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1.
Can my child attend Prekinder in 2012?
You can apply to enrol your child at Prekinder in 2012 if:

· He or she turns three (3) years of age by 30 April, 2012.
Please note:  Your child must be 3 years of age before commencing in the Prekinder session.  (e.g.; If your child turns three (3) on 5 March, 2012 he/she cannot commence until this date, however full fees must be paid to hold this place.)
· Your child was able to attend the previous year but you decided to keep him/her back.

2.
Can I apply if I live outside 
Latrobe City?
Applications will be accepted for children who live outside Latrobe City and places will be offered if any are available.

The Prekinder Enrolment Procedure has more details about how places are offered to children who live outside Latrobe City.

3.
What do I have to do to apply to enrol?
You will need to completed an enrolment application form and provide proof of your child’s age (e.g. copy of Birth Certificate, Health Centre Book).  The name shown on the proof of age papers must be the same as the name you will be using to enrol your child.  If the names are not the same you will be asked to provide additional information.

Return the completed application form together with a $25.00 non refundable administration fee.

You can collect enrolment packs from Latrobe City Council Community Information Centres.

You can also arrange for enrolment packs to be mailed to you by contacting Latrobe City on 1300 367 700.  
4.
Will I get the Centre I want?

Every effort will be made to take your preferences into account but there is no guarantee.  If you have special reasons for needing a place at a particular centre, you must read the Prekinder Enrolment Procedure, and then complete the Special Consideration section on the enrolment form.  Special Consideration will only be accepted on or before 23 December 2011.
If you do not have reasons that fit into the Procedure, the best way of getting a place at the Prekinder you want is to enrol on time i.e. before 23 December 2011.  Applications that are made on time for children who live in the Latrobe City are given places before late enrolments.
5.
What if I enrol late?

Late enrolments (those received after Friday 23 December) will be offered any places that are still available.  Places will be offered in accordance with the Enrolment Procedure.

6.
When will I know if my child has a place?

The Latrobe City will write to you by Monday, 16 January, 2012 offering your child a place in a prekinder.  This letter means your child has been allocated a place at the prekinder named in the letter.

If you are happy with the place offered, return the acceptance form and fee agreement which comes with the letter of offer by the date shown in the letter.  If you have decided not to go ahead with enrolling your child in a Latrobe City prekinder, please return the form showing you are not accepting the place offered.  A swap list will be available if you are dissatisfied with the prekinder place offered. 

7.
How does the Swap List work?

For those parents who are not happy with the prekinder place offered, a swap list will be kept by Latrobe City for two weeks after offers are sent out.  The swap list guarantees the child’s original place if a suitable swap is not found within two (2) weeks.  Parents will receive a letter to let them know the outcome of their swap list application.

8. 
Can I go on a waiting list?

Once the swap list has closed, parents may choose to go on a waiting list for another prekinder.  We will maintain a waiting list and place children as positions become available in accordance with the enrolment procedure.

Please note: 
Enrolments will not be accepted at the preschool centres.
Enrol by mail.  Post your form with proof of age to:


Child and Family Services


Latrobe City Council


PO Box 264, MORWELL VIC  3840
For more information: 
Please refer to the Prekinder Enrolment Procedure or contact

Latrobe City Council 
 Ph:1300 367 700 

8.30am - 5.15pm

Monday to Friday
*Please note applications under the Early Start program are fee exempt, please contact Child and Family Services for further information.[image: image6.jpg]S
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Prekinder 2012


A guide to enrolling your child
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