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Latrobe City Council
Community Grants Program

Latrobe City Council 
Community Grants Program


Venue Hire 
Grant Application Form
For events/performances that are conducted in facilities/halls owned and operated by Latrobe City Council.  

Please note: Groups that receive an ‘Events Grant’ are not eligible to apply for a ‘Community Venue Hire Grant’
The Venue Hire grants are open for application all year or until the funds are depleted
Office use only:
	Organisation Name
	Ward
	Project Number  


Assistance is available to community organisations seeking financial support to conduct Events in nominated Latrobe City Council venues.
1. Overview
Latrobe City Council operates a Community Venue Hire Fund that supports local community groups in their use of the Latrobe Performing Arts Centre, Traralgon Court House, Traralgon East Community Hall, Cameron Street Hall, Loy Yang Power Latrobe Community Sound Shell, Kernot Hall, Moe Town Hall, Newborough Hall, and Churchill Public Hall for events.

A variety of different sized spaces are available across the venues, seating between 10 - 864 people. Venues are available for day or night events, subject to availability.
2. Eligibility criteria
For your community event to be eligible for support from the Community Venue Hire Fund, your group must meet the following minimum requirements:

· Be a not-for-profit organisation.

· Be based within the municipality of Latrobe City or provide services or benefits to the Latrobe City community.

· Must offer free access to carers of people with disabilities who require essential support in accordance with the Disability Discrimination Act 1992.

· Hold a current certificate of Public Liability insurance coverage.

Additionally, your planned activity should meet at least one of the following criteria:
· Contribute to community building through activities that focus on skill development, fundraising or celebrate cultural vibrancy and diversity.

· Build on informal and formal networks to strengthen relationships.

3. Important information to be aware of when submitting your application
· Some venues will require technical support that must be provided by Latrobe City Council. While venue hire is subsidised, these additional services will be quoted and supplied as per the Latrobe City Council adopted Fees and Charges for the current financial year. 

· Groups must be capable of organising and resourcing their own planned activity, and agree to venue hire conditions and other conditions of support, such as logo recognition of Latrobe City Council on all promotional material. Failure to comply will result in the hirer being charged the commercial rate for venue hire. Groups must supply copies of all promotional literature, prior to the event, to the Latrobe Performing Arts & Venues team.

· Should you wish to invite a representative from Council (e.g. the Mayor or Councillors); you must submit your request in writing to: Mayoral & Councillor Support, PO Box 264, MORWELL VIC 3840. 

· No money will be issued directly to the group as this will be transferred internally within Latrobe City Council.

· Groups receiving any other type of financial support from Latrobe City Council (e.g. grant from Sponsorship Committee or Community Grant) are ineligible to apply for this assistance.

· Assistance is only for venue hire. The grant is to the maximum value of $550 (inclusive of GST) or the cost of the venue hire, whichever is the lesser amount.

· Successful applications will be granted once, per Community Group, per financial year.
4. Information to be included with your application
· Detailed event budget; including income, expenditure and Latrobe City Council venue’s cost estimate.

· Brief background on the organisation promoting the event.

· Brief description of the event and how it meets the eligibility criteria.

5. Community Venue Hire Application
Assistance is available to organisations seeking financial support to conduct events/performances in Latrobe City Council venues.


a) Criteria:

· Payment is to assist only with venue hire to the value of $550 (inclusive of GST) or the cost of the hire, whichever is the lesser amount.

· If applying for the International Power Hazelwood Community Access Gallery, applicants must contact the Latrobe Regional Gallery on (03) 5128 5701 to obtain a Community Access Gallery Information Kit and form. Please note the following:
· Acceptance of the Venue Hire Grant does not mean acceptance to exhibit at the Latrobe Regional Gallery,
· Successful applicants cannot use the Venue Hire fund grant in lieu of the Community Access Gallery Bond; or
· The Venue Hire Fund grant can only be used for the hire of the gallery space. Invitations, catalogue and opening night events will not be subsidised through this fund.
· Successful application will be granted once only in a financial year.


b) Latrobe City Council administers the following venues:

· Latrobe Performing Arts Centre

· Kernot Hall

· Moe Town Hall

· Traralgon East Community Hall

· Traralgon Court House

· Cameron Street Hall (Traralgon) 

· Newborough Hall

· Churchill Public Hall

· Loy Yang Power Latrobe Community Sound Shell

· Latrobe Regional Gallery

· International Power Hazelwood Community Access Gallery

c) Event Details:

	1. 
	Organisation
	     

	2. 
	Title:
	Mr   FORMCHECKBOX 
  Mrs   FORMCHECKBOX 
 Ms   FORMCHECKBOX 


	3. 
	First Name:
	     

	4. 
	Surname:
	     

	5. 
	Position Title:
	     

	6. 
	Address:
	     

	7. 
	Town:
	     
	State:      
	Post 

Code:       

	8. 
	Contact Nos.:
	Landline:       
	Mobile:      

	
	
	Fax:      
	Email:      

	9. 
	Is your organisation registered for GST?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	
	ABN
	     

	10. 
	Is your organisation incorporated?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	
	Corporation number
	     

	11. 
	Has the venue been booked with Latrobe Performing Arts & Venues?

	
	Yes   FORMCHECKBOX 
         
	No   FORMCHECKBOX 


	12. 
	Date of the Event: 
	     

	13. 
	Venue required:
	     

	14. 
	Name of Event:
	     


d) Latrobe Performing Arts & Venues contact details:
· Email: venueoperations@latrobe.vic.gov.au
· Telephone: The Venue Operations Team 5176 3566
· Fax: 5174 2077
6. Further Information

Please provide further details on the event/production and how it meets the eligibility criteria:

	     

	

	

	

	

	

	

	


Confidentiality

Latrobe City Council will make reasonable efforts to keep any such information about you secure and to ensure that any of our employees or agents who have access to information about you, do not make any unauthorised use, reproduction or disclosure of that information.

We will only disclose information that we have about you:

· To the extent specifically permitted by the law; or 

· For the purpose of this report (including disclosing information to insurers, legal advisors and/or contractors in connection with any query or dispute of claim); or 

· To verify any details if required. The applicant understands that the personal information provided is for the reasons outlined above and that he or she may apply to Council for access to and/or amendment of the information. Requests for access and/or correction should be made to the Privacy Officer at Latrobe City Council on 1300 367 700, or to find out more visit www.latrobe.vic.gov.au select - Privacy.

Official use only:

         Event Number ………………………………         Amount Granted……………..……….

Grant Status



       Approved 
□
         Declined  □

Details updated on Journal

       Yes
□
        No   □
Information added to Events Perfect: 
       Yes 
□
         No    □
Letter sent:    Yes    /    No        Date: ……………………………………………………

Initial………….…..……………………..…
Date………..………………………….….
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