit except for 
a development assessment committee application

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.58 duty to consider every application for a permit except for 
a development assessment committee application

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.58 duty to consider every application for a permit except for 
a development assessment committee application

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.58 duty to consider every application for a permit except for 
a development assessment committee application

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.60 duty to consider certain matters General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.60 duty to consider certain matters Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.60 duty to consider certain matters Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.60 duty to consider certain matters Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.60 duty to consider certain matters Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.60 duty to consider certain matters Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.60 duty to consider certain matters Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.60 duty to consider certain matters Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.60(1A) power to consider certain matters before deciding on 

application
General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.60(1A) power to consider certain matters before deciding on 
application

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.60(1A) power to consider certain matters before deciding on 
application

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.60(1A) power to consider certain matters before deciding on 
application

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.60(1A) power to consider certain matters before deciding on 
application

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.60(1A) power to consider certain matters before deciding on 
application

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.60(1A) power to consider certain matters before deciding on 
application

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.60(1A) power to consider certain matters before deciding on 
application

Trainee Planner Built & Natural Environment
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Planning and Environment Act 1987 s.61(1)(a) power to decide to grant a permit General Manager Built & Natural 
Environment

the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(a) power to decide to grant a permit Manager City Planning the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(a) power to decide to grant a permit Coordinator Statutory Planning the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(a) power to decide to grant a permit Senior Statutory Planner the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(a) power to decide to grant a permit Statutory Planning Enforcement Officer the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(a) power to decide to grant a permit Statutory Planner the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(a) power to decide to grant a permit Planning Officer the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(a) power to decide to grant a permit Trainee Planner the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(b) power to decide to grant a permit with conditions General Manager Built & Natural 
Environment

the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(b) power to decide to grant a permit with conditions Manager City Planning the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment
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Planning and Environment Act 1987 s.61(1)(b) power to decide to grant a permit with conditions Coordinator Statutory Planning the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(b) power to decide to grant a permit with conditions Senior Statutory Planner the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(b) power to decide to grant a permit with conditions Statutory Planning Enforcement Officer the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(b) power to decide to grant a permit with conditions Statutory Planner the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(b) power to decide to grant a permit with conditions Planning Officer the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(b) power to decide to grant a permit with conditions Trainee Planner the permit must not be 
inconsistent with a cultural 
heritage management plan under 
the Aboriginal Heritage Act  2006

Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(c) power to refuse the permit General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.61(1)(c) power to refuse the permit Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.61(2) duty to decide to refuse to grant a permit if referral 

authority objects to grant of permit
General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.61(2) duty to decide to refuse to grant a permit if referral 
authority objects to grant of permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.61(2) duty to decide to refuse to grant a permit if referral 
authority objects to grant of permit

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.61(3)(a) duty not to decide to grant a permit to use coastal Crown 
land without Minister’s consent

Not Delegated  General

Planning and Environment Act 1987 s.61(3)(b) duty to refuse to grant the permit without the Minister's 
consent

Not Delegated  General

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

Manager City Planning Built & Natural Environment
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Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.61(4) duty to refuse to grant the permit if grant would authorise 
a breach of a registered restrictive covenant

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(1) duty to include certain conditions in deciding to grant a 
permit

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.62(1) duty to include certain conditions in deciding to grant a 
permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(1) duty to include certain conditions in deciding to grant a 
permit

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(1) duty to include certain conditions in deciding to grant a 
permit

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(1) duty to include certain conditions in deciding to grant a 
permit

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(1) duty to include certain conditions in deciding to grant a 
permit

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(1) duty to include certain conditions in deciding to grant a 
permit

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(1) duty to include certain conditions in deciding to grant a 
permit

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.62(2) power to include other conditions General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.62(2) power to include other conditions Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.62(2) power to include other conditions Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.62(2) power to include other conditions Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.62(2) power to include other conditions Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(2) power to include other conditions Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.62(2) power to include other conditions Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.62(2) power to include other conditions Trainee Planner  Built & Natural Environment
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Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(4) duty to ensure conditions are consistent with subsections
(a),(b) and (c)

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(a) power to include a permit condition to implement an 
approved development contributions plan

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(a) power to include a permit condition to implement an 
approved development contributions plan

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(a) power to include a permit condition to implement an 
approved development contributions plan

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(a) power to include a permit condition to implement an 
approved development contributions plan

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(a) power to include a permit condition to implement an 
approved development contributions plan

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(a) power to include a permit condition to implement an 
approved development contributions plan

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(a) power to include a permit condition to implement an 
approved development contributions plan

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(a) power to include a permit condition to implement an 
approved development contributions plan

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(b) power to include a permit condition that specified works 
be provided on or to the land or paid for in accordance 
with s.173 agreement

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(b) power to include a permit condition that specified works 
be provided on or to the land or paid for in accordance 
with s.173 agreement

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(b) power to include a permit condition that specified works 
be provided on or to the land or paid for in accordance 
with s.173 agreement

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(b) power to include a permit condition that specified works 
be provided on or to the land or paid for in accordance 
with s.173 agreement

Senior Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.62(5)(b) power to include a permit condition that specified works 
be provided on or to the land or paid for in accordance 
with s.173 agreement

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(b) power to include a permit condition that specified works 
be provided on or to the land or paid for in accordance 
with s.173 agreement

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(b) power to include a permit condition that specified works 
be provided on or to the land or paid for in accordance 
with s.173 agreement

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(b) power to include a permit condition that specified works 
be provided on or to the land or paid for in accordance 
with s.173 agreement

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(c) power to include a permit condition that specified works 
be provided or paid for by the applicant

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(c) power to include a permit condition that specified works 
be provided or paid for by the applicant

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(c) power to include a permit condition that specified works 
be provided or paid for by the applicant

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(c) power to include a permit condition that specified works 
be provided or paid for by the applicant

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(c) power to include a permit condition that specified works 
be provided or paid for by the applicant

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(c) power to include a permit condition that specified works 
be provided or paid for by the applicant

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(c) power to include a permit condition that specified works 
be provided or paid for by the applicant

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(5)(c) power to include a permit condition that specified works 
be provided or paid for by the applicant

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(a) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except in 
accordance with s.62(5) or s.46N

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(a) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except in 
accordance with s.62(5) or s.46N

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(a) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except in 
accordance with s.62(5) or s.46N

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(a) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except in 
accordance with s.62(5) or s.46N

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(a) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except in 
accordance with s.62(5) or s.46N

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(a) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except in 
accordance with s.62(5) or s.46N

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(a) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except in 
accordance with s.62(5) or s.46N

Planning Officer Built & Natural Environment
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Planning and Environment Act 1987 s.62(6)(a) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except in 
accordance with s.62(5) or s.46N

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(b) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except a condition 
that a planning scheme requires to be included as 
referred to in s.62(1)(a)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(b) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except a condition 
that a planning scheme requires to be included as 
referred to in s.62(1)(a)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(b) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except a condition 
that a planning scheme requires to be included as 
referred to in s.62(1)(a)

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(b) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except a condition 
that a planning scheme requires to be included as 
referred to in s.62(1)(a)

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(b) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except a condition 
that a planning scheme requires to be included as 
referred to in s.62(1)(a)

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(b) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except a condition 
that a planning scheme requires to be included as 
referred to in s.62(1)(a)

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(b) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except a condition 
that a planning scheme requires to be included as 
referred to in s.62(1)(a)

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.62(6)(b) duty not to include a permit condition requiring a person 
to pay an amount for or provide works except a condition 
that a planning scheme requires to be included as 
referred to in s.62(1)(a)

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.63 duty to issue the permit where made a decision in favour 
of the application (if no one has objected)

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.63 duty to issue the permit where made a decision in favour 
of the application (if no one has objected)

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.63 duty to issue the permit where made a decision in favour 
of the application (if no one has objected)

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.63 duty to issue the permit where made a decision in favour 
of the application (if no one has objected)

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.63 duty to issue the permit where made a decision in favour 
of the application (if no one has objected)

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.63 Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.63 duty to issue the permit where made a decision in favour 

of the application (if no one has objected)
Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.63 duty to issue the permit where made a decision in favour 
of the application (if no one has objected)

Trainee Planner  Built & Natural Environment

S6. Delegation SCHEDULE (11 DEL-2) DRAFT
Page 37 of 95



18/10/2011 S6. Instrument of Delegation to Members of Council Staff (11 DEL-2) - SCHEDULE Council Resolution: <Date>
Effective:  <Date>

Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

ACT / REGULATION PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS DIVISION
(2026 restructure) 

Planning and Environment Act 1987 s.64(1) duty to give notice of decision to grant a permit to 
applicant and objectors

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.64(1) duty to give notice of decision to grant a permit to 
applicant and objectors

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.64(1) duty to give notice of decision to grant a permit to 
applicant and objectors

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.64(1) duty to give notice of decision to grant a permit to 
applicant and objectors

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.64(1) duty to give notice of decision to grant a permit to 
applicant and objectors

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.64(1) duty to give notice of decision to grant a permit to 
applicant and objectors

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.64(1) duty to give notice of decision to grant a permit to 
applicant and objectors

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.64(1) duty to give notice of decision to grant a permit to 
applicant and objectors

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.64(3) duty not to issue a permit until after the specified period General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.64(3) duty not to issue a permit until after the specified period Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.64(3) duty not to issue a permit until after the specified period Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.64(3) duty not to issue a permit until after the specified period Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.64(3) duty not to issue a permit until after the specified period Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.64(3) duty not to issue a permit until after the specified period Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.64(3) duty not to issue a permit until after the specified period Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.64(3) duty not to issue a permit until after the specified period Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.64(5) duty to give each objector a copy of an exempt decision General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.64(5) duty to give each objector a copy of an exempt decision Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.64(5) duty to give each objector a copy of an exempt decision Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.64(5) duty to give each objector a copy of an exempt decision Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.64(5) duty to give each objector a copy of an exempt decision Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.64(5) duty to give each objector a copy of an exempt decision Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.64(5) duty to give each objector a copy of an exempt decision Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.64(5) duty to give each objector a copy of an exempt decision Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.65(1) duty to give notice of refusal to grant permit to applicant 
and objector

General Manager Built & Natural 
Environment

Built & Natural Environment
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Planning and Environment Act 1987 s.65(1) duty to give notice of refusal to grant permit to applicant 
and objector

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.65(1) duty to give notice of refusal to grant permit to applicant 
and objector

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.65(1) duty to give notice of refusal to grant permit to applicant 
and objector

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.65(1) duty to give notice of refusal to grant permit to applicant 
and objector

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.65(1) duty to give notice of refusal to grant permit to applicant 
and objector

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.65(1) duty to give notice of refusal to grant permit to applicant 
and objector

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.65(1) duty to give notice of refusal to grant permit to applicant 
and objector

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.66 duty to give notice under s.64 or s.65 and copy permit to 
referral authorities

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.66 duty to give notice under s.64 or s.65 and copy permit to 
referral authorities

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.66 duty to give notice under s.64 or s.65 and copy permit to 
referral authorities

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.66 duty to give notice under s.64 or s.65 and copy permit to 
referral authorities

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.66 duty to give notice under s.64 or s.65 and copy permit to 
referral authorities

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.66 duty to give notice under s.64 or s.65 and copy permit to 
referral authorities

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.66 duty to give notice under s.64 or s.65 and copy permit to 
referral authorities

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.66 duty to give notice under s.64 or s.65 and copy permit to 
referral authorities

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.69(1) function of receiving application for extension of time of 
permit

Planning Administration Officer  Built & Natural Environment
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Planning and Environment Act 1987 s.69(2) power to extend time General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.69(2) power to extend time Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.69(2) power to extend time Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.69(2) power to extend time Senior Statutory Planner  Built & Natural Environment
Planning and Environment Act 1987 s.69(2) power to extend time Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.69(2) power to extend time Statutory Planner  Built & Natural Environment
Planning and Environment Act 1987 s.69(2) power to extend time Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.69(2) power to extend time Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection City Planning Administration Team 

Leader
 Built & Natural Environment

Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection Planning Administration Officer  Built & Natural Environment
Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.70 duty to make copy permit available for inspection Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.71(1) power to correct certain mistakes General Manager Built & Natural 

Environment
 Built & Natural Environment

Planning and Environment Act 1987 s.71(1) power to correct certain mistakes Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.71(1) power to correct certain mistakes Coordinator Statutory Planning  Built & Natural Environment
Planning and Environment Act 1987 s.71(1) power to correct certain mistakes Senior Statutory Planner  Built & Natural Environment
Planning and Environment Act 1987 s.71(1) power to correct certain mistakes Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.71(1) power to correct certain mistakes Statutory Planner  Built & Natural Environment
Planning and Environment Act 1987 s.71(1) power to correct certain mistakes Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.71(1) power to correct certain mistakes Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.71(2) duty to note corrections in register General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.71(2) duty to note corrections in register Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.71(2) duty to note corrections in register Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.71(2) duty to note corrections in register Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.71(2) duty to note corrections in register Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.71(2) duty to note corrections in register Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.71(2) duty to note corrections in register City Planning Administration Team 

Leader
 Built & Natural Environment

Planning and Environment Act 1987 s.71(2) duty to note corrections in register Planning Administration Officer  Built & Natural Environment
Planning and Environment Act 1987 s.71(2) duty to note corrections in register Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.71(2) duty to note corrections in register Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.73 power to decide to grant amendment subject to 

conditions
Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.73 power to decide to grant amendment subject to 
conditions

General Manager Built & Natural 
Environment

Built & Natural Environment
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Planning and Environment Act 1987 s.73 power to decide to grant amendment subject to 
conditions

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.73 power to decide to grant amendment subject to 
conditions

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.73 power to decide to grant amendment subject to 
conditions

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.73 power to decide to grant amendment subject to 
conditions

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.73 power to decide to grant amendment subject to 
conditions

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.73 power to decide to grant amendment subject to 
conditions

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.74 duty to issue amended permit to applicanct if no 
objectors

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.74 duty to issue amended permit to applicanct if no 
objectors

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.74 duty to issue amended permit to applicanct if no 
objectors

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.74 duty to issue amended permit to applicanct if no 
objectors

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.74 duty to issue amended permit to applicanct if no 
objectors

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.74 duty to issue amended permit to applicanct if no 
objectors

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.74 duty to issue amended permit to applicanct if no 
objectors

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.74 duty to issue amended permit to applicanct if no 
objectors

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.76 duty to give applicant and objectors notice of decision to 
refuse to grant amendment to permit

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.76 duty to give applicant and objectors notice of decision to 
refuse to grant amendment to permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.76A duty to give referral authorities copy of amended permit 
and copy of notice

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.76A duty to give referral authorities copy of amended permit 
and copy of notice

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.76A duty to give referral authorities copy of amended permit 
and copy of notice

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.76A duty to give referral authorities copy of amended permit 
and copy of notice

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.76A duty to give referral authorities copy of amended permit 
and copy of notice

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.76A duty to give referral authorities copy of amended permit 
and copy of notice

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.76A duty to give referral authorities copy of amended permit 
and copy of notice

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.76A duty to give referral authorities copy of amended permit 
and copy of notice

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.76D duty to comply with direction of Minister to issue 
amended permit

General Manager Built & Natural 
Environment

Built & Natural Environment
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Planning and Environment Act 1987 s.76D duty to comply with direction of Minister to issue 
amended permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.83 function of being respondent to an appeal Not Delegated  General
Planning and Environment Act 1987 s.83B duty to give or publish notice of application for review Not Delegated  General

Planning and Environment Act 1987 s.84(1) power to decide on an application at any time after an 
appeal is lodged against failure to grant a permit

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.84(1) power to decide on an application at any time after an 
appeal is lodged against failure to grant a permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.84(1) power to decide on an application at any time after an 
appeal is lodged against failure to grant a permit

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.84(1) power to decide on an application at any time after an 
appeal is lodged against failure to grant a permit

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(1) power to decide on an application at any time after an 
appeal is lodged against failure to grant a permit

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.84(1) power to decide on an application at any time after an 
appeal is lodged against failure to grant a permit

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(1) power to decide on an application at any time after an 
appeal is lodged against failure to grant a permit

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.84(1) power to decide on an application at any time after an 
appeal is lodged against failure to grant a permit

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(2) duty not to issue a permit or notice of decision or refusal 
after an application is made for review of a failure to 
grant a permit

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.84(2) duty not to issue a permit or notice of decision or refusal 
after an application is made for review of a failure to 
grant a permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.84(2) duty not to issue a permit or notice of decision or refusal 
after an application is made for review of a failure to 
grant a permit

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.84(2) duty not to issue a permit or notice of decision or refusal 
after an application is made for review of a failure to 
grant a permit

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(2) duty not to issue a permit or notice of decision or refusal 
after an application is made for review of a failure to 
grant a permit

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.84(2) duty not to issue a permit or notice of decision or refusal 
after an application is made for review of a failure to 
grant a permit

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(2) duty not to issue a permit or notice of decision or refusal 
after an application is made for review of a failure to 
grant a permit

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.84(2) duty not to issue a permit or notice of decision or refusal 
after an application is made for review of a failure to 
grant a permit

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.84(3) duty to tell principal registrar if decide to grant a permit 
after an application is made for review of its failure to 
grant a permit

General Manager Built & Natural 
Environment

Built & Natural Environment
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Planning and Environment Act 1987 s.84(3) duty to tell principal registrar if decide to grant a permit 
after an application is made for review of its failure to 
grant a permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.84(3) duty to tell principal registrar if decide to grant a permit 
after an application is made for review of its failure to 
grant a permit

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.84(3) duty to tell principal registrar if decide to grant a permit 
after an application is made for review of its failure to 
grant a permit

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(3) duty to tell principal registrar if decide to grant a permit 
after an application is made for review of its failure to 
grant a permit

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.84(3) duty to tell principal registrar if decide to grant a permit 
after an application is made for review of its failure to 
grant a permit

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(3) duty to tell principal registrar if decide to grant a permit 
after an application is made for review of its failure to 
grant a permit

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.84(3) duty to tell principal registrar if decide to grant a permit 
after an application is made for review of its failure to 
grant a permit

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.84(6) duty to issue permit on receipt of advice within 3 working 
days

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.84(6) duty to issue permit on receipt of advice within 3 working 
days

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.84(6) duty to issue permit on receipt of advice within 3 working 
days

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.84(6) duty to issue permit on receipt of advice within 3 working 
days

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(6) duty to issue permit on receipt of advice within 3 working 
days

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.84(6) duty to issue permit on receipt of advice within 3 working 
days

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.84(6) duty to issue permit on receipt of advice within 3 working 
days

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.84(6) duty to issue permit on receipt of advice within 3 working 
days

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.86 duty to issue a permit at order of Tribunal within 3 
working days

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.86 duty to issue a permit at order of Tribunal within 3 
working days

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.86 duty to issue a permit at order of Tribunal within 3 
working days

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.86 duty to issue a permit at order of Tribunal within 3 
working days

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.86 duty to issue a permit at order of Tribunal within 3 
working days

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.86 duty to issue a permit at order of Tribunal within 3 
working days

Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.86 duty to issue a permit at order of Tribunal within 3 
working days

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.86 duty to issue a permit at order of Tribunal within 3 
working days

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.87(3) power to apply to VCAT for the cancellation or 
amendment of a permit

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.87(3) power to apply to VCAT for the cancellation or 
amendment of a permit

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.90(1) function of being heard at hearing of request for 
cancellation or amendment of a permit

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.90(1) function of being heard at hearing of request for 
cancellation or amendment of a permit

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.90(1) function of being heard at hearing of request for 
cancellation or amendment of a permit

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.90(1) function of being heard at hearing of request for 
cancellation or amendment of a permit

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.90(1) function of being heard at hearing of request for 
cancellation or amendment of a permit

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.90(1) function of being heard at hearing of request for 
cancellation or amendment of a permit

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.90(1) function of being heard at hearing of request for 
cancellation or amendment of a permit

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.90(1) function of being heard at hearing of request for 
cancellation or amendment of a permit

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT City Planning Administration Team 

Leader
 Built & Natural Environment

Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT Planning Administration Officer  Built & Natural Environment
Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.91(2) duty to comply with the directions of VCAT Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 

directs
General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.91(2A) Duty to issue amended permit to owner if Tribunal so 
directs

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.92 duty to give notice of cancellation/amendment of permit 
by VCAT to persons entitled to be heard under s.90

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.93(2) duty to give notice of VCAT order to stop development General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.93(2) duty to give notice of VCAT order to stop development Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.95(3) function of referring certain applications to the Minister General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.95(3) function of referring certain applications to the Minister Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.95(3) function of referring certain applications to the Minister Coordinator Statutory Planning  Built & Natural Environment

Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction General Manager Built & Natural 
Environment

Built & Natural Environment
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Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction City Planning Administration Team 

Leader
 Built & Natural Environment

Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction Planning Administration Officer  Built & Natural Environment
Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction Planning Officer Built & Natural Environment
Planning and Environment Act 1987 s.95(4) duty to comply with an order or direction Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.96(1) duty to obtain a permit from the Minister to use and 

develop its land
General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.96(1) duty to obtain a permit from the Minister to use and 
develop its land

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.96(2) function of giving consent to other persons to apply to 
the Minister for a permit to use and develop Council land

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.96(2) function of giving consent to other persons to apply to 
the Minister for a permit to use and develop Council land

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.96A(2) power to agree to consider an application for permit 
concurrently with preparation of proposed amendment

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.96A(2) power to agree to consider an application for permit 
concurrently with preparation of proposed amendment

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.96C power to give notice, to decide not to give notice, to 
publish notice and to exercise any other power under 
s.96C

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.96C power to give notice, to decide not to give notice, to 
publish notice and to exercise any other power under 
s.96C

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.96C power to give notice, to decide not to give notice, to 
publish notice and to exercise any other power under 
s.96C

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.96C power to give notice, to decide not to give notice, to 
publish notice and to exercise any other power under 
s.96C

Coordinator Statutory Planning  Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E Statutory Planning Enforcement Officer Built & Natural Environment
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Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.96F duty to consider the panel's report under section 96E Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.96G(1) power to determine to recommend that a permit be 
granted or to refuse to recommend that a permit be 
granted and power to notify applicant of the 
determination (including power to give notice under s.23 
of the Planning and Environment (Planning Schemes) 
Act  1996)

Not Delegated  General

Planning and Environment Act 1987 s.96H power to give notice in compliance with Minister's 
direction

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.96H power to give notice in compliance with Minister's 
direction

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.96H power to give notice in compliance with Minister's 
direction

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.96H power to give notice in compliance with Minister's 
direction

Coordinator Statutory Planning  Built & Natural Environment

Planning and Environment Act 1987 s.96J power to issue permit as directed by the Minister General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.96J power to issue permit as directed by the Minister Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.96J power to issue permit as directed by the Minister Coordinator Strategic Planning  Built & Natural Environment
Planning and Environment Act 1987 s.96J power to issue permit as directed by the Minister Coordinator Statutory Planning  Built & Natural Environment
Planning and Environment Act 1987 s.96K duty to comply with direction of the Minister to give 

notice of refusal
General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.96K duty to comply with direction of the Minister to give 
notice of refusal

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.96K duty to comply with direction of the Minister to give 
notice of refusal

Coordinator Strategic Planning  Built & Natural Environment

Planning and Environment Act 1987 s.96K duty to comply with direction of the Minister to give 
notice of refusal

Coordinator Statutory Planning  Built & Natural Environment

Planning and Environment Act 1987 s.97C power to request Minister to decide the application Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 

document or assistance relating to application
Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 
document or assistance relating to application

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 
document or assistance relating to application

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 
document or assistance relating to application

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 
document or assistance relating to application

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 
document or assistance relating to application

City Planning Administration Team 
Leader

Built & Natural Environment
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Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 
document or assistance relating to application

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 
document or assistance relating to application

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.97D(1) duty to comply with directions of Minister to supply any 
document or assistance relating to application

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.97G(3) function of receiving from Minister copy of notice of 
refusal to grant permit or copy of any permit granted by 
the Minister

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97G(3) function of receiving from Minister copy of notice of 
refusal to grant permit or copy of any permit granted by 
the Minister

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97G(3) function of receiving from Minister copy of notice of 
refusal to grant permit or copy of any permit granted by 
the Minister

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97G(3) function of receiving from Minister copy of notice of 
refusal to grant permit or copy of any permit granted by 
the Minister

Coordinator Strategic Planning  Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Planning Administration Officer  

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.97G(6) duty to make a copy of permits issued under s.97F 
available for inspection

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Senior Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.97L duty to include Ministerial decisions in a register kept 
under s.49

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.97MCA(2) function of consulting with advisory committee regarding 
the areas for which the Development Assessment 
Committee is to be established

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97MCA(2) function of consulting with advisory committee regarding 
the areas for which the Development Assessment 
Committee is to be established

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MG duty to provide documents and information to 
development assessment committee

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MH duty to provide assistance to the development 
assessment committee

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

Planning Administration Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.97MJ(2) duty to ensure that the register of applications specifies 
whether the development assessment committee has 
made the decision

Trainee Planner Built & Natural Environment

Planning and Environment Act 1987 s.97MK function of nominating member of the development 
assessment committee

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97ML(4) power to nominate alternate members of the 
development assessment committee

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97O duty to consider application and issue or refuse to issue 
certificate of compliance

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97O duty to consider application and issue or refuse to issue 
certificate of compliance

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97O duty to consider application and issue or refuse to issue 
certificate of compliance

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97O duty to consider application and issue or refuse to issue 
certificate of compliance

Senior Statutory Planner Built & Natural Environment
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Planning and Environment Act 1987 s.97O duty to consider application and issue or refuse to issue 
certificate of compliance

Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.97O duty to consider application and issue or refuse to issue 
certificate of compliance

Statutory Planner  Built & Natural Environment

Planning and Environment Act 1987 s.97P(3) duty to comply with directions of VCAT following an 
application for review of a failure or refusal to issue a 
certificate

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97P(3) duty to comply with directions of VCAT following an 
application for review of a failure or refusal to issue a 
certificate

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97P(3) duty to comply with directions of VCAT following an 
application for review of a failure or refusal to issue a 
certificate

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97P(3) duty to comply with directions of VCAT following an 
application for review of a failure or refusal to issue a 
certificate

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97P(3) duty to comply with directions of VCAT following an 
application for review of a failure or refusal to issue a 
certificate

Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.97P(3) duty to comply with directions of VCAT following an 
application for review of a failure or refusal to issue a 
certificate

Statutory Planner  Built & Natural Environment

Planning and Environment Act 1987 s.97Q(2) function of being heard by VCAT at hearing of request 
for amendment or cancellation of certificate

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97Q(2) function of being heard by VCAT at hearing of request 
for amendment or cancellation of certificate

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97Q(2) function of being heard by VCAT at hearing of request 
for amendment or cancellation of certificate

Manager Council Operations - Legal 
Counsel

Governance

Planning and Environment Act 1987 s.97Q(2) function of being heard by VCAT at hearing of request 
for amendment or cancellation of certificate

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97Q(2) function of being heard by VCAT at hearing of request 
for amendment or cancellation of certificate

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97Q(2) function of being heard by VCAT at hearing of request 
for amendment or cancellation of certificate

Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.97Q(2) function of being heard by VCAT at hearing of request 
for amendment or cancellation of certificate

Statutory Planner  Built & Natural Environment

Planning and Environment Act 1987 s.97Q(4) duty to comply with directions of VCAT General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97Q(4) duty to comply with directions of VCAT Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.97Q(4) duty to comply with directions of VCAT Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.97Q(4) duty to comply with directions of VCAT Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.97Q(4) duty to comply with directions of VCAT Statutory Planning Enforcement Officer  Built & Natural Environment
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Planning and Environment Act 1987 s.97Q(4) duty to comply with directions of VCAT Statutory Planner  Built & Natural Environment
Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 

compliance and related decisions
Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.97R duty to keep register of all applications for certificate of 
compliance and related decisions

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.98(1)&(2) function of receiving claim for compensation in certain 
circumstances

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.98(1)&(2) function of receiving claim for compensation in certain 
circumstances

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.98(4) duty to inform any person of the name of the person from
whom compensation can be claimed

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.101 function of receiving claim for expenses in conjunction 
with claim

General Manager Built & Natural 
Environment

 Built & Natural Environment
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Planning and Environment Act 1987 s.101 function of receiving claim for expenses in conjunction 
with claim

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.103 power to reject a claim for compensation in certain 
circumstances

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.103 power to reject a claim for compensation in certain 
circumstances

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.107 function of receiving claim for compensation General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.107 function of receiving claim for compensation Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.114(1) power to apply to the VCAT for an enforcement order General Manager Built & Natural 

Environment
 Built & Natural Environment

Planning and Environment Act 1987 s.114(1) power to apply to the VCAT for an enforcement order Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.114(1) power to apply to the VCAT for an enforcement order Manager Council Operations - Legal 
Counsel

 Governance

Planning and Environment Act 1987 s.117(1)(a) function of making a submission to the VCAT where 
objections are received

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.117(1)(a) function of making a submission to the VCAT where 
objections are received

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.117(1)(a) function of making a submission to the VCAT where 
objections are received

Manager Council Operations - Legal 
Counsel

Governance

Planning and Environment Act 1987 s.117(1)(a) function of making a submission to the VCAT where 
objections are received

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment Act 1987 s.117(1)(a) function of making a submission to the VCAT where 
objections are received

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.120(1) power to apply for an interim enforcement order where 
s.114 application has been made

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.120(1) power to apply for an interim enforcement order where 
s.114 application has been made

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.120(1) power to apply for an interim enforcement order where 
s.114 application has been made

Manager Council Operations - Legal 
Counsel

 Governance

Planning and Environment Act 1987 s.123(1) power to carry out work required by enforcement order 
and recover costs

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.123(1) power to carry out work required by enforcement order 
and recover costs

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.123(1) power to carry out work required by enforcement order 
and recover costs

Manager Council Operations - Legal 
Counsel

 Governance

Planning and Environment Act 1987 s.123(2) power to sell buildings, materials, etc salvaged in 
carrying out work under s.123(1)

Not Delegated except Crown Land General

Planning and Environment Act 1987 s.125 power to apply for an injunction restraining a person from
contravening an enforcement order or interim 
enforcement order

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.125 power to apply for an injunction restraining a person from
contravening an enforcement order or interim 
enforcement order

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.129 function of recovering penalties General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.129 function of recovering penalties Manager City Planning  Built & Natural Environment

S6. Delegation SCHEDULE (11 DEL-2) DRAFT
Page 53 of 95



18/10/2011 S6. Instrument of Delegation to Members of Council Staff (11 DEL-2) - SCHEDULE Council Resolution: <Date>
Effective:  <Date>

Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

ACT / REGULATION PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS DIVISION
(2026 restructure) 

Planning and Environment Act 1987 s.130(5) power to allow person served with an infringement notice 
further time

General Manager Built & Natural 
Environment

Note: we must authorise an 
officer from planning to firstly 
issue the notice

Built & Natural Environment

Planning and Environment Act 1987 s.130(5) power to allow person served with an infringement notice 
further time

Manager City Planning Note: we must authorise an 
officer from planning to firstly 
issue the notice

Built & Natural Environment

Planning and Environment Act 1987 s.149A(1) power to refer a matter to the VCAT for determination General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.149A(1) power to refer a matter to the VCAT for determination Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.149A(1) power to refer a matter to the VCAT for determination Manager Council Operations - Legal 
Counsel

Governance

Planning and Environment Act 1987 s.156 duty to pay fees and allowances (including a payment to 
the Crown under subsection [2A]) and payment or 
reimbursement for reasonable costs and expenses 
incurred by the panel in carrying out its functions unless 
the Minister directs otherwise under subsection (2B), 
power to ask for contribution under subsection (3) and 
power to abandon amendment or part of it under 
subsection (4)

General Manager Built & Natural 
Environment

duty of council as the relevant 
planning authority

Built & Natural Environment

Planning and Environment Act 1987 s.156 duty to pay fees and allowances (including a payment to 
the Crown under subsection [2A]) and payment or 
reimbursement for reasonable costs and expenses 
incurred by the panel in carrying out its functions unless 
the Minister directs otherwise under subsection (2B), 
power to ask for contribution under subsection (3) and 
power to abandon amendment or part of it under 
subsection (4)

Manager City Planning duty of council as the relevant 
planning authority

Built & Natural Environment

Planning and Environment Act 1987 s.156 duty to pay fees and allowances (including a payment to 
the Crown under subsection [2A]) and payment or 
reimbursement for reasonable costs and expenses 
incurred by the panel in carrying out its functions unless 
the Minister directs otherwise under subsection (2B), 
power to ask for contribution under subsection (3) and 
power to abandon amendment or part of it under 
subsection (4)

Coordinator Strategic Planning duty of council as the relevant 
planning authority

Built & Natural Environment

Planning and Environment Act 1987 s.156 duty to pay fees and allowances (including a payment to 
the Crown under subsection [2A]) and payment or 
reimbursement for reasonable costs and expenses 
incurred by the panel in carrying out its functions unless 
the Minister directs otherwise under subsection (2B), 
power to ask for contribution under subsection (3) and 
power to abandon amendment or part of it under 
subsection (4)

Coordinator Statutory Planning duty of council as the relevant 
planning authority

Built & Natural Environment

Planning and Environment Act 1987 s.171(2)(f) power to carry out studies and commission reports General Manager Built & Natural 
Environment

 Built & Natural Environment
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Planning and Environment Act 1987 s.171(2)(f) power to carry out studies and commission reports Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.171(2)(g) power to grant and reserve easements Not Delegated  General
Planning and Environment Act 1987 s.173 power to enter into agreement covering matters set out 

in s.174
General Manager Built & Natural 
Environment

Note: Must be sealed by Council 
prior to entering into agreement

Built & Natural Environment

Planning and Environment Act 1987 s.173 power to enter into agreement covering matters set out 
in s.174

Manager City Planning Note: Must be sealed by Council 
prior to entering into agreement

Built & Natural Environment

Planning and Environment Act 1987 s.173 power to enter into agreement covering matters set out 
in s.174

Municipal Building Surveyor Note: Must be sealed by Council 
prior to entering into agreement

Built & Natural Environment

Planning and Environment Act 1987 --- power to decide whether something is to the satisfaction 
of Council, where an agreement made under s.173 of the
Planning and Environment Act 1987 requires something 
to be to the satisfaction of Council or Responsible 
Authority

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 --- power to decide whether something is to the satisfaction 
of Council, where an agreement made under s.173 of the
Planning and Environment Act 1987 requires something 
to be to the satisfaction of Council or Responsible 
Authority

Municipal Building Surveyor Built & Natural Environment

Planning and Environment Act 1987 --- power to decide whether something is to the satisfaction 
of Council, where an agreement made under s.173 of the
Planning and Environment Act 1987 requires something 
to be to the satisfaction of Council or Responsible 
Authority

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 --- power to give consent on behalf of Council, where an 
agreement made under s.173 of the Planning and 
Environment Act  1987 requires that something may not 
be done without the consent of Council or Responsible 
Authority

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 --- power to give consent on behalf of Council, where an 
agreement made under s.173 of the Planning and 
Environment Act  1987 requires that something may not 
be done without the consent of Council or Responsible 
Authority

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.177(2) power to end a section 173 agreement with approval of 
the Minister or the consent of all those bound by any 
covenant in the agreement

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.177(2) power to end a section 173 agreement with approval of 
the Minister or the consent of all those bound by any 
covenant in the agreement

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.177(2) power to end a section 173 agreement with approval of 
the Minister or the consent of all those bound by any 
covenant in the agreement

Coordinator Statutory Planning Built & Natural Environment
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Planning and Environment Act 1987 s.178 power to amend a s.173 agreement General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.178 power to amend a s.173 agreement Municipal Building Surveyor  Built & Natural Environment
Planning and Environment Act 1987 s.178 power to amend a s.173 agreement Manager City Planning  Built & Natural Environment
Planning and Environment Act 1987 s.178 power to amend a s.173 agreement Manager Council Operations - Legal 

Counsel
 Governance

Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Municipal Building Surveyor Built & Natural Environment
Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Manager Council Operations - Legal 

Counsel
Governance

Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Coordinator Property and Statutory 
Services

Governance

Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Legal Officer Governance
Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister City Planning Administration Team Built & Natural Environment
Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Planning Administration Officer  Built & Natural Environment
Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.179(1) duty to lodge agreement with Minister Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement General Manager Built & Natural 

Environment
Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Municipal Building Surveyor Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Manager Council Operations - Legal 
Counsel

Governance

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Coordinator Property and Statutory 
Services

Governance

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Property and Statute Officer Governance

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Legal Officer Governance

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement City Planning Administration Team 
Leader

Built & Natural Environment
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Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.179(2) duty to make available for inspection copy agreement Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Municipal Building Surveyor Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Manager Council Operations - Legal 
Counsel

Governance

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Coordinator Property and Statutory 
Services

Governance

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Property and Statute Officer Governance

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Legal Officer Governance

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Planning officer Built & Natural Environment
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Planning and Environment Act 1987 s.181 power to apply to the Registrar of Titles for registration of 
the agreement and to deliver a memorial to Registrar-
General

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.182 power to enforce an agreement General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.182 power to enforce an agreement Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.182 power to enforce an agreement Manager Council Operations - Legal 

Counsel
Governance

Planning and Environment Act 1987 s.182 power to enforce an agreement Coordinator Property and Statutory 
Services

Governance

Planning and Environment Act 1987 s.182 power to enforce an agreement Property and Statute Officer Governance
Planning and Environment Act 1987 s.182 power to enforce an agreement Legal Officer Governance
Planning and Environment Act 1987 s.182 power to enforce an agreement Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.182 power to enforce an agreement Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.182 power to enforce an agreement Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.182 power to enforce an agreement Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.182 power to enforce an agreement City Planning Administration Team 

Leader
 Built & Natural Environment

Planning and Environment Act 1987 s.182 power to enforce an agreement Planning Administration Officer  Built & Natural Environment
Planning and Environment Act 1987 s.182 power to enforce an agreement Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.182 power to enforce an agreement Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.182 power to enforce an agreement Municipal Building Surveyor  Built & Natural Environment
Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 

agreement
General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Manager City Planning  Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Coordinator Statutory Planning  Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Statutory Planner  Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.183 duty to tell Registrar of Titles of ending/amendment of 
agreement

Municipal Building Surveyor  Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate Manager City Planning Built & Natural Environment
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Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate Planning officer Built & Natural Environment

Planning and Environment Act 1987 s.198(1) function to receive application for planning certificate Trainee Planner  Built & Natural Environment

Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant City Planning Administration Team 

Leader
 Built & Natural Environment

Planning and Environment Act 1987 s.199(1) Planning Administration Officer  Built & Natural Environment
Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.199(1) duty to give planning certificate to applicant Trainee Planner  Built & Natural Environment
Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 

underlying zoning
General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

Senior Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

Statutory Planner Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

Planning Administration Officer  Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

Planning Officer Built & Natural Environment

Planning and Environment Act 1987 s.201(1) function of receiving application for declaration of 
underlying zoning

Trainee Planner  Built & Natural Environment

S6. Delegation SCHEDULE (11 DEL-2) DRAFT
Page 59 of 95



18/10/2011 S6. Instrument of Delegation to Members of Council Staff (11 DEL-2) - SCHEDULE Council Resolution: <Date>
Effective:  <Date>

Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

ACT / REGULATION PROVISION THING DELEGATED DELEGATE CONDITIONS & LIMITATIONS DIVISION
(2026 restructure) 

Planning and Environment Act 1987 s.201(3) duty to make declaration General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.201(3) duty to make declaration Manager City Planning Built & Natural Environment
Planning and Environment Act 1987 s.201(3) duty to make declaration Coordinator Statutory Planning Built & Natural Environment
Planning and Environment Act 1987 s.201(3) duty to make declaration Senior Statutory Planner Built & Natural Environment
Planning and Environment Act 1987 s.201(3) duty to make declaration Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment Act 1987 s.201(3) duty to make declaration Statutory Planner  Built & Natural Environment
Planning and Environment Act 1987 --- power to decide, in relation to any planning scheme or 

permit, that a specified thing has or has not been done to
the satisfaction of Council

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 --- power to decide, in relation to any planning scheme or 
permit, that a specified thing has or has not been done to
the satisfaction of Council

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 --- power, in relation to any planning scheme or permit, to 
consent or refuse to consent to any matter which 
requires the consent or approval of Council

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 --- power, in relation to any planning scheme or permit, to 
consent or refuse to consent to any matter which 
requires the consent or approval of Council

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 --- power to approve any plan or any amendment to a plan 
or other document in accordance with a provision of a 
planning scheme or condition in a permit 

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 --- power to approve any plan or any amendment to a plan 
or other document in accordance with a provision of a 
planning scheme or condition in a permit 

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 --- power to give written authorisation in accordance with a 
provision of a planning scheme

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment Act 1987 --- power to give written authorisation in accordance with a 
provision of a planning scheme

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.201UAB(1) function of providing the Growth Areas Authority with 
information relating to any land within municipal district

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.201UAB(1) function of providing the Growth Areas Authority with 
information relating to any land within municipal district

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 s.201UAB(1) function of providing the Growth Areas Authority with 
information relating to any land within municipal district

Strategic Planning Coordinator Built & Natural Environment

Planning and Environment Act 1987 s.201UAB(1) function of providing the Growth Areas Authority with 
information relating to any land within municipal district

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 s.201UAB(1) function of providing the Growth Areas Authority with 
information relating to any land within municipal district

Manager City Planning Built & Natural Environment
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Planning and Environment Act 1987 s.201UAB(1) function of providing the Growth Areas Authority with 
information relating to any land within municipal district

Strategic Planning Coordinator Built & Natural Environment

Planning and Environment Act 1987 S.201UAB(2) duty to provide the Growth Areas Authority with 
information requested under subsection (1) as soon as 
possible

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 S.201UAB(2) duty to provide the Growth Areas Authority with 
information requested under subsection (1) as soon as 
possible

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 S.201UAB(2) duty to provide the Growth Areas Authority with 
information requested under subsection (1) as soon as 
possible

Strategic Planning Coordinator Built & Natural Environment

Planning and Environment Act 1987 S.201UAB(2) duty to provide the Growth Areas Authority with 
information requested under subsection (1) as soon as 
possible

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment Act 1987 S.201UAB(2) duty to provide the Growth Areas Authority with 
information requested under subsection (1) as soon as 
possible

Manager City Planning Built & Natural Environment

Planning and Environment Act 1987 S.201UAB(2) duty to provide the Growth Areas Authority with 
information requested under subsection (1) as soon as 
possible

Strategic Planning Coordinator Built & Natural Environment

Railway Safety Act 2006 s.33 duty to comply with a direction of the Safety Director 
under this section

General Manager Built & Natural 
Environment

where council is a utility under 
section 3

Built & Natural Environment

Railway Safety Act 2006 s.33 duty to comply with a direction of the Safety Director 
under this section

Manager Infrastructure Operations where council is a utility under 
section 3

Recreation, Culture & Community 
Infrastructure

Railway Safety Act 2006 s.33A duty to comply with a direction of the Safety Director to 
gove effect to arrangements under this section

General Manager Built & Natural 
Environment

duty of council as a road 
authority under the Road 
Management Act  2004

Built & Natural Environment

Railway Safety Act 2006 s.33A duty to comply with a direction of the Safety Director to 
gove effect to arrangements under this section

Manager Infrastructure Operations duty of council as a road 
authority under the Road 
Management Act  2004

Recreation, Culture & Community 
Infrastructure

Railway Safety Act 2006 s.34 duty to comply with a direction of the Safety Director to 
alter, demolish or take away works carried out contrary 
to a direction under s.33(1)

General Manager Built & Natural 
Environment

where council is a utility under 
section 3

Built & Natural Environment

Railway Safety Act 2006 s.34 duty to comply with a direction of the Safety Director to 
alter, demolish or take away works carried out contrary 
to a direction under s.33(1)

Manager Infrastructure Operations where council is a utility under 
section 3

Recreation, Culture & Community 
Infrastructure

Railway Safety Act 2006 s.34C(2) function of entering into safety interface agreements with 
rail infrastructure manager

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34C(2) function of entering into safety interface agreements with 
rail infrastructure manager

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34D(1) function of working in conjuinction with rail infrastructure 
manager in determining whether risks to safety need to 
be managed

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34D(1) function of working in conjuinction with rail infrastructure 
manager in determining whether risks to safety need to 
be managed

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34D(2) function of receiving written notice of opinion Manager Risk & Compliance where council is the relevant 
road manager

Governance
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Railway Safety Act 2006 s.34D(2) function of receiving written notice of opinion Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34D(4) function of entering into safety interface agreement with 
infrastructure manager

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34D(4) function of entering into safety interface agreement with 
infrastructure manager

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34E(1)(a) duty to identify and assess risks to safety Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34E(1)(a) duty to identify and assess risks to safety Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34E(1)(b) duty to determine measures to manage any risks 
identified and assessed having regard to items set out in 
section 34E(2)(a)-(c)

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34E(1)(b) duty to determine measures to manage any risks 
identified and assessed having regard to items set out in 
section 34E(2)(a)-(c)

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34E(3) duty to seek to enter into a safety interface agreement 
with rail infrastructure manager

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34E(3) duty to seek to enter into a safety interface agreement 
with rail infrastructure manager

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34F(1)(a) duty to identify and assess risks to safety, if written 
notice has been received under section 34D(2)(a)

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34F(1)(a) duty to identify and assess risks to safety, if written 
notice has been received under section 34D(2)(a)

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34F(1)(b) duty to determine measures to manage any risks 
identified and assessed, if written notice has been 
received under section 34D(2)(a)

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34F(1)(b) duty to determine measures to manage any risks 
identified and assessed, if written notice has been 
received under section 34D(2)(a)

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34F(2) duty to seek to enter into a safety interface agreement 
with rail infrastructure manager

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34F(2) duty to seek to enter into a safety interface agreement 
with rail infrastructure manager

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34H power to identify and assess risks to safety as required 
under sections 34B, 34C, 34D, 34E or 34F in 
accordance with subsections (a)-(c)

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34H power to identify and assess risks to safety as required 
under sections 34B, 34C, 34D, 34E or 34F in 
accordance with subsections (a)-(c)

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34I function of entering into safety interface agreements Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34I function of entering into safety interface agreements Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34J(2) function of receiving notice from Safety Director Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34J(2) function of receiving notice from Safety Director Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34J(7) duty to comply with a direction of the Safety Director 
given under section 34J(5)

Manager Risk & Compliance where council is the relevant 
road manager

Governance
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Railway Safety Act 2006 s.34J(7) duty to comply with a direction of the Safety Director 
given under section 34J(5)

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Railway Safety Act 2006 s.34K(2) duty to maintain a register of items set out in subsections 
(a)-(b)

Manager Risk & Compliance where council is the relevant 
road manager

Governance

Railway Safety Act 2006 s.34K(2) duty to maintain a register of items set out in subsections 
(a)-(b)

Manager Infrastructure Development where council is the relevant 
road manager

Built & Natural Environment

Residential Tenancies Act 1997 s.142D function of receiving notice regarding an unregistered 
rooming house

Coordinator Health Services Community Liveability

Residential Tenancies Act 1997 s.142D function of receiving notice regarding an unregistered 
rooming house

Senior Environmental Health Officer Community Liveability

Residential Tenancies Act 1997 s.142D function of receiving notice regarding an unregistered 
rooming house

Environmental Health Officer Community Liveability

Residential Tenancies Act 1997 s.252 power to give tenant a notice to vacate rented premises 
if subsection (1) applies

Coordinator Health Services where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.252 power to give tenant a notice to vacate rented premises 
if subsection (1) applies

Senior Environmental Health Officer where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.252 power to give tenant a notice to vacate rented premises 
if subsection (1) applies

Environmental Health Officer where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.262(1) power to give tenant a notice to vacate rented premises Coordinator Health Services where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.262(1) power to give tenant a notice to vacate rented premises Senior Environmental Health Officer where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.262(1) power to give tenant a notice to vacate rented premises Environmental Health Officer where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.262(3) power to publish its criteria for eligibility for the provision 
of housing by council

Coordinator Health Services where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.262(3) power to publish its criteria for eligibility for the provision 
of housing by council

Senior Environmental Health Officer where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.262(3) power to publish its criteria for eligibility for the provision 
of housing by council

Environmental Health Officer where council is the landlord Community Liveability

Residential Tenancies Act 1997 s.518F power to issue notice to caravan park regarding 
emergency management plan if determined that the plan 
does not comply with the requirements

Coordinator Health Services Community Liveability

Residential Tenancies Act 1997 s.518F power to issue notice to caravan park regarding 
emergency management plan if determined that the plan 
does not comply with the requirements

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies Act 1997 s.518F power to issue notice to caravan park regarding 
emergency management plan if determined that the plan 
does not comply with the requirements

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person City Planning Administration Team 
Leader

Built & Natural Environment

Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Planning Administration Officer Built & Natural Environment
Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Planning Officer Built & Natural Environment

Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Manager Council Operations - Legal 
Counsel

Governance

Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Coordinator Property and Statutory 
Services

Governance

Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Property and Statute Officer Governance
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Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Legal Officer Governance
Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Coordinator Health Services Community Liveability
Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Senior Environmental Health Officer Community Liveability
Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 

(either generally or in a particular case)
Manager Council Operations - Legal 
Counsel

Governance

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Coordinator Property and Statutory 
Services

Governance

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

City Planning Administration Team 
Leader

Built & Natural Environment

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Planning Administration Officer Built & Natural Environment

Residential Tenancies Act 1997 s.522(1) power to give a compliance notice to a person Trainee Planner Built & Natural Environment

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Planning Officer Built & Natural Environment

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Trainee Planner Built & Natural Environment

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Property and Statute Officer Governance

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Legal Officer Governance

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Coordinator Health Services Community Liveability

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Senior Environmental Health Officer Community Liveability

Residential Tenancies Act 1997 s.525(2) power to authorise an officer to exercise powers in s.526 
(either generally or in a particular case)

Environmental Health Officer Community Liveability

Residential Tenancies Act 1997 s.525(4) duty to issue identity card to authorised officers Manager People & Development Organisational Excellence
Residential Tenancies Act 1997 s.525(4) duty to issue identity card to authorised officers Coordinator Human Resources Organisational Excellence
Residential Tenancies Act 1997 s.525(4) duty to issue identity card to authorised officers Human Resources Advisor Organisational Excellence
Residential Tenancies Act 1997 s.525(4) duty to issue identity card to authorised officers Human Resources Officer Organisational Excellence
Residential Tenancies Act 1997 s.525(4) duty to issue identity card to authorised officers Manager Council Operations - Legal 

Counsel
Governance

Residential Tenancies Act 1997 s.525(4) duty to issue identity card to authorised officers Legal Officer Governance
Residential Tenancies Act 1997 s.525(4) duty to issue identity card to authorised officers Compliance Officer Governance
Residential Tenancies Act 1997 s.525(4) duty to issue identity card to authorised officers Council Operations Administration Officer Governance

Residential Tenancies Act 1997 s.526(5) duty to keep record of entry by authorised officer under 
s.526

Coordinator Health Services Community Liveability

Residential Tenancies Act 1997 s.526(5) duty to keep record of entry by authorised officer under 
s.526

Senior Environmental Health Officer Community Liveability

Residential Tenancies Act 1997 s.526(5) duty to keep record of entry by authorised officer under 
s.526

Environmental Health Officer Community Liveability

Residential Tenancies Act 1997 s.526A(3) function of receiving report of inspection Coordinator Health Services Community Liveability
Residential Tenancies Act 1997 s.526A(3) function of receiving report of inspection Coordinator Property and Statutory 

Services
Governance

Residential Tenancies Act 1997 s.527 power to authorise a person to institute proceedings 
(either generally or in a particular case)

Manager Council Operations - Legal 
Counsel

Governance

Residential Tenancies Act 1997 s.526A(3) function of receiving report of inspection Senior Environmental Health Officer Community Liveability
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Residential Tenancies Act 1997 s.526A(3) function of receiving report of inspection Environmental Health Officer Community Liveability
Residential Tenancies Act 1997 s.527 power to authorise a person to institute proceedings 

(either generally or in a particular case)
Coordinator Health Services Community Liveability

Residential Tenancies Act 1997 s.527 power to authorise a person to institute proceedings 
(either generally or in a particular case)

Senior Environmental Health Officer Community Liveability

Residential Tenancies Act 1997 s.527 power to authorise a person to institute proceedings 
(either generally or in a particular case)

Environmental Health Officer Community Liveability

Road Management Act 2004 s.11(1) power to declare a road by publishing a notice in the 
Government Gazette

General Manager Built & Natural 
Environment

obtain consent in circumstances 
specified in s.11(2)

Built & Natural Environment

Road Management Act 2004 s.11(1) power to declare a road by publishing a notice in the 
Government Gazette

Manager Infrastructure Development obtain consent in circumstances 
specified in s.11(2)

Built & Natural Environment

Road Management Act 2004 s.11(1) power to declare a road by publishing a notice in the 
Government Gazette

General Manager Recreation, Culture & 
Community Infrastructure

obtain consent in circumstances 
specified in s.11(2)

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.11(1) power to declare a road by publishing a notice in the 
Government Gazette

Manager Infrastructure Operations obtain consent in circumstances 
specified in s.11(2)

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.11(8) power to name a road or change the name of a road by 
publishing notice in Government Gazette

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.11(8) power to name a road or change the name of a road by 
publishing notice in Government Gazette

Coordinator Property and Statutory 
Services

Governance

Road Management Act 2004 s.11(8) power to name a road or change the name of a road by 
publishing notice in Government Gazette

Manager Council Operations - Legal 
Counsel

Governance

Road Management Act 2004 s.11(8) power to name a road or change the name of a road by 
publishing notice in Government Gazette

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.11(8) power to name a road or change the name of a road by 
publishing notice in Government Gazette

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.11(8) power to name a road or change the name of a road by 
publishing notice in Government Gazette

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.11(9)(b) duty to advise Registrar General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.11(9)(b) duty to advise Registrar Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.11(9)(b) duty to advise Registrar Manager Infrastructure Operations Recreation, Culture & Community 

Infrastructure
Road Management Act 2004 s.11(9)(b) duty to advise Registrar Manager Council Operations - Legal 

Counsel
Governance

Road Management Act 2004 s.11(9)(b) duty to advise Registrar Coordinator Property and Statutory 
Services

Governance

Road Management Act 2004 s.11(10) duty to inform Secretary to Department of Sustainability 
and Environment of declaration etc

General Manager Built & Natural 
Environment

clause subject to s.11(10A) Built & Natural Environment

Road Management Act 2004 s.11(10) duty to inform Secretary to Department of Sustainability 
and Environment of declaration etc

Manager Infrastructure Development clause subject to s.11(10A) Built & Natural Environment

Road Management Act 2004 s.11(10) duty to inform Secretary to Department of Sustainability 
and Environment of declaration etc

General Manager Recreation, Culture & 
Community Infrastructure

clause subject to s.11(10A) Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 s.11(10) duty to inform Secretary to Department of Sustainability 
and Environment of declaration etc

Manager Infrastructure Operations clause subject to s.11(10A) Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.11(10A) duty to inform Secretary to Department of Sustainability 
and Environment or nominated person

General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.11(10A) duty to inform Secretary to Department of Sustainability 
and Environment or nominated person

Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.11(10A) duty to inform Secretary to Department of Sustainability 
and Environment or nominated person

General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.11(10A) duty to inform Secretary to Department of Sustainability 
and Environment or nominated person

Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(2) power to discontinue road or part of a road General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.12(2) power to discontinue road or part of a road Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.12(2) power to discontinue road or part of a road General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(2) power to discontinue road or part of a road Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(4) power to publish, and provide copy, notice of proposed 
discontinuance

General Manager Built & Natural 
Environment

power of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Built & Natural Environment

Road Management Act 2004 s.12(4) power to publish, and provide copy, notice of proposed 
discontinuance

Manager Infrastructure Development power of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Built & Natural Environment

Road Management Act 2004 s.12(4) power to publish, and provide copy, notice of proposed 
discontinuance

General Manager Recreation, Culture & 
Community Infrastructure

power of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(4) power to publish, and provide copy, notice of proposed 
discontinuance

Manager Infrastructure Operations power of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(5) duty to consider written submissions received within 28 
days of notice

General Manager Built & Natural 
Environment

duty of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Built & Natural Environment
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Road Management Act 2004 s.12(5) duty to consider written submissions received within 28 
days of notice

Manager Infrastructure Development duty of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Built & Natural Environment

Road Management Act 2004 s.12(5) duty to consider written submissions received within 28 
days of notice

General Manager Recreation, Culture & 
Community Infrastructure

duty of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(5) duty to consider written submissions received within 28 
days of notice

Manager Infrastructure Operations duty of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(6) function of hearing a person in support of their written 
submission

General Manager Built & Natural 
Environment

function of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Built & Natural Environment

Road Management Act 2004 s.12(6) function of hearing a person in support of their written 
submission

Manager Infrastructure Development function of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Built & Natural Environment

Road Management Act 2004 s.12(6) function of hearing a person in support of their written 
submission

General Manager Recreation, Culture & 
Community Infrastructure

function of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(6) function of hearing a person in support of their written 
submission

Manager Infrastructure Operations function of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(7) duty to fix day, time and place of meeting under 
subsection (6) and to give notice

General Manager Built & Natural 
Environment

duty of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Built & Natural Environment

Road Management Act 2004 s.12(7) duty to fix day, time and place of meeting under 
subsection (6) and to give notice

Manager Infrastructure Development duty of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Built & Natural Environment

Road Management Act 2004 s.12(7) duty to fix day, time and place of meeting under 
subsection (6) and to give notice

General Manager Recreation, Culture & 
Community Infrastructure

duty of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 s.12(7) duty to fix day, time and place of meeting under 
subsection (6) and to give notice

Manager Infrastructure Operations duty of coordinating road 
authority where it is the 
discontinuing body
- unless subsection (11) applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(10) duty to notify of decision made General Manager Built & Natural 
Environment

duty of coordinating road 
authority where it is the 
discontinuing body
- does not apply where an 
exemption is specified by the 
regulations or given by the 
Minister

Built & Natural Environment

Road Management Act 2004 s.12(10) duty to notify of decision made Manager Infrastructure Development duty of coordinating road 
authority where it is the 
discontinuing body
- does not apply where an 
exemption is specified by the 
regulations or given by the 
Minister

Built & Natural Environment

Road Management Act 2004 s.12(10) duty to notify of decision made General Manager Recreation, Culture & 
Community Infrastructure

duty of coordinating road 
authority where it is the 
discontinuing body
- does not apply where an 
exemption is specified by the 
regulations or given by the 
Minister

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.12(10) duty to notify of decision made Manager Infrastructure Operations duty of coordinating road 
authority where it is the 
discontinuing body
- does not apply where an 
exemption is specified by the 
regulations or given by the 
Minister

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.13(1) power to fix a boundary road by publishing notice in 
Government Gazette

General Manager Built & Natural 
Environment

power of coordinating road 
authority and obtain consent 
under s.13(3) and s.13(4) as 
appropriate

Built & Natural Environment

Road Management Act 2004 s.13(1) power to fix a boundary road by publishing notice in 
Government Gazette

Manager Infrastructure Development power of coordinating road 
authority and obtain consent 
under s.13(3) and s.13(4) as 
appropriate

Built & Natural Environment

Road Management Act 2004 s.13(1) power to fix a boundary road by publishing notice in 
Government Gazette

General Manager Recreation, Culture & 
Community Infrastructure

power of coordinating road 
authority and obtain consent 
under s.13(3) and s.13(4) as 
appropriate

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.13(1) power to fix a boundary road by publishing notice in 
Government Gazette

Manager Infrastructure Operations power of coordinating road 
authority and obtain consent 
under s.13(3) and s.13(4) as 
appropriate

Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 s.14(4) function of receiving notice from VicRoads General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.14(4) function of receiving notice from VicRoads Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.14(7) power to appeal against decision of VicRoads General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.14(7) power to appeal against decision of VicRoads Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.14(7) power to appeal against decision of VicRoads General Manager Recreation, Culture & 

Community Infrastructure
Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.14(7) power to appeal against decision of VicRoads Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.15(1) power to enter into arrangement with another road 
authority, utility or a provider of public transport to 
transfer a road management function of the road 
authority to the other road authority, utility or provider of 
public transport

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.15(1) power to enter into arrangement with another road 
authority, utility or a provider of public transport to 
transfer a road management function of the road 
authority to the other road authority, utility or provider of 
public transport

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.15(1) power to enter into arrangement with another road 
authority, utility or a provider of public transport to 
transfer a road management function of the road 
authority to the other road authority, utility or provider of 
public transport

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.15(1) power to enter into arrangement with another road 
authority, utility or a provider of public transport to 
transfer a road management function of the road 
authority to the other road authority, utility or provider of 
public transport

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.15(1A) power to enter into an agreement with a utility to transfer 
a road management function of the utility to the road 
authority

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.15(1A) power to enter into an agreement with a utility to transfer 
a road management function of the utility to the road 
authority

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.15(1A) power to enter into an agreement with a utility to transfer 
a road management function of the utility to the road 
authority

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.15(1A) power to enter into an agreement with a utility to transfer 
a road management function of the utility to the road 
authority

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.15(2) duty to include details of arrangement in public roads 
register

Coordinator Infrastructure Planning Built & Natural Environment

Road Management Act 2004 s.16(7) power to enter into an arrangement under s.15 General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.16(7) power to enter into an arrangement under s.15 Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.16(7) power to enter into an arrangement under s.15 General Manager Recreation, Culture & 

Community Infrastructure
Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 s.16(7) power to enter into an arrangement under s.15 Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.16(8) duty to enter details of determination in public roads 
register

Coordinator Infrastructure Planning Built & Natural Environment

Road Management Act 2004 s.17(2) duty to register public road in public roads register Coordinator Infrastructure Planning where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.17(3) power to decide that a road is reasonably required for 
general public use

Coordinator Infrastructure Planning where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.17(3) duty to register a road reasonably required for general 
public use in public roads register

Coordinator Infrastructure Planning where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.17(4) power to decide that a road is no longer reasonably 
required for general public use

General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.17(4) power to decide that a road is no longer reasonably 
required for general public use

Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.17(4) power to decide that a road is no longer reasonably 
required for general public use

General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.17(4) power to decide that a road is no longer reasonably 
required for general public use

Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.17(4) duty to remove road no longer reasonably required for 
general public use from public roads register

Coordinator Infrastructure Planning where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.18(1) power to designate ancillary area Coordinator Infrastructure Planning where council is the coordinating 
road authority, and obtain 
consent in circumstances 
specified in s.18(2)

Built & Natural Environment

Road Management Act 2004 s.18(3) duty to record designation in public roads register Coordinator Infrastructure Planning where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.19(1) duty to keep register of public roads in respect of which it 
is the coordinating road authority

Coordinator Infrastructure Planning Built & Natural Environment

Road Management Act 2004 s.19(4) duty to specify details of discontinuance in public roads 
register

Coordinator Infrastructure Planning Built & Natural Environment

Road Management Act 2004 s.19(5) duty to ensure public roads register is available for public 
inspection

Coordinator Infrastructure Planning Built & Natural Environment

Road Management Act 2004 s.21 function of replying to request for information or advice General Manager Built & Natural 
Environment

obtain consent in circumstances 
specified in s.11(2)

Built & Natural Environment

Road Management Act 2004 s.21 function of replying to request for information or advice Manager Infrastructure Development obtain consent in circumstances 
specified in s.11(2)

Built & Natural Environment

Road Management Act 2004 s.21 function of replying to request for information or advice General Manager Recreation, Culture & 
Community Infrastructure

obtain consent in circumstances 
specified in s.11(2)

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.21 function of replying to request for information or advice Manager Infrastructure Operations obtain consent in circumstances 
specified in s.11(2)

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.22(2) function of commenting on proposed direction General Manager Built & Natural 
Environment

Built & Natural Environment
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Road Management Act 2004 s.22(2) function of commenting on proposed direction Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.22(2) function of commenting on proposed direction General Manager Recreation, Culture & 

Community Infrastructure
Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.22(2) function of commenting on proposed direction Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.22(4) duty to publish a copy or summary of any direction made 
under section 22 by the Minister in its annual report.

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.22(4) duty to publish a copy or summary of any direction made 
under section 22 by the Minister in its annual report.

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.22(5) duty to give effect to a direction under this section. General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.22(5) duty to give effect to a direction under this section. Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.40(1) duty to inspect, maintain and repair a public road General Manager Built & Natural 

Environment
Built & Natural Environment

Road Management Act 2004 s.40(1) duty to inspect, maintain and repair a public road Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.40(1) duty to inspect, maintain and repair a public road General Manager Recreation, Culture & 

Community Infrastructure
Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.40(1) duty to inspect, maintain and repair a public road Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.40(5) power to inspect, maintain and repair a road which is not 
a public road

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.40(5) power to inspect, maintain and repair a road which is not 
a public road

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.41(1) power to determine the standard of construction, 
inspection, maintenance and repair

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.41(1) power to determine the standard of construction, 
inspection, maintenance and repair

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.41(1) power to determine the standard of construction, 
inspection, maintenance and repair

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.41(1) power to determine the standard of construction, 
inspection, maintenance and repair

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.42(1) power to declare a public road as a controlled access 
road

General Manager Built & Natural 
Environment

power of coordinating road 
authority and Schedule 2 also 
applies

Built & Natural Environment

Road Management Act 2004 s.42(1) power to declare a public road as a controlled access 
road

Manager Infrastructure Development power of coordinating road 
authority and Schedule 2 also 
applies

Built & Natural Environment

Road Management Act 2004 s.42(1) power to declare a public road as a controlled access 
road

General Manager Recreation, Culture & 
Community Infrastructure

power of coordinating road 
authority and Schedule 2 also 
applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.42(1) power to declare a public road as a controlled access 
road

Manager Infrastructure Operations power of coordinating road 
authority and Schedule 2 also 
applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.42(2) power to amend or revoke declaration by notice 
published in Government Gazette

General Manager Built & Natural 
Environment

power of coordinating road 
authority and Schedule 2 also 
applies

Built & Natural Environment
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Road Management Act 2004 s.42(2) power to amend or revoke declaration by notice 
published in Government Gazette

Manager Infrastructure Development power of coordinating road 
authority and Schedule 2 also 
applies

Built & Natural Environment

Road Management Act 2004 s.42(2) power to amend or revoke declaration by notice 
published in Government Gazette

General Manager Recreation, Culture & 
Community Infrastructure

power of coordinating road 
authority and Schedule 2 also 
applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.42(2) power to amend or revoke declaration by notice 
published in Government Gazette

Manager Infrastructure Operations power of coordinating road 
authority and Schedule 2 also 
applies

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.42A(3) duty to consult with VicRoads before road is specified General Manager Built & Natural 
Environment

where council is the coordinating 
road authority;
- if road is a municipal road or 
part thereof

Built & Natural Environment

Road Management Act 2004 s.42A(3) duty to consult with VicRoads before road is specified Manager Infrastructure Development where council is the coordinating 
road authority;
- if road is a municipal road or 
part thereof

Built & Natural Environment

Road Management Act 2004 s.42A(3) duty to consult with VicRoads before road is specified General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority;
- if road is a municipal road or 
part thereof

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.42A(3) duty to consult with VicRoads before road is specified Manager Infrastructure Operations where council is the coordinating 
road authority;
- if road is a municipal road or 
part thereof

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.42A(4) power to approve Minister's decision to specify a road as 
a specified freight road

General Manager Built & Natural 
Environment

where council is the coordinating 
road authority;
- if road is a municipal road or 
part thereof and where road is to 
be specified a freight road

Built & Natural Environment

Road Management Act 2004 s.42A(4) power to approve Minister's decision to specify a road as 
a specified freight road

Manager Infrastructure Development where council is the coordinating 
road authority;
- if road is a municipal road or 
part thereof and where road is to 
be specified a freight road

Built & Natural Environment

Road Management Act 2004 s.42A(4) power to approve Minister's decision to specify a road as 
a specified freight road

General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority;
- if road is a municipal road or 
part thereof and where road is to 
be specified a freight road

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.42A(4) power to approve Minister's decision to specify a road as 
a specified freight road

Manager Infrastructure Operations where council is the coordinating 
road authority;
- if road is a municipal road or 
part thereof and where road is to 
be specified a freight road

Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 s.48EA duty to notify the owner or occupier of land and provider 
of public transport on which rail infrastructure or rolling 
stock is located (and any relevant provider of public 
transport)

General Manager Built & Natural 
Environment

where council is the responsible 
road authority, infrastructure 
manager or works manager

Built & Natural Environment

Road Management Act 2004 s.48EA duty to notify the owner or occupier of land and provider 
of public transport on which rail infrastructure or rolling 
stock is located (and any relevant provider of public 
transport)

Manager Infrastructure Development where council is the responsible 
road authority, infrastructure 
manager or works manager

Built & Natural Environment

Road Management Act 2004 s.48EA duty to notify the owner or occupier of land and provider 
of public transport on which rail infrastructure or rolling 
stock is located (and any relevant provider of public 
transport)

General Manager Recreation, Culture & 
Community Infrastructure

where council is the responsible 
road authority, infrastructure 
manager or works manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.48EA duty to notify the owner or occupier of land and provider 
of public transport on which rail infrastructure or rolling 
stock is located (and any relevant provider of public 
transport)

Manager Infrastructure Operations where council is the responsible 
road authority, infrastructure 
manager or works manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.48M(3) function of consulting with the Secretary for purposes of 
developing guidelines under section 48M

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.48M(3) function of consulting with the Secretary for purposes of 
developing guidelines under section 48M

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.48N duty to notify the Secretary of the location of the bus 
stopping point and the action taken by council

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.48N duty to notify the Secretary of the location of the bus 
stopping point and the action taken by council

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.49 power to develop and publish a road management plan General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.49 power to develop and publish a road management plan Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.51 power to determine standards by incorporating the 
standards in a road management plan

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.51 power to determine standards by incorporating the 
standards in a road management plan

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.53(2) power to cause notice to be published in Government 
Gazette of amendment etc of document in road 
management plan

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.53(2) power to cause notice to be published in Government 
Gazette of amendment etc of document in road 
management plan

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.53(2) power to cause notice to be published in Government 
Gazette of amendment etc of document in road 
management plan

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.53(2) power to cause notice to be published in Government 
Gazette of amendment etc of document in road 
management plan

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.54(2) duty to give notice of proposal to make a road 
management plan

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.54(2) duty to give notice of proposal to make a road 
management plan

General Manager Built & Natural 
Environment

Built & Natural Environment
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Road Management Act 2004 s.54(5) duty to conduct a review of road management plan at 
prescribed intervals

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.54(5) duty to conduct a review of road management plan at 
prescribed intervals

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.54(6) power to amend road management plan General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.54(6) power to amend road management plan Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.54(7) duty to incorporate the amendments into the road 

management plan
General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.54(7) duty to incorporate the amendments into the road 
management plan

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.55(1) duty to cause notice of road management plan to be 
published in Government Gazette and newspaper

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.55(1) duty to cause notice of road management plan to be 
published in Government Gazette and newspaper

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.55(1) duty to cause notice of road management plan to be 
published in Government Gazette and newspaper

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.55(1) duty to cause notice of road management plan to be 
published in Government Gazette and newspaper

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.63(1) power to consent to conduct of works on roads Coordinator Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.63(1) power to consent to conduct of works on roads Asset Protection Officer where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.63(2)(e) power to conduct or to authorise the conduct of works in, 
on, under or over a road in an emergency

General Manager Built & Natural 
Environment

where council is the 
infrastructure manager

Built & Natural Environment

Road Management Act 2004 s.63(2)(e) power to conduct or to authorise the conduct of works in, 
on, under or over a road in an emergency

Manager Infrastructure Development where council is the 
infrastructure manager

Built & Natural Environment

Road Management Act 2004 s.63(2)(e) power to conduct or to authorise the conduct of works in, 
on, under or over a road in an emergency

General Manager Recreation, Culture & 
Community Infrastructure

where council is the 
infrastructure manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.63(2)(e) power to conduct or to authorise the conduct of works in, 
on, under or over a road in an emergency

Manager Infrastructure Operations where council is the 
infrastructure manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.64(1) duty to comply with Clause 13 Schedule 7 General Manager Built & Natural 
Environment

where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 s.64(1) duty to comply with Clause 13 Schedule 7 Manager Infrastructure Development where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 s.64(1) duty to comply with Clause 13 Schedule 7 General Manager Recreation, Culture & 
Community Infrastructure

where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 s.64(1) duty to comply with Clause 13 Schedule 7 Manager Infrastructure Operations where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.66(1) power to consent to structure etc General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.66(1) power to consent to structure etc Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.66(1) power to consent to structure etc General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.66(1) power to consent to structure etc Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.67(2) function of receiving the name & address of the person 
responsible for distributing the sign or bill

General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.67(2) function of receiving the name & address of the person 
responsible for distributing the sign or bill

Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.67(3) power to request information General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.67(3) power to request information Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.67(3) power to request information General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.67(3) power to request information Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.68(2) power to request information General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.68(2) power to request information Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 s.68(2) power to request information General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.68(2) power to request information Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.71(3) power to appoint an authorised officer General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.71(3) power to appoint an authorised officer Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.71(3) power to appoint an authorised officer General Manager Recreation, Culture & 

Community Infrastructure
Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.71(3) power to appoint an authorised officer Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.72 duty to issue an identity card to each authorised officer General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.72 duty to issue an identity card to each authorised officer Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.85 function of receiving report from authorised officer General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.85 function of receiving report from authorised officer Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.86 duty to keep register re s.85 matters General Manager Built & Natural 

Environment
Built & Natural Environment

Road Management Act 2004 s.86 duty to keep register re s.85 matters Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.86 duty to keep register re s.85 matters General Manager Recreation, Culture & 

Community Infrastructure
Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 s.86 duty to keep register re s.85 matters Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.87(1) function of receiving complaints General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.87(1) function of receiving complaints Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.87(2) power to investigate complaint and provide report General Manager Built & Natural 

Environment
Built & Natural Environment

Road Management Act 2004 s.87(2) power to investigate complaint and provide report Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.87(2) power to investigate complaint and provide report General Manager Recreation, Culture & 

Community Infrastructure
Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.87(2) power to investigate complaint and provide report Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.112(2) power to recover damages in court General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.112(2) power to recover damages in court Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.116 power to cause or carry out inspection General Manager Built & Natural 

Environment
Built & Natural Environment

Road Management Act 2004 s.116 power to cause or carry out inspection Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.116 power to cause or carry out inspection General Manager Recreation, Culture & 

Community Infrastructure
Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.116 power to cause or carry out inspection Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.119(2) function of consulting with VicRoads General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.119(2) function of consulting with VicRoads Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.120(1) power to exercise road management functions on an 

arterial road (with the consent of VicRoads)
General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.120(1) power to exercise road management functions on an 
arterial road (with the consent of VicRoads)

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.120(1) power to exercise road management functions on an 
arterial road (with the consent of VicRoads)

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.120(1) power to exercise road management functions on an 
arterial road (with the consent of VicRoads)

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.120(2) duty to seek consent of VicRoads to exercise road 
management functions before exercising power in 
section 120(1)

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.120(2) duty to seek consent of VicRoads to exercise road 
management functions before exercising power in 
section 120(1)

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 s.120(2) duty to seek consent of VicRoads to exercise road 
management functions before exercising power in 
section 120(1)

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.120(2) duty to seek consent of VicRoads to exercise road 
management functions before exercising power in 
section 120(1)

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.121(1) power to enter into an agreement in respect of works General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.121(1) power to enter into an agreement in respect of works Manager Infrastructure Development Built & Natural Environment
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Road Management Act 2004 s.121(1) power to enter into an agreement in respect of works General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.121(1) power to enter into an agreement in respect of works Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 s.122(1) power to charge and recover fees General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 s.122(1) power to charge and recover fees Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 s.123(1) power to charge for any service General Manager Built & Natural 

Environment
Built & Natural Environment

Road Management Act 2004 s.123(1) power to charge for any service Manager Infrastructure Development Built & Natural Environment
Road Management Act 2004 Schedule 2 

Clause 2(1)
power to make a decision in respect of controlled access 
roads

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 2(1)

power to make a decision in respect of controlled access 
roads

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 2(1)

power to make a decision in respect of controlled access 
roads

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 2 
Clause 2(1)

power to make a decision in respect of controlled access 
roads

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 2 
Clause 3(1)

duty to make policy about controlled access roads General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 3(1)

duty to make policy about controlled access roads Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 3(1)

duty to make policy about controlled access roads General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 2 
Clause 3(1)

duty to make policy about controlled access roads Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 2 
Clause 3(2)

power to amend, revoke or substitute policy about 
controlled access roads

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 3(2)

power to amend, revoke or substitute policy about 
controlled access roads

Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 3(2)

power to amend, revoke or substitute policy about 
controlled access roads

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 2 
Clause 3(2)

power to amend, revoke or substitute policy about 
controlled access roads

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 2 
Clause 4

function of receiving details of proposal from VicRoads General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 4

function of receiving details of proposal from VicRoads Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 5

duty to publish notice of declaration General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 5

duty to publish notice of declaration Manager Infrastructure Development Built & Natural Environment

Road Management Act 2004 Schedule 2 
Clause 5

duty to publish notice of declaration General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 2 
Clause 5

duty to publish notice of declaration Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7
Clause 7(1)

duty to give notice to relevant coordinating road authority 
of proposed installation of non-road infrastructure or 
related works on a road reserve

General Manager Built & Natural 
Environment

where council is the 
infrastructure manager or works 
manager

Built & Natural Environment
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Road Management Act 2004 Schedule 7
Clause 7(1)

duty to give notice to relevant coordinating road authority 
of proposed installation of non-road infrastructure or 
related works on a road reserve

Manager Infrastructure Development where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7
Clause 7(1)

duty to give notice to relevant coordinating road authority 
of proposed installation of non-road infrastructure or 
related works on a road reserve

General Manager Recreation, Culture & 
Community Infrastructure

where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7
Clause 7(1)

duty to give notice to relevant coordinating road authority 
of proposed installation of non-road infrastructure or 
related works on a road reserve

Manager Infrastructure Operations where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7
Clause 8(1)

duty to give notice to any other infrastructure manager or 
works manager responsible for any non-road 
infrastructure in the area, that could be affected by any 
proposed installation of infrastructure or related works on 
a road or road reserve of any road

General Manager Built & Natural 
Environment

where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7
Clause 8(1)

duty to give notice to any other infrastructure manager or 
works manager responsible for any non-road 
infrastructure in the area, that could be affected by any 
proposed installation of infrastructure or related works on 
a road or road reserve of any road

Manager Infrastructure Development where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7
Clause 8(1)

duty to give notice to any other infrastructure manager or 
works manager responsible for any non-road 
infrastructure in the area, that could be affected by any 
proposed installation of infrastructure or related works on 
a road or road reserve of any road

General Manager Recreation, Culture & 
Community Infrastructure

where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7
Clause 8(1)

duty to give notice to any other infrastructure manager or 
works manager responsible for any non-road 
infrastructure in the area, that could be affected by any 
proposed installation of infrastructure or related works on 
a road or road reserve of any road

Manager Infrastructure Operations where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7
Clause 9(1)

duty to comply with request for information from a 
coordinating road authority, an infrastructure manager or 
a works manager responsible for existing or proposed 
infrastructure in relation to the location of any  non-road 
infrastructure and technical advice or assistance in 
conduct of works 

General Manager Built & Natural 
Environment

where council is the 
infrastructure manager or works 
manager responsible for non-
road infrastructure

Built & Natural Environment

Road Management Act 2004 Schedule 7
Clause 9(1)

duty to comply with request for information from a 
coordinating road authority, an infrastructure manager or 
a works manager responsible for existing or proposed 
infrastructure in relation to the location of any  non-road 
infrastructure and technical advice or assistance in 
conduct of works 

Manager Infrastructure Development where council is the 
infrastructure manager or works 
manager responsible for non-
road infrastructure

Built & Natural Environment
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Road Management Act 2004 Schedule 7
Clause 9(1)

duty to comply with request for information from a 
coordinating road authority, an infrastructure manager or 
a works manager responsible for existing or proposed 
infrastructure in relation to the location of any  non-road 
infrastructure and technical advice or assistance in 
conduct of works 

General Manager Recreation, Culture & 
Community Infrastructure

where council is the 
infrastructure manager or works 
manager responsible for non-
road infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7
Clause 9(1)

duty to comply with request for information from a 
coordinating road authority, an infrastructure manager or 
a works manager responsible for existing or proposed 
infrastructure in relation to the location of any  non-road 
infrastructure and technical advice or assistance in 
conduct of works 

Manager Infrastructure Operations where council is the 
infrastructure manager or works 
manager responsible for non-
road infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 9(2)

duty to give information to another infrastructure 
manager or works manager where infrastructure 
manager or works manager becomes aware any 
infrastructure or works are not in the location shown on 
records, appear to be in an unsafe condition or appear to 
need maintenance

General Manager Built & Natural 
Environment

where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 9(2)

duty to give information to another infrastructure 
manager or works manager where infrastructure 
manager or works manager becomes aware any 
infrastructure or works are not in the location shown on 
records, appear to be in an unsafe condition or appear to 
need maintenance

Manager Infrastructure Development where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 9(2)

duty to give information to another infrastructure 
manager or works manager where infrastructure 
manager or works manager becomes aware any 
infrastructure or works are not in the location shown on 
records, appear to be in an unsafe condition or appear to 
need maintenance

General Manager Recreation, Culture & 
Community Infrastructure

where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 9(2)

duty to give information to another infrastructure 
manager or works manager where infrastructure 
manager or works manager becomes aware any 
infrastructure or works are not in the location shown on 
records, appear to be in an unsafe condition or appear to 
need maintenance

Manager Infrastructure Operations where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 10(2)

where Schedule 7 Clause 10(1) applies, duty to, where 
possible, conduct appropriate consultation with persons 
likely to be significantly affected

General Manager Built & Natural 
Environment

where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 10(2)

where Schedule 7 Clause 10(1) applies, duty to, where 
possible, conduct appropriate consultation with persons 
likely to be significantly affected

Manager Infrastructure Development where council is the 
infrastructure manager or works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 10(2)

where Schedule 7 Clause 10(1) applies, duty to, where 
possible, conduct appropriate consultation with persons 
likely to be significantly affected

General Manager Recreation, Culture & 
Community Infrastructure

where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 10(2)

where Schedule 7 Clause 10(1) applies, duty to, where 
possible, conduct appropriate consultation with persons 
likely to be significantly affected

Manager Infrastructure Operations where council is the 
infrastructure manager or works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 12(2)

power to direct infrastructure manager or works manager 
to conduct reinstatement works

Coordinator Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment
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Road Management Act 2004 Schedule 7 
Clause 12(2)

power to direct infrastructure manager or works manager 
to conduct reinstatement works

Asset Protection Officer where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 12(3)

power to take measures to ensure reinstatement works 
are completed

Asset Protection Officer where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 12(4)

duty to ensure that works are conducted by an 
appropriately qualified person

General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 12(4)

duty to ensure that works are conducted by an 
appropriately qualified person

Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 12(4)

duty to ensure that works are conducted by an 
appropriately qualified person

General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 12(4)

duty to ensure that works are conducted by an 
appropriately qualified person

Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 12(5)

power to recover costs Coordinator Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 12(5)

power to recover costs Asset Protection Officer where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 13(1)

duty to notify relevant coordinating road authority within 7
days that works have been completed, subject to 
Schedule 7 Clause 13(2)

General Manager Built & Natural 
Environment

where council is the works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 13(1)

duty to notify relevant coordinating road authority within 7
days that works have been completed, subject to 
Schedule 7 Clause 13(2)

Manager Infrastructure Development where council is the works 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 13(1)

duty to notify relevant coordinating road authority within 7
days that works have been completed, subject to 
Schedule 7 Clause 13(2)

General Manager Recreation, Culture & 
Community Infrastructure

where council is the works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 13(1)

duty to notify relevant coordinating road authority within 7
days that works have been completed, subject to 
Schedule 7 Clause 13(2)

Manager Infrastructure Operations where council is the works 
manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 13(2)

power to vary notice period General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 13(2)

power to vary notice period Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 13(2)

power to vary notice period General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 13(2)

power to vary notice period Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 13(3)

duty to ensure works manager has complied with 
obligation to give notice under Schedule 7 Clause 13(1)

General Manager Built & Natural 
Environment

where council is the 
infrastructure manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 13(3)

duty to ensure works manager has complied with 
obligation to give notice under Schedule 7 Clause 13(1)

Manager Infrastructure Development where council is the 
infrastructure manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 13(3)

duty to ensure works manager has complied with 
obligation to give notice under Schedule 7 Clause 13(1)

General Manager Recreation, Culture & 
Community Infrastructure

where council is the 
infrastructure manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 13(3)

duty to ensure works manager has complied with 
obligation to give notice under Schedule 7 Clause 13(1)

Manager Infrastructure Operations where council is the 
infrastructure manager

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 16(1)

power to consent to proposed works General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment
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Road Management Act 2004 Schedule 7 
Clause 16(1)

power to consent to proposed works Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 16(1)

power to consent to proposed works General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 16(1)

power to consent to proposed works Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 16(4)

duty to consult General Manager Built & Natural 
Environment

where council is the coordinating 
road authority, responsible 
authority or infrastructure 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 16(4)

duty to consult Manager Infrastructure Development where council is the coordinating 
road authority, responsible 
authority or infrastructure 
manager

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 16(5)

power to consent to proposed works General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 16(5)

power to consent to proposed works Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 16(6)

power to set reasonable conditions on consent General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 16(6)

power to set reasonable conditions on consent Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 16(8)

power to include consents and conditions General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 16(8)

power to include consents and conditions Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 17(2)

power to refuse to give consent and duty to give reasons 
for refusal

General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 17(2)

power to refuse to give consent and duty to give reasons 
for refusal

Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 17(2)

power to refuse to give consent and duty to give reasons 
for refusal

General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 17(2)

power to refuse to give consent and duty to give reasons 
for refusal

Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 18(1)

power to enter into an agreement General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 18(1)

power to enter into an agreement Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 18(1)

power to enter into an agreement General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 18(1)

power to enter into an agreement Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 19(1)

power to give notice requiring rectification of works General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 19(1)

power to give notice requiring rectification of works Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 19(1)

power to give notice requiring rectification of works General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7 
Clause 19(1)

power to give notice requiring rectification of works Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 Schedule 7 
Clause 19(2) & 
(3)

power to conduct the rectification works or engage a 
person to conduct the rectification works and power to 
recover costs incurred

General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7 
Clause 19(2) & 
(3)

power to conduct the rectification works or engage a 
person to conduct the rectification works and power to 
recover costs incurred

Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7
Clause 20(1)

power to require removal, relocation, replacement or 
upgrade of existing non-road infrastructure

General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7
Clause 20(1)

power to require removal, relocation, replacement or 
upgrade of existing non-road infrastructure

Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7
Clause 20(1)

power to require removal, relocation, replacement or 
upgrade of existing non-road infrastructure

General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7
Clause 20(1)

power to require removal, relocation, replacement or 
upgrade of existing non-road infrastructure

Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 2

power to cause street lights to be installed on roads Manager Infrastructure Development power of responsible road 
authority where it is the 
coordinating road authority or 
responsible road authority in 
respect of the road

Built & Natural Environment

Road Management Act 2004 Schedule 7A
Clause 2

power to cause street lights to be installed on roads General Manager Recreation, Culture & 
Community Infrastructure

power of responsible road 
authority where it is the 
coordinating road authority or 
responsible road authority in 
respect of the road

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 2

power to cause street lights to be installed on roads Manager Infrastructure Operations power of responsible road 
authority where it is the 
coordinating road authority or 
responsible road authority in 
respect of the road

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 2

power to cause street lights to be installed on roads Coordinator Infrastructure Maintenance power of responsible road 
authority where it is the 
coordinating road authority or 
responsible road authority in 
respect of the road

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 2

power to cause street lights to be installed on roads Coordinator Civil Works Projects power of responsible road 
authority where it is the 
coordinating road authority or 
responsible road authority in 
respect of the road

Built & Natural Environment

Road Management Act 2004 Schedule 7A
Clause 3(1)(d)

duty to pay installation and operation costs of street 
lighting - where road is not an arterial road

Manager Infrastructure Development where council is the responsible 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7A
Clause 3(1)(d)

duty to pay installation and operation costs of street 
lighting - where road is not an arterial road

General Manager Recreation, Culture & 
Community Infrastructure

where council is the responsible 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 3(1)(d)

duty to pay installation and operation costs of street 
lighting - where road is not an arterial road

Manager Infrastructure Operations where council is the responsible 
road authority

Recreation, Culture & Community 
Infrastructure
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Road Management Act 2004 Schedule 7A
Clause 3(1)(d)

duty to pay installation and operation costs of street 
lighting - where road is not an arterial road

Coordinator Infrastructure Maintenance where council is the responsible 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 3(1)(d)

duty to pay installation and operation costs of street 
lighting - where road is not an arterial road

Coordinator Civil Works Projects where council is the responsible 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7A
Clause 3(1)(e)

duty to pay installation and operation costs of street 
lighting - where road is a service road on an arterial road 
and adjacent areas

Manager Infrastructure Development where council is the responsible 
road authority

Built & Natural Environment

Road Management Act 2004 Schedule 7A
Clause 3(1)(e)

duty to pay installation and operation costs of street 
lighting - where road is a service road on an arterial road 
and adjacent areas

Coordinator Infrastructure Maintenance where council is the responsible 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 3(1)(e)

duty to pay installation and operation costs of street 
lighting - where road is a service road on an arterial road 
and adjacent areas

General Manager Recreation, Culture & 
Community Infrastructure

where council is the responsible 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 3(1)(e)

duty to pay installation and operation costs of street 
lighting - where road is a service road on an arterial road 
and adjacent areas

Manager Infrastructure Operations where council is the responsible 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 3(1)(f)

duty to pay installation and percentage of operation costs
of street lighting - for arterial roads in accordance with 
clauses 3(2) and 4

Manager Infrastructure Development duty of council as responsible 
road authority that installed the 
light (re: installation costs) and 
where council is relevant 
municipal council (re: operating 
costs)

Built & Natural Environment

Road Management Act 2004 Schedule 7A
Clause 3(1)(f)

duty to pay installation and percentage of operation costs
of street lighting - for arterial roads in accordance with 
clauses 3(2) and 4

Coordinator Infrastructure Maintenance duty of council as responsible 
road authority that installed the 
light (re: installation costs) and 
where council is relevant 
municipal council (re: operating 
costs)

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 3(1)(f)

duty to pay installation and percentage of operation costs
of street lighting - for arterial roads in accordance with 
clauses 3(2) and 4

General Manager Recreation, Culture & 
Community Infrastructure

duty of council as responsible 
road authority that installed the 
light (re: installation costs) and 
where council is relevant 
municipal council (re: operating 
costs)

Recreation, Culture & Community 
Infrastructure

Road Management Act 2004 Schedule 7A
Clause 3(1)(f)

duty to pay installation and percentage of operation costs
of street lighting - for arterial roads in accordance with 
clauses 3(2) and 4

Manager Infrastructure Operations duty of council as responsible 
road authority that installed the 
light (re: installation costs) and 
where council is relevant 
municipal council (re: operating 
costs)

Recreation, Culture & Community 
Infrastructure

Planning and Environment Regulations 
2005

r.6 duty of responsible authority to provide copy of matter 
considered under s.60(1A)(g) for inspection free of 
charge

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Regulations 
2005

r.6 duty of responsible authority to provide copy of matter 
considered under s.60(1A)(g) for inspection free of 
charge

Planning Administration Officer Built & Natural Environment

Planning and Environment Regulations 
2005

r.6 duty of responsible authority to provide copy of matter 
considered under s.60(1A)(g) for inspection free of 
h

Planning Officer Built & Natural Environment
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Planning and Environment Regulations 
2005

r.6 duty of responsible authority to provide copy of matter 
considered under s.60(1A)(g) for inspection free of 
charge

Trainee Planner Built & Natural Environment

Planning and Environment Regulations 
2005

r.7 duty of responsible authority to provide copy information 
or report requested by Minister

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Regulations 
2005

r.7 duty of responsible authority to provide copy information 
or report requested by Minister

Planning Administration Officer Built & Natural Environment

Planning and Environment Regulations 
2005

r.7 duty of responsible authority to provide copy information 
or report requested by Minister

Planning Officer Built & Natural Environment

Planning and Environment Regulations 
2005

r.7 duty of responsible authority to provide copy information 
or report requested by Minister

Trainee Planner Built & Natural Environment

Planning and Environment Regulations 
2005

r.22 power of responsible authority to require verification of 
information (by statutory declaration or other written 
confirmation satisfactory to the responsible authority) in 
application for permit or to amend a permit or any 
information provided under s.54 of the Act

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Regulations 
2005

r.22 power of responsible authority to require verification of 
information (by statutory declaration or other written 
confirmation satisfactory to the responsible authority) in 
application for permit or to amend a permit or any 
information provided under s.54 of the Act

Planning Administration Officer Built & Natural Environment

Planning and Environment Regulations 
2005

r.22 power of responsible authority to require verification of 
information (by statutory declaration or other written 
confirmation satisfactory to the responsible authority) in 
application for permit or to amend a permit or any 
information provided under s.54 of the Act

Planning Officer Built & Natural Environment

Planning and Environment Regulations 
2005

r.22 power of responsible authority to require verification of 
information (by statutory declaration or other written 
confirmation satisfactory to the responsible authority) in 
application for permit or to amend a permit or any 
information provided under s.54 of the Act

Trainee Planner Built & Natural Environment

Planning and Environment Regulations 
2005

r.55 duty of responsible authority to tell Registrar of Titles 
under r.183 of the Act of the cancellation or amendment 
of an agreement

Manager Council Operations - Legal 
Counsel

Governance

Planning and Environment Regulations 
2005

r.55 duty of responsible authority to tell Registrar of Titles 
under r.183 of the Act of the cancellation or amendment 
of an agreement

Coordinator Property and Statutory 
Services

Governance

Planning and Environment Regulations 
2005

r.55 duty of responsible authority to tell Registrar of Titles 
under r.183 of the Act of the cancellation or amendment 
of an agreement

Property and Statute Officer Governance

Planning and Environment Regulations 
2005

r.55 duty of responsible authority to tell Registrar of Titles 
under r.183 of the Act of the cancellation or amendment 
of an agreement

Legal Officer Governance
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Planning and Environment Regulations 
2005

r.55 duty of responsible authority to tell Registrar of Titles 
under r.183 of the Act of the cancellation or amendment 
of an agreement

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment Regulations 
2005

r.55 duty of responsible authority to tell Registrar of Titles 
under r.183 of the Act of the cancellation or amendment 
of an agreement

Planning Administration Officer Built & Natural Environment

Planning and Environment Regulations 
2005

r.55 duty of responsible authority to tell Registrar of Titles 
under r.183 of the Act of the cancellation or amendment 
of an agreement

Planning Officer Built & Natural Environment

Planning and Environment Regulations 
2005

r.55 duty of responsible authority to tell Registrar of Titles 
under r.183 of the Act of the cancellation or amendment 
of an agreement

Trainee Planner Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

General Manager Built & Natural 
Environment

Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

Manager City Planning Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

Senior Statutory Planner Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

Statutory Planner Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

Planning Administration Officer Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

Planning Officer Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

Trainee Planner Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(1) power to waive or rebate fee in prescribed 
circumstances

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

General Manager Built & Natural 
Environment

 Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

Manager City Planning  Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

Coordinator Statutory Planning  Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

Senior Statutory Planner Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

Statutory Planner  Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

City Planning Administration Team 
Leader

 Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

Planning Administration Officer  Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

Planning Officer Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

Trainee Planner  Built & Natural Environment
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Planning and Environment (Fees) 
Regulations 2000

r.13(2) power to waive or rebate fee for amendment to a 
planning scheme in prescribed circumstances

Statutory Planning Enforcement Officer  Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record the matters taken 
into account and which formed the basis of the decision

Manager City Planning Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

Coordinator Strategic Planning Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

Coordinator Statutory Planning Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

Senior Statutory Planner Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

Statutory Planner Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

City Planning Administration Team 
Leader

Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

Planning Administration Officer Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

Planning Officer Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

Trainee Planner Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

Statutory Planning Enforcement Officer Built & Natural Environment

Planning and Environment (Fees) 
Regulations 2000

r.13(3) duty if fee waived or rebated to record in writing the 
matters taken into account and which formed the basis 
of the decision

General Manager Built & Natural 
Environment

Built & Natural Environment

Residential Tenancies Act 1997 s.518F power to issue notice to caravan park regarding 
emergency management plan if determined that the plan 
does not comply with the requirements

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.7 function of entering into a written agreement with a 
caravan park owner

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.7 function of entering into a written agreement with a 
caravan park owner

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.7 function of entering into a written agreement with a 
caravan park owner

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.7 function of entering into a written agreement with a 
caravan park owner

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure
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Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.7 function of entering into a written agreement with a 
caravan park owner

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r. 11 function of receiving applications for registration Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r. 11 function of receiving applications for registration Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r. 11 function of receiving applications for registration Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r. 11 function of receiving applications for registration Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r. 11 function of receiving applications for registration Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(1) & (2) duty to grant registration, if satisfied of (a) and (b) Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(1) & (2) duty to grant registration, if satisfied of (a) and (b) Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(1) & (2) duty to grant registration, if satisfied of (a) and (b) Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(1) & (2) duty to grant registration, if satisfied of (a) and (b) Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(1) & (2) duty to grant registration, if satisfied of (a) and (b) Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(4) & (5) duty to issue a certificate of registration on granting 
registration

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(4) & (5) duty to issue a certificate of registration on granting 
registration

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(4) & (5) duty to issue a certificate of registration on granting 
registration

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(4) & (5) duty to issue a certificate of registration on granting 
registration

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.13(4) & (5) duty to issue a certificate of registration on granting 
registration

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure
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Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(1) function of receiving notice of transfer of ownership Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(1) function of receiving notice of transfer of ownership Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(1) function of receiving notice of transfer of ownership Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(1) function of receiving notice of transfer of ownership Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(1) function of receiving notice of transfer of ownership Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(3) power to determine where notice of transfer is displayed Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(3) power to determine where notice of transfer is displayed Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(3) power to determine where notice of transfer is displayed Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(3) power to determine where notice of transfer is displayed Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.15(3) power to determine where notice of transfer is displayed Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(1) duty to transfer registration to new caravan park owner Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(1) duty to transfer registration to new caravan park owner Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(1) duty to transfer registration to new caravan park owner Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(1) duty to transfer registration to new caravan park owner Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(1) duty to transfer registration to new caravan park owner Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(2) duty to issue certificate of transfer of registration Coordinator Health Services Community Liveability
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Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(2) duty to issue certificate of transfer of registration Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(2) duty to issue certificate of transfer of registration Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(2) duty to issue certificate of transfer of registration Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.16(2) duty to issue certificate of transfer of registration Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.17(1) power to determine the fee to accompany applications 
for registration or applications for renewal of registration

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.17(1) power to determine the fee to accompany applications 
for registration or applications for renewal of registration

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.17(1) power to determine the fee to accompany applications 
for registration or applications for renewal of registration

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.17(1) power to determine the fee to accompany applications 
for registration or applications for renewal of registration

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.18 duty to keep register of caravan parks Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.18 duty to keep register of caravan parks Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.18 duty to keep register of caravan parks Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.18 duty to keep register of caravan parks Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.18 duty to keep register of caravan parks Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(4) power to determine where the emergency contact 
person's details are displayed

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(4) power to determine where the emergency contact 
person's details are displayed

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(4) power to determine where the emergency contact 
person's details are displayed

Environmental Health Officer Community Liveability
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Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(4) power to determine where the emergency contact 
person's details are displayed

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(4) power to determine where the emergency contact 
person's details are displayed

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(6) power to determine where certain information is 
displayed

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(6) power to determine where certain information is 
displayed

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(6) power to determine where certain information is 
displayed

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(6) power to determine where certain information is 
displayed

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.19(6) power to determine where certain information is 
displayed

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(6) duty to notify caravan park owners of emergency service 
agencies

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(6) duty to notify caravan park owners of emergency service 
agencies

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(6) duty to notify caravan park owners of emergency service 
agencies

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(6) duty to notify caravan park owners of emergency service 
agencies

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(6) duty to notify caravan park owners of emergency service 
agencies

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(7) duty to consult with relevant emergency services agency Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(7) duty to consult with relevant emergency services agency Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(7) duty to consult with relevant emergency services agency Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(7) duty to consult with relevant emergency services agency Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure
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Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.22(7) duty to consult with relevant emergency services agency Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.23(2) power to determine places in which caravan park owner 
must display a copy of emergency procedures

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.23(2) power to determine places in which caravan park owner 
must display a copy of emergency procedures

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.23(2) power to determine places in which caravan park owner 
must display a copy of emergency procedures

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.23(2) power to determine places in which caravan park owner 
must display a copy of emergency procedures

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.23(2) power to determine places in which caravan park owner 
must display a copy of emergency procedures

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.24(1) power to determine places in which caravan park owner 
must display copy of public emergency warnings

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.24(1) power to determine places in which caravan park owner 
must display copy of public emergency warnings

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.24(1) power to determine places in which caravan park owner 
must display copy of public emergency warnings

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.24(1) power to determine places in which caravan park owner 
must display copy of public emergency warnings

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.24(1) power to determine places in which caravan park owner 
must display copy of public emergency warnings

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.25(3) duty to consult with relevant floodplain management 
authority

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.25(3) duty to consult with relevant floodplain management 
authority

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.25(3) duty to consult with relevant floodplain management 
authority

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.25(3) duty to consult with relevant floodplain management 
authority

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.25(3) duty to consult with relevant floodplain management 
authority

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure
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Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.26 duty to have regard to any report of the relevant fire 
authority

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.26 duty to have regard to any report of the relevant fire 
authority

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.26 duty to have regard to any report of the relevant fire 
authority

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.26 duty to have regard to any report of the relevant fire 
authority

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.26 duty to have regard to any report of the relevant fire 
authority

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.28(c) power to approve system for the collection, removal and 
disposal of sewage and waste water from a movable 
dwelling

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.28(c) power to approve system for the collection, removal and 
disposal of sewage and waste water from a movable 
dwelling

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.28(c) power to approve system for the collection, removal and 
disposal of sewage and waste water from a movable 
dwelling

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.28(c) power to approve system for the collection, removal and 
disposal of sewage and waste water from a movable 
dwelling

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.28(c) power to approve system for the collection, removal and 
disposal of sewage and waste water from a movable 
dwelling

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39 function of receiving notice of proposed installation of 
unregistrable movable dwelling or rigid annexe

Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39 function of receiving notice of proposed installation of 
unregistrable movable dwelling or rigid annexe

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39 function of receiving notice of proposed installation of 
unregistrable movable dwelling or rigid annexe

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39 function of receiving notice of proposed installation of 
unregistrable movable dwelling or rigid annexe

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39 function of receiving notice of proposed installation of 
unregistrable movable dwelling or rigid annexe

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39(b) power to require notice of proposal to install 
unregistrable movable dwelling or rigid annexe

Coordinator Health Services Community Liveability
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Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39(b) power to require notice of proposal to install 
unregistrable movable dwelling or rigid annexe

Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39(b) power to require notice of proposal to install 
unregistrable movable dwelling or rigid annexe

Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39(b) power to require notice of proposal to install 
unregistrable movable dwelling or rigid annexe

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.39(b) power to require notice of proposal to install 
unregistrable movable dwelling or rigid annexe

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.40(4) function of receiving installation certificate Coordinator Health Services Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.40(4) function of receiving installation certificate Senior Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.40(4) function of receiving installation certificate Environmental Health Officer Community Liveability

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.40(4) function of receiving installation certificate Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.40(4) function of receiving installation certificate Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.42 power to approve use of a non-habitable structure as a 
dwelling or part of a dwelling

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

r.42 power to approve use of a non-habitable structure as a 
dwelling or part of a dwelling

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

Schedule 3 
clause 4(3)

power to approve the removal of wheels and axles from 
unregistrable movable dwelling

Manager Recreational Liveability Recreation, Culture & Community 
Infrastructure

Residential Tenancies (Caravan Parks and 
Movable Dwellings Registration and 
Standards) Regulations 2010

Schedule 3 
clause 4(3)

power to approve the removal of wheels and axles from 
unregistrable movable dwelling

Coordinator Leisure Facilities Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.301(1) duty to conduct reviews of road management plan General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management (General) Regulations 
2005

r.301(1) duty to conduct reviews of road management plan Manager Infrastructure Development Built & Natural Environment

Road Management (General) Regulations 
2005

r.301(1) duty to conduct reviews of road management plan General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.301(1) duty to conduct reviews of road management plan Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.302(2) duty to give notice of review of road management plan General Manager Built & Natural 
Environment

Built & Natural Environment
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Road Management (General) Regulations 
2005

r.302(2) duty to give notice of review of road management plan Manager Infrastructure Development Built & Natural Environment

Road Management (General) Regulations 
2005

r.302(2) duty to give notice of review of road management plan General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.302(2) duty to give notice of review of road management plan Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.302(5) duty to produce written report of review of road 
management plan and make report available

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management (General) Regulations 
2005

r.302(5) duty to produce written report of review of road 
management plan and make report available

Manager Infrastructure Development Built & Natural Environment

Road Management (General) Regulations 
2005

r.302(5) duty to produce written report of review of road 
management plan and make report available

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.302(5) duty to produce written report of review of road 
management plan and make report available

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.303 duty to give notice of amendment which relates to 
standard of construction, inspection, maintenance or 
repair under s.41 of the Act

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management (General) Regulations 
2005

r.303 duty to give notice of amendment which relates to 
standard of construction, inspection, maintenance or 
repair under s.41 of the Act

Manager Infrastructure Development Built & Natural Environment

Road Management (General) Regulations 
2005

r.303 duty to give notice of amendment which relates to 
standard of construction, inspection, maintenance or 
repair under s.41 of the Act

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.303 duty to give notice of amendment which relates to 
standard of construction, inspection, maintenance or 
repair under s.41 of the Act

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.306(2) duty to record on road management plan the substance 
and date of effect of amendment

General Manager Built & Natural 
Environment

Built & Natural Environment

Road Management (General) Regulations 
2005

r.306(2) duty to record on road management plan the substance 
and date of effect of amendment

Manager Infrastructure Development Built & Natural Environment

Road Management (General) Regulations 
2005

r.306(2) duty to record on road management plan the substance 
and date of effect of amendment

General Manager Recreation, Culture & 
Community Infrastructure

Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.306(2) duty to record on road management plan the substance 
and date of effect of amendment

Manager Infrastructure Operations Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.501(1) power to issue permit Coordinator Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment

Road Management (General) Regulations 
2005

r.501(1) power to issue permit Asset Protection Officer where council is the coordinating 
road authority

Built & Natural Environment

Road Management (General) Regulations 
2005

r.501(4) power to charge fee for issuing permit under r.501(1) Coordinator Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment

Road Management (General) Regulations 
2005

r.501(4) power to charge fee for issuing permit under r.501(1) Asset Protection Officer where council is the coordinating 
road authority

Built & Natural Environment

Road Management (General) Regulations 
2005

r.503(1) power to give written consent to person to drive on road 
a vehicle which is likely to cause damage to road

Coordinator Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment

Road Management (General) Regulations 
2005

r.508(3) power to make submission to Tribunal General Manager Built & Natural 
Environment

where council is the coordinating 
road authority

Built & Natural Environment

Road Management (General) Regulations 
2005

r.508(3) power to make submission to Tribunal Manager Infrastructure Development where council is the coordinating 
road authority

Built & Natural Environment
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Road Management (General) Regulations 
2005

r.508(3) power to make submission to Tribunal General Manager Recreation, Culture & 
Community Infrastructure

where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.508(3) power to make submission to Tribunal Manager Infrastructure Operations where council is the coordinating 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.509(1) power to remove objects, refuse, rubbish or other 
material deposited or left on road

Coordinator Infrastructure Maintenance where council is the responsible 
road authority

Recreation, Culture & Community 
Infrastructure

Road Management (General) Regulations 
2005

r.509(1) power to remove objects, refuse, rubbish or other 
material deposited or left on road

Manager Natural Environment 
Sustainability

where council is the responsible 
road authority

Built & Natural Environment

Road Management (General) Regulations 
2005

r.509(1) power to remove objects, refuse, rubbish or other 
material deposited or left on road

Coordinator Local Laws where council is the responsible 
road authority

Community Liveability

Road Management (General) Regulations 
2005

r.509(2) power to sell or destroy things removed from road or part 
of road (after first complying with r.509(3)

Executive Team where council is the responsible 
road authority

General

Road Management (General) Regulations 
2005

r.509(2) power to sell or destroy things removed from road or part 
of road (after first complying with r.509(3))

Manager Council Operations - Legal 
Counsel

where council is the responsible 
road authority

Governance

Road Management (General) Regulations 
2005

r.509(2) power to sell or destroy things removed from road or part 
of road (after first complying with r.509(3))

Manager Community Information Services where council is the responsible 
road authority

Community Liveability

Road Management (General) Regulations 
2005

r.509(2) power to sell or destroy things removed from road or part 
of road (after first complying with r.509(3))

Coordinator Local Laws where council is the responsible 
road authority

Community Liveability

Road Management (General) Regulations 
2005

r.509(4) power to recover in the Magistrates' Court, expenses 
from person responsible

Executive Team General

Road Management (General) Regulations 
2005

r.509(4) power to recover in the Magistrates' Court, expenses 
from person responsible

Manager Council Operations - Legal 
Counsel

Governance

Road Management (General) Regulations 
2005

r.509(4) power to recover in the Magistrates' Court, expenses 
from person responsible

Coordinator Local Laws Community Liveability

Road Management (General) Regulations 
2005

r.509(4) power to recover in the Magistrates' Court, expenses 
from person responsible

Coordinator Property and Statutory 
Services

Governance

Road Management (Works and 
Infrastructure) Regulations 2005

r.10 power, where consent given under s.63(1) of the Act, to 
exempt a person from requirement under Clause 13(1) of
Schedule 7 to that Act to give notice as to the completion 
of those work

Coordinator Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment

Road Management (Works and 
Infrastructure) Regulations 2005

r.10 power, where consent given under s.63(1) of the Act, to 
exempt a person from requirement under Clause 13(1) of
Schedule 7 to that Act to give notice as to the completion 
of those work

Project Engineer Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment

Road Management (Works and 
Infrastructure) Regulations 2005

r.10 power, where consent given under s.63(1) of the Act, to 
exempt a person from requirement under Clause 13(1) of
Schedule 7 to that Act to give notice as to the completion 
of those work

Asset Protection Officer where council is the coordinating 
road authority

Built & Natural Environment

Road Management (Works and 
Infrastructure) Regulations 2005

r.18(2) power to waive whole or part of fee in certain 
circumstances

Coordinator Civil Works Projects where council is the coordinating 
road authority

Built & Natural Environment

Road Management (Works and 
Infrastructure) Regulations 2005

r.18(2) power to waive whole or part of fee in certain 
circumstances

Asset Protection Officer where council is the coordinating 
road authority

Built & Natural Environment

Cemeteries and Crematoria Act 2003
[##The provisions of this Act apply to Councils 
appointed as a cemetery trust pursuant to section 
8(1)(a)(ii) of this Act and also apply to other Councils 
responsible for a public cemetery, as though they were 
a cemetery trust pursuant to section 53 ]

Not Delegated General

Cemeteries and Crematoria Regulations 
2005

Not Delegated General
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11.6.2 DOCUMENTS PRESENTED FOR SIGNING AND SEALING 
AUTHOR: General Manager Governance 
(ATTACHMENT - NO) 

  
1. DECLARATION OF INTERESTS 

 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

2. DOCUMENT/S 
 
2011/155 Section 173 Agreement under the Planning and 

Environment Act 1987 between Latrobe City 
Council and Lurganare Pty Ltd as the Owner of 
land described in Certificate of Title Volume 11267 
Folio 709 being Lot 1 on PS 639699 situated at 
215 Bank Street & Walshs Road, Traralgon 
pursuant to Condition 2 of Planning Permit 
No.2011/155 issued on 8/8/11 for 2-lot Plan of 
Subdivision 700396T providing that Lot 1 will not 
be further subdivided so as to increase the number 
of lots. 

 
 

3. RECOMMENDATION 
 
1. That Council authorises the Chief Executive Officer to 

sign and seal the Section 173 Agreement under the 
Planning and Environment Act 1987 between Latrobe 
City Council and Lurganare Pty Ltd as the Owner of 
land described in Certificate of Title Volume 11267 
Folio 709 being Lot 1 on PS 639699 situated at 215 
Bank Street & Walshs Road, Traralgon pursuant to 
Condition 2 of Planning Permit No.2011/155 issued on 
8/8/11. 

 

 
 
Moved: Cr Lougheed 
Seconded: Cr Middlemiss 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
 
 
 
. 
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11.6.3 REVIEW COUNCILLOR COMMITTEE APPOINTMENT 
AUTHOR: General Manager Governance 
(ATTACHMENT – YES) 

  
1. PURPOSE 

 
The purpose of this report is for Council to review the 2011-
2012 Council Delegates and Committees Instrument of 
Delegation. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives – Advocacy and Partnerships 
 
In 2026, Latrobe Valley is supported by diversity of 
government, agency, industry and community leaders, 
committed to working in partnership to advocate for and deliver 
sustainable local outcomes. 
 
Latrobe City Council Plan 2011 - 2015 
 
Strategic Direction – Advocacy and Partnerships 
 
Provide regional leadership and strengthen partnerships on 
issues of importance to our community. 
 
 

4. BACKGROUND 
 
At the Ordinary Meeting held on 21 February 2011, Council 
appointed the designated Councillor and officer representatives 
on various Council committees and Community Organisations / 
Committees detailed in Instrument of Delegation 2011 – 2012 
Council Delegates and Committees [11 DEL-1] for the period 
1 March 2011 – 28 February 2012. 
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Since those initial appointments, Council has on seven 
occasions resolved to reproduce that Instrument of Delegation 
in order to capture representation on and/or appointments 
subsequently made to specific committees, most recently on 
19 September 2011 following the Dunbar Ward By-Election. 
 
 

5. ISSUES 
 
It is important to review Council’s commitment to various 
Council Committees and working groups, community 
committees and other associations periodically to ensure an 
appropriate level of representation and participation and to 
ensure that established committees and groups remain 
relevant. 
 
At the Ordinary Council Meeting on 19 September 2011, 
following the Dunbar Ward By-Election, Council made several 
Councillor appointments in accordance with Instrument of 
Delegation 2011-2012 Council Delegates and Committees 
[11 DEL-7]. 
 
As a result of Cr Price’s return from suspension, revised draft 
Instrument of Delegation 2011 – 2012 Council Delegates and 
Committees [11 DEL-9] as attached is now presented to 
Council for consideration.  
 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
Any potential financial implications are expected to be within 
budget allocations and relate directly to meeting attendance 
and travel claim costs. 
 
Potential resource implication for appointed delegates would 
include a time commitment to attend respective committee 
meetings. 
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
Engagement Method Used: 
 
No public consultation was undertaken  in preparation of this 
report. 
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Details of Community Consultation / Results of Engagement: 
 
Following the appointment of the nominated Councillor 
Delegates, the respective organisations and committees will be 
advised and the Instrument of Delegation will be made 
available to the public via Council’s website. 
 
 

8. OPTIONS 
 
Council can appoint the Councillor delegate named in the 
Instrument of Delegation as presented or nominate alternative 
delegate(s) to any Committee. 
 
 

9. CONCLUSION 
 
The attached draft Instrument of Delegation 2011 – 2012 
Council Delegates and Committees [11 DEL-9] document is 
presented for Council to reappointment Cr Lisa Price as the 
Councillor representative on the Committees nominated for the 
remainder of the twelve month period to 28 February 2012. 
 
 

10. RECOMMENDATION 
 
1. That Council appoints Cr Lisa Price as the designated 

Councillor delegate to the various committees 
detailed in the draft Instrument of Delegation 2011-
2012 Council Delegates and Committees [11 DEL-9] as 
presented. 

2. That the respective organisations and committees be 
advised of the Councillor’s appointment. 

3. That the 12 month term of appointment for all 
Councillor and Officer delegates under Instrument of 
Delegation 2011-2012 Council Delegates and 
Committees be extended to and include 29 February 
2012. 
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Moved: Cr O’Callaghan 
Seconded: Cr Lougheed 
 
For the Motion 
 
Councillor/s O’Callaghan, Vermeulen, Price, Middlemiss, Lougheed, Harriman 
and White 
 
Against the Motion 
 
Councillor Kam 
 
The Mayor confirmed that the Recommendation had been CARRIED. 
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ATTACHMENT 

 
 
 
 
 
 

 
 
 
. 



 

2011-2012 Council Delegates and Committees [11 DEL-9] DRAFT  

ADOPTED BY COUNCIL ON 21 FEBRUARY 2011 
And amended pursuant to Council Resolutions of — 

23 May 2011; 
6 June 2011; 
27 June 2011;  
11 July 2011; 

22 August 2011;  
19 September 2011; and 

7 November 2011 respectively 
 
 
 
 
 
 

LATROBE CITY COUNCIL 
Instrument of Delegation 

 
 
 
 
 
 
 
 

2011 - 2012 
COUNCIL DELEGATES AND COMMITTEES 

 
[11 DEL-9] 
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1. COUNCIL (SPECIAL*) COMMITTEES 

* pursuant to Section 86 of the Local Government Act 1989 
 

Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Churchill & District 
Community Hub 
Board  1. 

Cr White. Chief Executive 
Officer or delegate. 

2.  Mr Alan Scarlett; 
Mr Rob Whelan; 
Ms Wendy Bishoff; 
Mr Mike Answerth; 
Ms Mary Willaton. 

Latrobe Regional Airport 
Board 3. 

Cr Middlemiss. 
Alternative:-  
Cr Kam. 

Chief Executive 
Officer or delegate. 

4.  Ms May Sennett; 
Mr Barry Richards; 
Mr Graham Talmage; 
Mr Gerard Lappin. 

The Yallourn North 
Community Housing 
Committee 

Cr Lougheed. By Invitation:- 
Coordinator Property 
& Statutory Services 

Keith Dyer; 
Gloria Draper; 
Steve Lovison; 
Joyce Bertoli; 
Patricia McGregor. 

 
1. Name change: formerly Churchill & District Intergenerational Community Hub Board, established 

pursuant to Instrument of Delegation dated 18 February 2008.   
3. Established pursuant to Instrument of Delegation [10 DEL-1] dated 7 June 2010. 
2. Board members appointed by Council resolution of 20 October 2008 – term expires 2/11/2011. 
4. Board members appointed by Council resolution of 21 June 2010 – 4 year term expires 01/07/2014. 
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2. COMMITTEE PURSUANT TO OTHER LEGISLATION 
 

Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Audit Committee 5. 
(Pursuant to s.139 of the 
Local Government Act 
1989) 

Cr Harriman*; 
Cr Vermeulen. 
Alternative:- 
Cr Lougheed. 
 
Attendance By 
Invitation:- 
All Councillors. 
 

Non-voting 
Attendance:- 
Chief Executive 
Officer. 
 
Attendance By 
Invitation:- 
General Manager 
Governance; 
Manager Finance; 
Manager Risk and 
Compliance:  General 
Manager 
Organisational 
Excellence. 

6. External Independent 
Members:- 
Mr Ron Gowland (Chair); 
Mrs Chris Trotman. 
 
Non-voting Attendance:- 
Internal Auditor. 
 
Attendance By Invitation:-
External Auditor. 

Gippsland Regional 
Waste Management 
Group [GRWMG] Board 

Cr Middlemiss. 
Alternative:- 
Cr Lougheed. 

Manager Natural 
Environment 
Sustainability. 

 

Gippstown Reserve 
Committee of  
Management Inc. 7. 

By Invitation:- 
Cr Price. 
Alternative:- 
Cr Gibson. 

  

Municipal Emergency 
Management Planning 
Committee (Emergency 
Management Act 1986) 

Cr Lougheed; 
Cr Gibson. 

Coordinator 
Emergency 
Management; 
Municipal Recovery 
Manager (MRM) 

 

Regional Fire 
Management Planning 
Committee (Emergency 
Management Act 1986) 

No Councillor delegate 
required. 

Coordinator 
Emergency 
Management 

 

 
5. In accordance with Council’s Audit Policy 11 POL-4 adopted 7 February 2011 and its Audit 

Committee Charter adopted 3 July 2006. 
6. External Audit Committee members & Chair appointed by Council Resolution 27 June 2011 - 3 year 

term expires 26/06/14. 
7. Members of the Gippstown Reserve Committee of Management Inc. are appointed triennially by the 

Minister under the Crown Land (Reserves) Act 1978; hence the long-standing practice of Councillor 
representation is at the invitation of the Committee. 
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3. COUNCIL ADVISORY / FUNDED COMMITTEES 
 

Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Australia Day Advisory 
Committee 8. 

Cr Price; 
Cr Vermeulen; 
Cr O’Callaghan*. 

Coordinator Events & 
International 
Relations; 
Senior Events Officer.

9.   

Latrobe City Youth Council 
Mayor; 
Lynn Lancaster -Disability 
Reference Committee. 
 

Community 
Representatives: 
Mark Warr – Lions Club of 
Morwell; 
Barbara Cameron – Lions 
Club of Moe; 
Allan Vickery – Traralgon 
Lions Club; 
Herb Smith – Yinnar & 
District Lions Club; 
Kevin Morgan – 
Wellington/Latrobe Lions 
Club; 
Judy Lipman – Yallourn 
North Action Group; 
Bob Lowick – Lions Club 
of Churchill; and 
Callignee representative. 
 

Crinigan Bushland 
Reserve Committee of 
Management 

Cr Middlemiss. Coordinator 
Recreation Liaison. 

 

Disability Reference 
Committee 10.   
 

Cr Lougheed; 
Alternative (only):- 
Cr O’Callaghan. 

Disability Services 
Officer. 

11.   
Community 
Representatives: 
Heather Hadley-Powell;  
Donna Anderson; 
Carol Roeder; 
Lynn Lancaster; 
Mario Christou;  
Robert Clough. 
 
Agency Representatives:  
Carole Burkett; 
Shirley Bott; 
Bob Faulkner; 
Christine Lee; 
Megan Drinken. 

Edward Hunter Heritage 
Bushland Reserve 
Committee 

Cr Price; 
Cr Gibson. 

Coordinator 
Recreation Liaison. 

 



 

2011-2012 Council Delegates and Committees [11 DEL-9] DRAFT Page 5 of 13 

Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Latrobe City Climate 
Change Consultative 
Committee 12. 

13.  

Cr Price**. 
Alternative:- 
Cr Vermeulen*. 

 14.  Community 
Representatives:- 
Daniel Jordan; 
John Lawson; 
Joanna McCubbin; 
Jadon Mintern. 
 
Business & Industry 
Representatives:- 
- Victorian Farmers 

Federation; 
- Australian Paper; 
- Power Industry. 
 
Agency Representatives 
(>3):- 
- Dept Sustainability & 

Environment. 
 
Gippsland Trades & 
Labour Council;(1) 
Monash University 
Gippsland.(1) 

Latrobe City Hyland 
Highway Municipal 
Landfill Consultative 
Committee 15. 

Ward Councillor 
(Cr Vermeulen); 
Cr Lougheed. 

Manager Natural 
Environment 
Sustainability; 
Coordinator Landfill 
Services. 

Agency representatives:- 
Environment Protection 
Authority (1); 
West Gippsland Catchment 
Management Authority (1); 
Gippsland Regional Waste 
Management Group (1); 
Loy Yang Power (1); 
Dept Sustainability & 
Environment (1); 
 
16.  Community 
representatives:- 
Chris Madsen; 
Ted Addison; 
Ian Ewart; 
Lynette Van Vondel. 
 
Specialist Skills / industry 
representatives:- 
Dilip Nag; 
Michael Adams. 
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Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Latrobe City International 
Relations Committee 17. 

Cr Price; 
Cr White; 
Cr Vermeulen. 

Manager Cultural 
Liveability;  
Manager Economic 
Development; 
Coordinator Events & 
International 
Relations; 
International 
Relations Officer. 

18.   Community 
Representatives: 
Mr Paul Taylor; 
Mrs Lorraine Bartling; 
Ms Sarah McConnell; 
Mr Graham Goulding; 
Ms Catherine Reid; 
Mrs Val Friend; 
Mr Les Hunt; 
Mr David Wilson. 
 
Coopted Members / Key 
Stakeholders: 
Ms Nola Kirkpatrick – 
Traralgon Secondary 
College; 
Ms Joanne Matthews – 
Monash University; 
Mr Brad Shaw - Gippstafe;
Mr Mitsuhiro Sugino. 

Latrobe City Venues User 
Group 

Cr Kam; 
Cr Gibson. 

Coordinator Latrobe 
Performing Arts and 
Venues. 

 

Latrobe Leisure Churchill 
User Group 

Cr White; 
Cr Vermeulen. 

Leisure Facilities 
Leader-Churchill. 

 

Latrobe Leisure Moe 
Newborough User Group 

Cr Price; 
Cr Gibson. 

Leisure Facilities 
Leader-
Moe/Newborough. 

 

Latrobe Leisure Morwell 
User Group 

Cr Lougheed; 
Cr Middlemiss. 

Leisure Facilities 
Leader-Morwell. 

 

Latrobe Leisure Traralgon 
Sports Stadium User 
Group 

Cr Kam; 
Cr Harriman*. 

Coordinator Leisure 
Facilities. 

 

Latrobe Regional Gallery 
Advisory Committee.  

Cr Price; 
Cr White. 

Arts Director.  

Latrobe Regional 
Motorsport Complex User 
Group 19. 

Cr Middlemiss. Senior Recreation 
and Open Space 
Planner. 

 

Latrobe Safety and 
Wellbeing Network 

Cr White; 
Cr Kam; 
Cr O’Callaghan. 

  

Latrobe Tourism 
Advisory Board 20.  

Cr White; 
Cr Harriman*. 

20. 
Manager Economic 
Development or 
delegate; 
Manager Cultural 
Liveability or 
delegate; 
Tourism Coordinator. 

21. 

Ms Janine Hayes; 
Mr Michael Fozard; 
Dr Christine Lee; 
Mr Matthew Addison. 
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Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Low Carbon Emissions 
Future Transition 
Committee 22. 

23.  Mayor (Chair);  
Cr Harriman*; 
Cr Price; 
Cr Vermeulen. 

 23. Business & Industry Sectors:-
• Simon Vanderzalm; 
• David Wakefield; 
• Owen Trumper; 
• Jason Price; 
• Transport & Logistics – 
Vacant. 
Agribusiness Gippsland 
Representative:- 
• Dr Robin Lawson 
(Deputy Chair). 
Gippsland Trades and Labour 
Council  Representative:- 
• Valerie Prokopiv 
(Administrator). 
Trade Unions Representative:- 
• Steve Dodds - AMWU. 
Education Sector  
Representatives:- 
• Prof Mark Sandeman; 
• Jim Vivan; 
• RMIT Prof Peter 
Fairbrother. 
Small-Medium Enterprise 
Section:- 
• Mr Richard Berriman – 
VECCI. 

Clean Coal Victoria Advisory 
Committee Chair - Kellie 
O’Callaghan. 

Mathison Park Advisory 
Committee 

Cr Vermeulen; 
Cr White. 

Coordinator 
Recreation Liaison. 

 

Moe Yallourn Rail Trail 
Committee of 
Management 

24.  Merton Ward 
Councillor  
(Cr Gibson); 
Tanjil Ward Councillor 
(Cr Lougheed). 

24. 

By invitation:-
Coordinator 
Recreation Liaison. 

24. 

Community 
representatives (>8). 

Morwell Centenary Rose 
Garden 

Cr Lougheed. 
Alternative:- 
Cr White. 

Coordinator 
Recreation Liaison. 

 

Morwell Town Common 
Development Plan 
Steering Committee 

Cr Lougheed; 
Cr White. 

Coordinator 
Recreation Liaison. 

 

Oldsmobile Management 
Committee 

Mayor. 
 

  

Ollerton Avenue 
Bushland Reserve 
Committee of 
Management 

Cr Gibson. 
Alternative:- 
Cr Price. 

Coordinator 
Recreation Liaison. 

 

Sale of Goods from 
Council Properties 
Committee 

Cr Lougheed; 
Cr Kam. 

Manager Cultural 
Liveability or 
delegate. 

 

Victory Park Precinct 
Advisory Committee 25. 

26.  Galbraith Ward 
Councillor 
(Cr Kam) 
Dunbar Ward 
Councillor 
(Cr Harriman*) 

Coordinator 
Recreation Liaison 

26.  Traralgon Lions Club 
(1); 
Traralgon City Band (1); 
1st Traralgon Scouts (1); 
Gippsland Model 
Engineering Society (1); 
Community representatives 
(>3). 
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Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

War Memorials Advisory 
Committee 

Mayor. Coordinator Property 
& Statutory Services; 
Coordinator Building 
Maintenance. 

 

 
 
8. Amended Australia Day Advisory Committee Terms of Reference At 19 September 2011 adopted by 

Council on 19 September 2011. 
9. Appointments to the Australia Day Advisory Committee by Council Resolution 19 September 2011 – 

2 year term expires 18/09/2013. 
10. Disability Reference Committee Terms of Reference – February 2011 adopted by Council on 

21 February 2011. 
11. Appointments to the Disability Reference Committee for 2010-2012 by Council Resolution 

8 November 2010. 
12. Latrobe City Climate Change Consultative Committee established pursuant to Council Resolutions 

of 21 April 2008 and 17 November 2008 respectively.   
13.   Councillor representation on Latrobe City Climate Change Consultative Committee pursuant to 

resolution of Council on 22 February 2010 and Terms of Reference dated & adopted 9 March 2010. 
14. Community appointments made by Council Resolution on 6 June 2011 – 2 year term commencing 

1/8/11 expires 31/07/2013. 
15. Amended Latrobe City Hyland Highway Municipal Landfill Consultative Committee Terms of 

Reference dated 9/03/10 adopted by Council on 9 March 2010. 
16. Latrobe City Hyland Highway Municipal Landfill Consultative Committee community and specialist 

representatives appointed by Council resolution on 21 March 2011 - 3 year terms expire 31/03/2014. 
17. Committee composition and tenure pursuant to Latrobe City International Relations Committee 

Terms of Reference amended by Council Resolution 17 July 2006. 
18. Appointments to the Latrobe City International Relations Committee by Council Resolution 3/08/09 – 

3 year term expires 2/08/12. 
19. Name & committee status change: formerly Latrobe Regional Motorsport Complex Committee. 
20. Latrobe Tourism Advisory Board Terms of Reference-April 2010 adopted and council officer 

delegates on Board revised by Council Resolution 3 May 2010.  
21. Appointments to the Latrobe Tourism Advisory Board by Council Resolution 20 September 2010 – 

2 year term expires 19/09/12. 
22. Low Carbon Emissions Future Transition Committee established and Terms of Reference adopted 

by Council resolution on 6 September 2010. 
23. Low Carbon Emissions Future Transition Committee representation in accordance with resolution of 

Council on 7 February 2011. 
24. Committee representation pursuant to Moe Yallourn Rail Trail Committee of Management Terms of 

Reference adopted by Council Resolution on 19 September 2011.  
25. Victory Park Precinct Advisory Committee established by Council resolution 23 May 2011 (to replace 

the Loy Yang Power Latrobe Community Soundshell Management and Advisory Committee & 
Newman Park Development Plan Steering Committee). 

26. Councillor and community representation in accordance with Victory Park Precinct Advisory 
Committee Terms of Reference - April 2011 adopted by Council Resolution 23 May 2011. 
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4. COMMUNITY COMMITTEES 
 

Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Apprenticeships Group 
Australia 27. 

Cr White.   

Australian Paper 
Community 
Environmental 
Consultative Committee 

Cr Lougheed. Manager Natural 
Environment 
Sustainability or 
delegate. 

 

Baw Baw Latrobe Local 
Learning & Employment 
Network 

Cr Price**. 
 

 

Braiakaulung Advisory 
Committee 

Cr O’Callaghan; 
Cr White. 

Koorie Liaison Officer.  

Callignee and Traralgon 
South Sporting and 
Facility User Group 

Cr Vermeulen. Coordinator Recreation 
Liaison. 

 

Friends of the Traralgon 
Railway Reservoir 
Conservation Reserve 

Cr Harriman*. Coordinator Recreation 
Liaison. 

 

Gippsland Integrated 
Natural Resources Forum 

No Councillor delegate 
required. 

Manager Natural 
Environment 
Sustainability. 

 

Gippsland Sports 
Academy 

Cr White. 
Alternative:- 
Cr Gibson. 

Manager Recreational 
Liveability. 

 

Social Planning for 
Wellbeing Committee 28.   

Cr Kam. Manager Community 
Health & Wellbeing 

 

International Power 
Hazelwood 
Environmental Review 
Committee 

Cr White. Manager Natural 
Environment 
Sustainability or 
delegate. 

 

Latrobe City Lake 
Narracan User Group 
Committee 29.  

Ward Councillor 29. 
(Cr Lougheed); 
Cr Gibson. 

Coordinator Leisure 
Facilities. 

30. 

Club Representatives:- 
Mr Roy White (LV Model 
Aeroplane Club); 
Mr Tony Moretti (LV 
Hovercraft Club); 
Mr Robert Dworznik (LV 
TS Naval Cadets); 
Mr John Buckton (Moe 
Lions Club]. 
 
Community 
Representatives:- 
Mr Dale Hunter; 
Mr Allan Casey.  

Latrobe City Synthetic 
Sports Field User Group 
Committee 31. 

Firmin Ward Councillor 
(Cr White). 

Coordinator Recreation 
Liaison. 

User Group 
representation:- 
Monash University (1); 
Monash Sport (1); 
Latrobe Valley Hockey 
Association (1); 
The Churchill United 
Soccer Club (1). 

Latrobe Settlement 
Committee 

Cr Price**. Manager Community 
Development; 
Community 
Development Officer. 
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Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Loy Yang Power 
Environmental Review 
Committee 

Cr Vermeulen. Manager Natural 
Environment 
Sustainability or 
delegate. 

 

Morwell CBD Safety 
Group 

Cr Lougheed; 
Cr Kam; 
Cr Middlemiss. 

Manager Community 
Development or 
delegate. 

 

Morwell River 
Neighbourhood 
Improvement Plan 
Steering Committee 

Cr White. Manager Natural 
Environment 
Sustainability or 
delegate. 

 

Regional Aboriginal 
Justice Advisory 
Committee (RAJAC) 

Cr Gibson.   

Roadsafe Gippsland 
Community Road Safety 
Council 32. 

Cr Kam; 
Cr Gibson. 

Manager Community 
Development or 
delegate. 

 

Moe Southside 
Community Precinct User 
Group 33. 

Farley Ward 
Councillor** 
(Cr Price) 

33.  Latrobe City 
Children’s Service 
Team delegate; 
Latrobe City 
Recreational Liveability 
Team delegate. 

33.  South Street Primary 
School (1); 
Moe Football and 
Netball Club (2); 
Moe Cricket Club (1); 
Moe CFA (1); 
Moe Toy Library (1). 

Traralgon CBD Safety 
Group 

Cr Harriman*; 
Cr Kam. 

Manager Community 
Development or 
delegate. 

 

Traralgon Creek 
Neighbourhood 
Improvement Plan 
Steering Committee 

Cr Kam; 
Cr Harriman*. 

Manager Natural 
Environment 
Sustainability or 
delegate. 

 

Traralgon Recreation 
Reserve and 
Showgrounds User 
Group Committee 

Cr Harriman*; 
Cr Kam. 

Coordinator Recreation 
Liaison. 

 

Traralgon West Sporting 
Complex User Group 34. 

Cr Kam; 
Cr Harriman*. 

Coordinator Recreation 
Liaison. 

 

TRU Energy Yallourn 
Environmental Review 
Committee 

Cr Lougheed. Manager Natural 
Environment 
Sustainability or 
delegate. 

 

 
27. Name change: formerly Gippsland Group Training. 
28. Name change (formerly Integrated Community Planning and Wellbeing Committee) and Terms of 

Reference adopted pursuant to Council Resolution on 6 June 2011. 
29. Name change (formerly Lake Narracan User Group) and Councillor representation pursuant to 

Terms of Reference adopted by Council on 19 April 2010.  
30. Appointments to the Lake Narracan User Group Committee by Council Resolution on 19 July 2010 – 

3 year term expires 18/07/2013. 
31. Committee established and Latrobe City Synthetic Sports Field User Group Committee Terms of 

Reference – September 2011 adopted by Council Resolution on 19 September 2011. 
32. Name change: formerly known as Roadsafe Latrobe Community Road Safety Council. 
33. Name change (formerly Ted Summerton Reserve User Group) and Councillor & community 

representation pursuant to Moe Southside Community User Group Terms of Reference – May 2011 
adopted by Council on 23 May 2011. 

34. Traralgon West Sports Complex User Group Terms of Reference – May 2011 adopted by Council 
on 6 June 2011. 
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5. COUNCIL WORKING GROUPS 
 

Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / 

representation by 
Council appointment 

Chief Executive Officer 
Performance Review 
Committee 

Mayor; 
Cr Gibson; 
Cr Kam; 
Cr Vermeulen*. 

  

Coal Land Use Planning 
Committee 35. 

Cr Lougheed; 
Cr Vermeulen; 
Cr Gibson; 
Cr Middlemiss; 
Cr Kam. 

Chief Executive 
Officer; 
General Manager Built 
& Natural Environment;
General Manager 
Economic 
Sustainability. 

 

Community Engagement 
Reference Group 

Cr O’Callaghan; 
Cr Kam; 
Cr Price. 
 

Manager Community 
Relations. 

 

Cultural Diversity 
Reference Committee 36. 

Cr Kam; 
Cr Price. 

Manager Community 
Development or 
delegate. 

 

Early Years Reference 
Committee 37. 

Latrobe City 
Councillors (2) 

Child and Family 
Services Officer (2) 

Early Years Sector 
professional (2); 
Community 
Representatives (4) 

Jumbuk and Yinnar South 
Timber Traffic Reference 
Group. 38. 

39.  Gunyah Ward 
Councillor 
(Cr Vermeulen); 
Cr White; 
Cr Kam. 

Manager Infrastructure 
Development; 
Coordinator Civil 
Works Projects. 

39.  Jumbuk Road /Junction 
Road Safety Action Group 
(2); 
Yinnar South Citizens 
Association (2); 
HVP Plantations (2). 

Link Editorial Committee Mayor; 
Cr Lougheed; 
Cr Gibson. 

Chief Executive Officer 
or nominee. 

 

Mayoral Investment 
Attraction Working Group 

Mayor; 
Deputy Mayor; 
Cr Middlemiss; 
Cr Price. 

General Manager 
Economic 
Sustainability; 
Manager Economic 
Development; 
Coordinator Business 
Development. 

 

Positive Ageing 
Reference Group 40. 

Cr O’Callaghan; 
Cr Kam. 

Manager Community 
Health and Wellbeing 

• Three relevant agency 
representatives 
• Three relevant community 
group representatives 
• Three independent 
community members 

Rail Freight Working 
Group 

Cr Middlemiss; 
Cr Lougheed. 

General Manager 
Economic 
Sustainability; 
Manager Economic 
Development; 
Coordinator Business 
Development. 

 

Traralgon Aquatic Facility 
Working Party 41. 

42. Dunbar Ward 
Councillor 
(Cr Harriman*). 
 
Attendance By 
Invitation:- 
All Councillors. 
 

42. General Manager 
Recreation, Culture 
and Community 
Infrastructure; 
Manager Recreational 
Liveability; 
Project Officer Fixed 
Plant and Equipment. 

42. Traralgon Swimming 
Club (1); 
Traralgon Community 
Development Association 
(1); 
Save Hubert Osborne 
Park Group (1); 
Traralgon Croquet Club 
(1). 
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35. Name Change:  formerly known as LV2100 Committee. 
36. Name Change:  formerly known as Cultural and Linguistic Diversity Policy Reference Group. 
37. Early Years Reference Committee Terms of Reference adopted by Council Resolution on 22 August 

2011. 
38. Jumbuk and Yinnar South Timber Traffic Reference Group established by Council resolution 6 April 

2010 (successor to the Jumbuk & Yinnar South Community Timber Traffic Working Party) 
39. Councillor and community representation pursuant to Council resolution on 6 April 2010. 
40. Representation pursuant to Positive Ageing Reference Group Terms of Reference adopted by 

Council on 22 November 2011. 
41. Traralgon Aquatic Facility Working Party established pursuant to Council Resolution 23 May 2011. 
42. Working Party representation in accordance with Traralgon Aquatic Facility Working Party Terms of 

Reference – June 2011 adopted by Council Resolution on 11 July 2011. 
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6. ASSOCIATIONS 
 

Committee Councillor delegate 
 for 2011-2012 

Officer delegate 
 for 2011-2012 

External Committee 
Members / representation 
by Council appointment 

Alliance of Councils for 
Rail Freight Development 

Cr Lougheed; 
Alternative:- 
Cr Middlemiss. 

Manager Economic 
Development. 

 

Coal Councils of Australia 
Alliance 

Mayor. Chief Executive 
Officer; 
Business 
Development Officer 
(Secretariat). 

 

Gippsland Local 
Government Network 
(GLGN) 

Mayor. Chief Executive 
Officer. 

 

Municipal Association of 
Victoria (MAV) 

Cr Lougheed. 
Alternative:- 
Cr Kam. 

  

Regional Cities Victoria Mayor. Chief Executive 
Officer. 

 

South East Australian 
Transport Strategy 
(SEATS) 

Cr Middlemiss. 
Alternative:- 
Cr Lougheed. 

General Manager 
Economic 
Sustainability or 
delegate; 
General Manager 
Built & Natural 
Environment or 
delegate. 

 

Timber 
Towns Victoria 
(Committee) 

Cr Lougheed; 
Cr Kam. 

Coordinator 
Business 
Development. 

 

Victorian Local 
Governance Association 
(VLGA) 

Mayor. 
Alternative:- 
Deputy Mayor. 
 

  

West Gippsland 
Catchment Management 
Authority – Central 
Catchment Ecosystem 
Advisory Group 
[CCEAG]  43. 

Cr Kam. 
Alternative:- 
Cr Gibson. 

Manager Natural 
Environment 
Sustainability or 
delegate. 

 

 
43. Effectively replaces WGCMA – Latrobe Baw Baw Community Consultative Committee. 

 
 
 
 
 
 
 
 
*  Councillor appointment(s) under 2011-2012 Council Delegates and Committees Instrument of Delegation 

[11 DEL-7] pursuant to Council Resolution (Item 11.6.1) - 19 September 2011 (CM 358) 

** Councillor reappointment under 2011-2012 Council Delegates and Committees Instrument of Delegation 
[11 DEL-9] pursuant to Council Resolution (Item 11.6.3) – 7 November 2011 (CM 361) 
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11.6.4 ASSEMBLY OF COUNCILLORS 
AUTHOR: General Manager Governance  
(ATTACHMENT - YES) 

  
1. INTRODUCTION 

 
The purpose of this report is to present to Council, the 
Assembly of Councillors forms submitted since the Ordinary 
Council Meeting held 17 October 2011.  
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. OFFICER COMMENTS 
 
The following Assemblies of Councillors took place between  
28 September 2011 and 24 October 2011:  
 

Date: Assembly Details / Matters Discussed: In Attendance: Conflicts of 
Interest Declared: 

28 September 2011 Planning for Traralgon – Workshop 
 
Traralgon land use planning projects - Overview 
and project process  

Cr White,  
Cr Lougheed and  
Cr O'Callaghan 
Paul Buckley, Carol Jeffs and 
Chris Whightman 

NIL 

11 October 2011 Low Carbon Emissions Future Transition 
Committee 
 
Low carbon transition 

Cr White, Cr Vermeulen and 
Cr O'Callaghan 
Paul Buckley, Allison Jones 
and Julia Agostino 

NIL 

24 October 2011 Issues & Discussion Session 
 
4.2 Presentation from Previous Issues & 

Discussion Session 
4.3 Future Presentations 
7.1 New Issues 
8.1.1 Regional Cities Victoria Meeting Minutes – 8 

September 2011 
8.3.1 Low Carbon Transitional Asks Document 

Finalisation – Discussion 
8.4.1 Latrobe City Council Submission – 

Potentially Contaminated Land – November 
2011  

8.4.2 Planning for Traralgon 
8.7.1 Website Requirements 

Findings Report 
8.7.2 Electoral Representation 

Review 
8.7.3 Project Governance 

Arrangements 
8.8.1 Accelerated Development Program 2011  
 

Cr White, Cr Harriman,  
Cr Gibson, Cr Kam,  
Cr Lougheed, Cr O’Callaghan, 
Cr Vermeulen 
Paul Buckley, Allison Down, 
Michael Edgar,  
Casey Hepburn, Allison Jones, 
Zemeel Saba,  
Grantley Switzer 
 

NIL 

 
 

4. RECOMMENDATION 
 
That Council note this report.  
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Moved: Cr Lougheed 
Seconded: Cr Middlemiss 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
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ATTACHMENTS 

 
 
 

 
 
 
. 



 

 

Assembly of Councillors Record 
 
 
Assembly details: Planning for Traralgon - Workshop 
 
Date: 28 September 2011                                                                     
 
Time:  5.30pm - 7.30pm 
 
Assembly Location: McFarlane Burnet Room - Traralgon Service Centre 
 
 
In Attendance: 
 
Councillors: Darrell White, Bruce Lougheed and Kellie O'Callaghan 
 
 
Officer/s: Paul Buckley, Carol Jeffs and Chris Whightman 
 
 
Matter/s Discussed: 
Traralgon land use planning projects - Overview and project process  
. 
 
Are the matters considered confidential under the Local Government Act: NO 
 
 
Conflict of Interest Disclosures: (refer 3. over page) 
 
Councillors: NIL 
 
 
Officer/s: NIL 
 
 
Times that Officers / Councillors left/returned to the room: N/A 
 
 
 
Completed by: Chris Wightman 



 

 

Assembly of Councillors Record Explanation / Guide Notes 
Required pursuant to the Local Government Act 1989 as amended. 

 
1. Section 80A requirements (re: Written Record to be made by Council staff member): 
Amendments to the Local Government Act 1989 (Section 80A), operative from 2 December 2008 now stipulate: 
“At an assembly of Councillors, the Chief Executive Officer must ensure that a written record is kept of: 

- the names of all Councillors and members of Council staff attending; 
- the matters considered; 
- any conflict of interest disclosures made by a Councillor attending under subsection (3); 
-    whether a Councillor who has disclosed a conflict of interest as required by subsection (3) leaves the assembly.” 

 
The above required information is: 

- to be reported to an Ordinary meeting of the Council; and 
- incorporated in the minutes of that Ordinary meeting.  

 
2. Section 76AA definition: 
“Assembly of Councillors (however titled, e.g: meeting / inspection / consultation etc) is a meeting of an advisory 
committee of the Council, if at least one Councillor is present, or a planned or scheduled meeting of at least half of the 
Councillors and one member of staff which considers matters that are intended or likely to be; 

• The subject of a decision of the Council; or 
• Subject to the exercise of a function, duty or power of the Council that has been delegated to a person or 

committee.  
Brief Explanation: 
Some examples of an Assembly of Councillors will include: 

- Councillor Briefings; 
- on site inspections, generally meetings re: any matters; 
- meetings with residents, developers, other clients of Council, consultations; 
- meetings with local organisations, Government Departments, statutory authorities (e.g. VicRoads, etc); 

providing at least 5 Councillors and 1 Council staff member are present and the matter/s considered are intended 
or likely to be subject of a future decision by the Council OR an officer decision under delegated authority. 
Effectively it is probable, that any meeting of at least 5 Councillors and 1 Council staff member will come under the new 
requirements as the assembly will in most cases be considering a matter which will come before Council or be the 
subject of a delegated officer’s decision at some later time.  If you require further clarification, please call the Manager 
Council Operations – Legal Counsel. 
Please note: an Advisory Committee meeting requires only one Councillor to be in attendance. An advisory committee 
is defined as any committee established by the Council, other than a special committee, that provides advice to: 

- the Council; or 
- a special committee; or 
- a member of Council staff who has been delegated a power, duty or function of the Council under section 

98.  
 
3. Section 80A and 80B requirements (re: Conflict of Interest): 
Councillors and officers attending an Assembly of Councillors must disclose any conflict of interest. 
Section 80A(3) 
“If a Councillor attending an Assembly of Councillors knows, or would reasonably be expected to know, that a matter 
being considered by the assembly is a matter that, were the matter to be considered and decided by Council, the 
Councillor would have to disclose a conflict of interest under section 79, the Councillor must disclose either: 

(a) immediately before the matter in relation to the conflict is considered; or 
(b) if the Councillor realises that he/she has a conflict of interest after consideration of the matter has begun, as 

soon as the Councillor becomes aware of the conflict of interest, leave the assembly whilst the matter is being 
considered by the assembly.” 

Section 80B 
A member of Council staff who has a conflict of interest (direct or indirect) in a matter in which they have a delegated 
power, duty or function must: 

- not exercise the power or discharge the duty or function; 
- disclose the type of interest and nature of interest to the in writing to the Chief Executive Officer as soon as 

he/she becomes aware of the conflict of interest.  In the instance of the Chief Executive Officer having a 
pecuniary interest, disclosure in writing shall be made to the Mayor. 

 



 

 

Assembly of Councillors Record 
 
 
Assembly details: Low Carbon Emissions Future Transition Committee 
 
Date: Tuesday, 11 October 2011                                                                     
 
Time:  6.15 pm 
 
Assembly Location: Latrobe City Council Corporate Headquarters, 141 Commercial 
Road, Morwell 
 
 
In Attendance: 
 
Councillors: Councillor Darrell White (Mayor), Councillor Ed Vermeulen and Councillor 
Kellie O'Callaghan 
 
 
Officer/s: Paul Buckley, Allison Jones and Julia Agostino 
 
 
Matter/s Discussed: Low carbon transition 
 
Are the matters considered confidential under the Local Government Act: NO 
 
 
Conflict of Interest Disclosures: (refer 3. over page) 
 
Councillors: Nil 
 
 
Officer/s: Nil 
 
 
Times that Officers / Councillors left/returned to the room: N/A 
 
 
 
Completed by: Allison Jones 



 

 

Assembly of Councillors Record Explanation / Guide Notes 
Required pursuant to the Local Government Act 1989 as amended. 

 
1. Section 80A requirements (re: Written Record to be made by Council staff member): 
Amendments to the Local Government Act 1989 (Section 80A), operative from 2 December 2008 now stipulate: 
“At an assembly of Councillors, the Chief Executive Officer must ensure that a written record is kept of: 

- the names of all Councillors and members of Council staff attending; 
- the matters considered; 
- any conflict of interest disclosures made by a Councillor attending under subsection (3); 
-    whether a Councillor who has disclosed a conflict of interest as required by subsection (3) leaves the assembly.” 

 
The above required information is: 

- to be reported to an Ordinary meeting of the Council; and 
- incorporated in the minutes of that Ordinary meeting.  

 
2. Section 76AA definition: 
“Assembly of Councillors (however titled, e.g: meeting / inspection / consultation etc) is a meeting of an advisory 
committee of the Council, if at least one Councillor is present, or a planned or scheduled meeting of at least half of the 
Councillors and one member of staff which considers matters that are intended or likely to be; 

• The subject of a decision of the Council; or 
• Subject to the exercise of a function, duty or power of the Council that has been delegated to a person or 

committee.  
Brief Explanation: 
Some examples of an Assembly of Councillors will include: 

- Councillor Briefings; 
- on site inspections, generally meetings re: any matters; 
- meetings with residents, developers, other clients of Council, consultations; 
- meetings with local organisations, Government Departments, statutory authorities (e.g. VicRoads, etc); 

providing at least 5 Councillors and 1 Council staff member are present and the matter/s considered are intended 
or likely to be subject of a future decision by the Council OR an officer decision under delegated authority. 
Effectively it is probable, that any meeting of at least 5 Councillors and 1 Council staff member will come under the new 
requirements as the assembly will in most cases be considering a matter which will come before Council or be the 
subject of a delegated officer’s decision at some later time.  If you require further clarification, please call the Manager 
Council Operations – Legal Counsel. 
Please note: an Advisory Committee meeting requires only one Councillor to be in attendance. An advisory committee 
is defined as any committee established by the Council, other than a special committee, that provides advice to: 

- the Council; or 
- a special committee; or 
- a member of Council staff who has been delegated a power, duty or function of the Council under section 

98.  
 
3. Section 80A and 80B requirements (re: Conflict of Interest): 
Councillors and officers attending an Assembly of Councillors must disclose any conflict of interest. 
Section 80A(3) 
“If a Councillor attending an Assembly of Councillors knows, or would reasonably be expected to know, that a matter 
being considered by the assembly is a matter that, were the matter to be considered and decided by Council, the 
Councillor would have to disclose a conflict of interest under section 79, the Councillor must disclose either: 

(a) immediately before the matter in relation to the conflict is considered; or 
(b) if the Councillor realises that he/she has a conflict of interest after consideration of the matter has begun, as 

soon as the Councillor becomes aware of the conflict of interest, leave the assembly whilst the matter is being 
considered by the assembly.” 

Section 80B 
A member of Council staff who has a conflict of interest (direct or indirect) in a matter in which they have a delegated 
power, duty or function must: 

- not exercise the power or discharge the duty or function; 
- disclose the type of interest and nature of interest to the in writing to the Chief Executive Officer as soon as 

he/she becomes aware of the conflict of interest.  In the instance of the Chief Executive Officer having a 
pecuniary interest, disclosure in writing shall be made to the Mayor. 

 



 

 

Assembly of Councillors Record 
 
Assembly details: Issues and Discussions Session 
 
Date: Monday 24 October 2011                                                                 
 
Time:  6:00 PM 
 
Assembly Location: Nambur Wariga Meeting Room, Latrobe City Council Offices, 
Commercial Road, Morwell 
 
In Attendance: 
 
Councillors: Cr White, Cr Harriman, Cr Gibson, Cr Kam, Cr Lougheed, Cr O’Callaghan, 
Cr Vermeulen 
 
 
Officer/s: Paul Buckley, Allison Down, Michael Edgar, Casey Hepburn, Allison Jones, 
Zemeel Saba, Grantley Switzer 
 
Matter/s Discussed 
4.2 Presentation from Previous Issues & Discussion Session 
4.3 Future Presentations 
7.1 New Issues 
8.1.1 Regional Cities Victoria Meeting Minutes – 8 September 2011 
8.3.1 Low Carbon Transitional Asks Document Finalisation – Discussion 
8.4.1 Latrobe City Council Submission – Potentially Contaminated Land – November 2011  
8.4.2 Planning for Traralgon 
8.7.1 Website Requirements Findings Report 
8.7.2 Electoral Representation Review 
8.7.3 Project Governance Arrangements 
8.8.1 Accelerated Development Program 2011  
 
Are the matters considered confidential under the Local Government Act: NO 
 
Conflict of Interest Disclosures: (refer 3. over page) 
 
Councillors: NIL 
 
Officer/s: NIL 
 
Times that Officers / Councillors left/returned to the room: N/A 
 
Completed by: JAYNE EMANS 



 

 

Assembly of Councillors Record Explanation / Guide Notes 
Required pursuant to the Local Government Act 1989 as amended. 

 
1. Section 80A requirements (re: Written Record to be made by Council staff member): 
Amendments to the Local Government Act 1989 (Section 80A), operative from 2 December 2008 now stipulate: 
“At an assembly of Councillors, the Chief Executive Officer must ensure that a written record is kept of: 

- the names of all Councillors and members of Council staff attending; 
- the matters considered; 
- any conflict of interest disclosures made by a Councillor attending under subsection (3); 
-    whether a Councillor who has disclosed a conflict of interest as required by subsection (3) leaves the assembly.” 

 
The above required information is: 

- to be reported to an Ordinary meeting of the Council; and 
- incorporated in the minutes of that Ordinary meeting.  

 
2. Section 76AA definition: 
“Assembly of Councillors (however titled, e.g: meeting / inspection / consultation etc) is a meeting of an advisory 
committee of the Council, if at least one Councillor is present, or a planned or scheduled meeting of at least half of the 
Councillors and one member of staff which considers matters that are intended or likely to be; 

• The subject of a decision of the Council; or 
• Subject to the exercise of a function, duty or power of the Council that has been delegated to a person or 

committee.  
Brief Explanation: 
Some examples of an Assembly of Councillors will include: 

- Councillor Briefings; 
- on site inspections, generally meetings re: any matters; 
- meetings with residents, developers, other clients of Council, consultations; 
- meetings with local organisations, Government Departments, statutory authorities (e.g. VicRoads, etc); 

providing at least 5 Councillors and 1 Council staff member are present and the matter/s considered are intended 
or likely to be subject of a future decision by the Council OR an officer decision under delegated authority. 
Effectively it is probable, that any meeting of at least 5 Councillors and 1 Council staff member will come under the new 
requirements as the assembly will in most cases be considering a matter which will come before Council or be the 
subject of a delegated officer’s decision at some later time.  If you require further clarification, please call the Manager 
Council Operations – Legal Counsel. 
Please note: an Advisory Committee meeting requires only one Councillor to be in attendance. An advisory committee 
is defined as any committee established by the Council, other than a special committee, that provides advice to: 

- the Council; or 
- a special committee; or 
- a member of Council staff who has been delegated a power, duty or function of the Council under section 

98.  
 
3. Section 80A and 80B requirements (re: Conflict of Interest): 
Councillors and officers attending an Assembly of Councillors must disclose any conflict of interest. 
Section 80A(3) 
“If a Councillor attending an Assembly of Councillors knows, or would reasonably be expected to know, that a matter 
being considered by the assembly is a matter that, were the matter to be considered and decided by Council, the 
Councillor would have to disclose a conflict of interest under section 79, the Councillor must disclose either: 

(a) immediately before the matter in relation to the conflict is considered; or 
(b) if the Councillor realises that he/she has a conflict of interest after consideration of the matter has begun, as 

soon as the Councillor becomes aware of the conflict of interest, leave the assembly whilst the matter is being 
considered by the assembly.” 

Section 80B 
A member of Council staff who has a conflict of interest (direct or indirect) in a matter in which they have a delegated 
power, duty or function must: 

- not exercise the power or discharge the duty or function; 
- disclose the type of interest and nature of interest to the in writing to the Chief Executive Officer as soon as 

he/she becomes aware of the conflict of interest.  In the instance of the Chief Executive Officer having a 
pecuniary interest, disclosure in writing shall be made to the Mayor. 
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11.6.5 NAMING OF THE NEWLY CONSTRUCTED EARLY YEARS AND 
COMMUNITY CENTRE AT SOUTH STREET, MOE 
AUTHOR: General Manager Governance 
(ATTACHMENT – NO) 

  
1. PURPOSE 

 
The purpose of this report is to seek Council’s approval to give 
public notice of its intention to consider naming the newly 
constructed centre at South Street (Ted Summerton Reserve) 
Moe the “Moe P.L.A.C.E.” (People, Learning, Activity, 
Community, Education). 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. STRATEGIC FRAMEWORK 
 
This report is consistent with Latrobe 2026: The Community 
Vision for Latrobe Valley and the Latrobe City Council Plan 
2011-2015. 
 
Latrobe 2026: The Community Vision for Latrobe Valley 
 
Strategic Objectives - Governance 
 
In 2026, Latrobe Valley has a reputation for conscientious 
leadership and governance, strengthened by an informed and 
engaged community, committed to enriching local decision 
making. 
 
And 
 
Strategic Objectives – Our Community 
 
In 2026, Latrobe Valley is one of the most liveable regions in 
Victoria, known for its high quality health, education and 
community services, supporting communities that are safe, 
connected and proud. 
  
Latrobe City Council Plan 2011 - 2015 
 
The following key “Shaping our Future” themes are applicable: 
 
• An active, connected and caring community, 
• Attract, retain and support. 
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Strategic Direction – Governance 
 
• Support effective community engagement to increase 

community participation in Council decision making. 
• Delegate appropriately and make sound decisions having 

regard to legislative requirements, policies, professional 
advice, sound and thorough research and the views of the 
community. 

• Provide timely, effective and accessible information about 
Latrobe City Councils activities. 

• Ensure that Council decision-making considers adopted 
policies. 

 
Service Provision – Our Community  
 
• Provide support, assistance and quality services in 

partnership with relevant stakeholders to improve the 
health, wellbeing and safety of all within Latrobe City. 

 
Legislation 
 
The Geographic Place Names Act 1998 and the Guidelines for 
Geographic Place Names Victoria 2010 seek to promote the 
use of consistent and accurate geographic names throughout 
the state. 
 
The guidelines also provide a structure for ensuring that the 
assignment of names to features, localities and roads is 
undertaken in a way that is beneficial to the long term interests 
of the community. 
 
Under the guidelines municipal councils are shown as the 
naming authority for features which are defined as “a unique 
geographical place or attribute that is easily distinguished 
within the landscape”. 
 
Policy - Nil 
 
There is no specific Council policy relating to the naming of 
features. The procedure is specified by the Geographic Place 
Names Act 1998 and the Guidelines for Geographic Place 
Names Victoria 2010.  
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4. BACKGROUND 

 
As part of it’s policy commitment to fund the construction of 260 
new childcare centres across Australia by 2014, the 
Commonwealth Government of Australia announced Moe as 
one of the first locations to receive funding for these projects.    
 
Moe was identified as one of ten locations in Victoria to be 
funded for a new centre.  It is understood locations in this first 
round were given priority on the basis of socio-economic need 
and to fulfil Commonwealth Government election commitments.  
During the 2007 federal election campaign, the then Shadow 
Minister with responsibility for child care, Jenny Macklin, 
announced that funding would be provided to replace the Moe 
Early Learning Centre (MELC) with a new facility.   The MELC 
provides quality Early Education and Care service to children 
from the Moe and surrounding areas.  The MELC services are 
delivered from an outdated building that has limitations on the 
number of families that are able to access the service. 
 
Latrobe City Council’s commitment to making the Latrobe 
Valley one of the most liveable regions in Victoria, known for its 
high quality health, education and community services, 
supporting communities that are safe, connected and proud 
supported the Governments view that a new centre was 
required in the Moe area. The works undertaken at Ted 
Summerton Reserve have resulted in a clear community 
connection that supports Councils commitment to community 
connectedness and partnership opportunities.   
 
The newly completed  centre is built on Crown Land 
designated as a “Public Hall and recreation Reserve”. A strong 
partnership was formed between all relevant user groups 
during the construction phase of the project.  The partnership 
resulted in a formal agreement during 2010 and is now known 
as the ‘Latrobe City, Moe Southside Community precinct’ with 
user group representative members from: 
 
• Moe Country Fire Brigade 
• Moe Cricket Club 
• Moe Football and Netball Club 
• South Street Primary School (Moe) 
• Moe Toy Library 
• Latrobe City Council Ward Councillor 
• Latrobe City Council Child and Family Services 

Management representative 
• Latrobe City Council Recreational Liveability Management 

representative. 
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The user group was eager to suggest a name for the newly 
completed early years and community centre that captured all 
of the activities that would take place. It was agreed that it was 
important to select a name that encouraged access from all 
members of the community as well as encouraging use of the 
new facility by community groups.  
 
At a user group meeting on 04 May 2011 Moe P.L.A.C.E. was 
identified as an appropriate name as it captures the key focus 
areas of the facility:  
• People 
• Learning 
• Activity 
• Community and  
• Education. 
 
 

5. ISSUES 
 
The Guidelines for Geographic Names 2010 identify Council as 
the naming authority for a feature such as “Moe P.L.A.C.E.”. 
 
When naming a feature Council must give consideration to the 
16 principles contained in the guidelines when determining 
whether a feature name is appropriate.   
 
The following principles apply to this application: 
 
Principle 1(A) Language 
 
The guidelines state that geographic names should be easy to 
pronounce, spell and write, and preferably not exceed three 
words (including feature or road type) and/or 25 characters. 
 
The proposed name is consistent with this principle. 
 
Principle 1(B) Recognising the Public Interest 
 
The guidelines state that consideration needs to be given to the 
long-term consequences and effects upon the wider community 
of naming a feature. 
 
The proposed name “Moe P.L.A.C.E.” acronym will 
encapsulate the broad focus of the new centre. 
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Principle 1(C) Ensuring Public Safety 
 
Geographic names must not risk public and operational safety 
for emergency response or cause confusion for transport, 
communication and mail services. 
 
“Moe P.L.A.C.E.” identifies the newly completed centre and the 
proposed name does not pose a risk to public safety. 
 
Principle 1(D) Ensuring Names Are Not Duplicated 
 
Place names must not be duplicated. Duplicates are 
considered to be two (or more) names within close proximity 
that have identical or similar spelling or pronunciation. 
 
“Moe P.L.A.C.E.” is a unique name and a search of the 
VICNAMES database has revealed no other registered feature 
containing similar wording. 
 
Principle 1(F) Assigning Extent to Feature, Locality or Road 
 
Council, as the naming authority, must define the area and/or 
extent to which the name will apply. 
 
Principle 1(G) Linking the Name to the Place 
 
Place names should be relevant to the local area with 
preference given to unofficial names that are used by the local 
community. 
 
The proposed name is for a newly completed centre meets 
these requirements and the proposed name has been put 
forward by the ‘Latrobe City, Moe Southside Community 
precinct’ user group. 
 
Principle 1(H) Using Commemorative Names 
 
Naming often commemorates an event, person or place. A 
commemorative name applied to a feature can use the first or 
surname of a person although it is preferred that only the 
surname is used. 
 
This principle is not applicable. 
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Principle 1(J) Names Must Not Be Discriminatory 
 
Place names must not cause offence on the basis of race, 
ethnicity, religion, disability, sexuality or gender. 
 
The proposed name is unlikely to cause offence to any 
member of the public. 
 
Principle 1(M) Consulting With the Public 
 
Naming authorities must consult with the public on any naming 
proposal. The level and form of consultation can vary 
depending on the naming proposal. 
 
The purpose of this report is to seek Councils approval to give 
public notice of the proposed registration of “Moe P.L.A.C.E.” 
as an official feature name and invite comment.  This will be 
done by a public notice placed in the Latrobe Valley Express. 
 
Principle 1(P) Signage 
 
Naming authorities must not erect or display signage prior to 
receiving advice from the Registrar that the naming proposal 
has been approved, gazetted and registered in VICNAMES. 
 
The existence of signage prior to lodging a naming proposal 
with the Registrar is not a valid argument for the name to be 
registered. 
 
Signage has already been erected at the centre.  In the event 
approval and registration of the name is not successful this 
would need to be removed.  In the event that approval and 
registration of the name is successful the signage will be 
reviewed in an effort to assist with public recognition and 
understanding of the centre name.  
 
The following two principles relate specifically to the naming of 
features and are also applicable to this request: 
 
Principle 2(A) Feature Type 
 
A feature type should be included in the feature name and 
located after the unique feature name. 
 
P.L.A.C.E. is an acronym of the functions and services the new 
centre will provide and should satisfy this principle. 
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Principle 2(C) Locational Names 
 
If choosing a name based on location the feature should be 
given the name of the official locality. 
 
The proposed name is consistent with this principle as the 
proposed name makes reference to the locality of Moe. 
 

6. FINANCIAL AND RESOURCES IMPLICATIONS 
 
The costs associated with considering this proposal are 
minimal, being the cost of placing public notices in the Latrobe 
Valley Express inviting public comment on the proposal. 
 
 

7. INTERNAL / EXTERNAL CONSULTATION 
 
Engagement Method Proposed: 
 
• Public Notices in the Latrobe Valley Express 
 
Details of Community Consultation / Results of Engagement: 
 
The Guidelines for Geographic Names 2010 require Council, 
as a naming authority, to consult with the public on any naming 
proposal.  
 
Consultation will therefore be undertaken in accordance with 
Section 223 of the Local Government Act 1989 and any 
submissions received will be presented for consideration at a 
future Council meeting. 
 
 

8. OPTIONS 
 
Council has the following options: 
 
1. Give public notice of the proposed registration of “Moe 

P.L.A.C.E.” as an official feature name and invite public 
comment; or 

2. Resolve not to register “Moe P.L.A.C.E.” as an official 
feature name and identify another name for the new centre. 
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9. CONCLUSION 

 
The ‘Latrobe City, Moe Southside Community precinct’ 
incorporates a user group that is representative of the users of 
the Ted Summerton precinct.  Members of the user group are 
eager to work together to encourage community use of the 
entire precinct, including the new early years and community 
centre.  
 
The ‘Latrobe City, Moe Southside Community precinct’ user 
group has suggested the name Moe P.L.A.C.E for the early 
years and community centre. Moe P.L.A.C.E represents: 
• People 
• Learning 
• Activity 
• Community and  
• Education 
 
It encompasses the functions and services that will be 
delivered from the building and the name should further 
encourage community members to form a connection with the 
facility, resulting in increased access and service delivery.  
 
 

10. RECOMMENDATION 
 
1. That Council gives public notice of its intention to 

consider the proposal to name the newly completed 
early years and community centre at South Street Moe 
within the Ted Summerton Reserve “Moe P.L.A.C.E.” 
and invite comment on the proposal. 

2. That any submissions that are received regarding the 
proposal to name the newly completed centre, South 
Street Moe within the Ted Summerton Reserve be 
considered at the Ordinary Council Meeting to be held 
on Monday 19 December 2011. 

 
 

Moved: Cr Price 
Seconded: Cr Lougheed 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
 
 
 
 
 
. 



MEETING CLOSED TO THE PUBLIC 140 07 November 2011 (CM 361) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MEETING CLOSED 
TO THE PUBLIC 

 



MEETING CLOSED TO THE PUBLIC 141 07 November 2011 (CM 361) 

 

 
13.1 MEETING CLOSED TO THE PUBLIC 

AUTHOR: General Manager Governance 
(ATTACHMENT – NO) 

  
1. PURPOSE 

 
The purpose of this report is for Council to consider closing this 
meeting to the public to allow Council to deal with items which 
are of a confidential nature. 
 
Section 89(2) of the Local Government Act 1989 enables the 
Council to close the meeting to the public if the meeting is 
discussing any of the following: 
 
(a) Personnel matters; 
(b) The personal hardship of any resident or ratepayer; 
(c) Industrial matters; 
(d) Contractual matters; 
(e) Proposed developments; 
(f) Legal advice; 
(g) Matters affecting the security of Council property; 
(h) Any other matter which the Council or Special Committee 

considers would prejudice the Council or any person; 
(i) A resolution to close the meeting to members of the public. 
 
 

2. DECLARATION OF INTERESTS 
 
No officer declared an interest under the Local Government Act 
1989 in the preparation of this report. 
 
 

3. RECOMMENDATION 
 
That Council closes this meeting to the public to consider 
the following items which are of a confidential nature, 
pursuant to section 89(2) of the Local Government Act 
(LGA) 1989 for the following reasons: 
 

ITEMS NATURE OF ITEM 
15.1 ADOPTION OF MINUTES (h) other 
15.2 CONFIDENTIAL ITEMS (h) other 
15.3 ASSEMBLY OF COUNCILLORS (h) other 
15.4 COUNCILLOR QUARTERLY EXPENSES 
 REPORT – JULY–SEPTEMBER 2011

(h) other 

15.5 ITT 13015 - LATROBE CITY COUNCIL MINOR 
SITE COMMUNICATIONS REVIEW 

(d) contractual matters 
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Moved: Cr Lougheed 
Seconded: Cr Middlemiss 
 
That the Recommendation be adopted. 
 
CARRIED UNANIMOUSLY 
 
 
Meeting Closed to the Public 
 
The Meeting closed to the public at 8.50 PM 
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14. TEA BREAK 
 
Adjournment of Meeting 
 
The Mayor adjourned the Meeting at 8.50 PM for a tea break. 
 
 
Resumption of Meeting 
 
The Mayor resumed the Meeting at 9.00 PM. 
 
 
 
 
 
 
 
 



MEETING CLOSED   163 7 November 2011 (CM 361) 

 

THERE BEING NO FURTHER BUSINESS THE MEETING WAS DECLARED 
CLOSED AT 9.01 PM. 

 
  

 
 
 
 

I CERTIFY THAT THESE MINUTES COMPRISE OF 444 PAGES IN TOTAL 
AND THAT THEY HAVE BEEN CONFIRMED. 

 
 
 
 
 
MAYOR:  _____________________________ 
 
 
 
 
DATE:  _____________________________ 
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