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Latrobe City Council
Sand Filter Septic Tank 
Assessment Checklist
Please note that this form MUST be completed by a licensed plumber or drainer and returned to Council within 60 days of receipt. If the Plumber/drainer identifies any issues that may impact on the operation of the system, Council’s Health Services Unit will have to investigate the issue and may require the owner to carry out works.

	Septic Tank Permit No:
	
	Property No:
	

	Owners Name:
	

	Address of Property:
	



Has any part of the system been altered from the attached Approved Plan? 
Yes (please provide details of the alterations and permit details) No?
	

	

	

	


Septic Tank 
Has the Septic tank been desludged recently? 
Evidence must be provided (i.e. copy of receipt) to indicate that the tank has been desludged.
	


 Yes, Date (documentation attached) No

Please provide detail as to why the septic tank was not de-sludged if you answered NO to the previous question.
	

	




Sand filter 
Is the Sand filter Distribution Pit located and structural sound (i.e., not damaged)?  
Yes No (Please provide details of damage)
	

	

	

	



Is the discharge from the sand filter relatively clear? 
Yes No (Please provide details of discharge)
	

	

	

	



Is the Sand filter located and operating effectively, eg are there any wet spots near the sand filter, etc. 
Yes No (please provide details of problem)
	

	

	

	



Are there any obstructions over the sand filter that may impact on its operation, eg paving, garden beds, buildings, etc. 
Yes (please provide details of the obstruction) No
	

	

	

	







Pump and Alarm 
Is the pump and alarm working correctly? 
N/A Yes No (please provide details of the problem)
	

	

	

	



Please attach a copy of the annual NATA accredited laboratory water analysis as required for the operation of the sand filter system [biological oxygen demand, suspended solids, faecal coliforms, chlorine]. Any other Comments or Observations
	

	

	

	












	Plumber/Drainer Name:
	

	

	Licence No
	
	Mobile Phone No
	



	Signature
	
	Date
	




Please complete and return this form to: 
Latrobe City Council 
Health Services 
PO Box 264
MORWELL 3840

Or Fax 5128 5672 
Or email: latrobe@latrobe.vic.gov.au 

Note: If you fail to comply with any conditions on your septic tank permit, Council can issue a $1976.00 Infringement Notice under the Environment Protection Act 2017. 
The health information requested on this form is being collected by Council to ensure that all conditions of the Septic Tank Permit have been met. The health information will be used solely by Council for that purpose, or one directly related. You can gain access to your information by contacting Council’s Freedom of Information Officer/Privacy Officer (ph. 1300 367 700).
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